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ITonoxenue o 6ubHOTEKE
I.  O6mue monoxenns

1.1.Pabora 6ubmHOTEKH PCTUIAMCHTHDYETCS M pYKOBOACTBYeTCS YCTaBOM LIKOJIBI,
I'paxknanckum xonexcom Poccuiickoii Denepanmu, 3akonamu Poccuiickoii Denepauun
«O 6ubmoTteunom aene», «O6 obpasoBanum Poccuiickoii OQenepammm», « O
MPOTHBOACHCTBHH  3KCTPEMHCTCKOM ACATCABHOCTHY, HOPMATHBHBLIMH TIPABOBHIMM
aktamu. [lonoxenwe o GubmMOTEKE BCTYNACT B CHJly MOCNE €ro yTBepxIeHHs
AMPEKTOPOM 00111e06pa30BaTENEHOTO YUpeKICHHS.

1.2. lesitensrocTs 6ubanoTeKH OPTraHH3yETCA H OCYLUECTBIISETCS B CONCHCTRHM C poccuiickumu
KyJIbTYPHEIME H 00Pa30BATENbHBIMA TPAAHIHAMH, 2 TAKKE CO CJIOXKMBIIHMCS B OOIIEcTBe
UICOJIOTHICCKMM U TOJUTHIECKHM MHOroo6pasmem. OGpasoBatenbhas u mpocseTHTe BHAS
bysxumst  6ubmHoTekH Oasupyercs Ha MakcumaTBHOM HCNONb30BaHUM  JIOCTHIKEHHH
o0LeYe10BeUECKOl KyTbTYpBL. '

1.3. Bubnnotexa mkonsi, o6mazaer (onnom  pazuoobpasuois JUTEPATYphl, KOTOpas
TPCAOCTABIACTCS BO BPEMCHHOE MOJIL30BAHHE (DH3HUECKAM W IOPHIUYECKUM JIHLIAM.
bubmoreka crnocobersyer (opmuposanuio KYJIBTYpbl JIHYHOCTH Y4YAIHXCH W
N03BONAET NOBBICHTH 3 QEKTHBHOCTS HH(OPMAIIMOHHOTO obcyxuBanus  yaeGHo-
BOCITHTATEILHOTO MpoLecca.

1.4. Bubamoreka Gecrninatha u AOCTYNHA 115 YHTATENCH: yuammxes, YUMTENEH, BocnuTaTeiel u
Apyrux paboTHHKOB 061IE06pasoBaTeIbHOrO YIPEKACHUA. Y IOBNETBOPSIET TAKOKe 3arnpochl
PORHTENEH HA JHMTEPaTYpy M MHDOPMALMIO TIO Nenaroruke W o0pa3oBaHHIO C yuyeTom
HMCIOLIMXCSI BO3MOKHOCTEIH.

1.5. Tlopsimok noctyna k 6ubmioreunnm (onnam u apyroi 6u6HOTEYHO MH(pOpMAaLIHH,
ICPEYCHb OCHOBHBIX YCIYT H YCIOBHH MX npeicrasienua  OGubmmorexamu
OMPEACISAOTCA B IPABHIIAX MOB30BAHUA GHOTHOTEKOMH.

Il. 3axaun 6ubanorexy.

2.1. Obecneuenue Y4€0HO-BOCIHTATEIBHOrO fipouecca u  caMoobpasoBauus myTem
Oubnuoreunoro u uH(pOpMaLKOHHO-6MOHOrpadHEeckoro 00CTYKMBAHHS y9alHXCs,
TIENaroroB 1 Npyrux KaTeropuii IuTaTesieii.

2.2. ®opmupoBanMe y wuTatenei HABBIKOB  HE3aBHCHUMOr0  GUOIMOTEYHOrO
T10/Ib30BaHKS KHHTOM, MOMCKY, 0TOODPY H KpHTHYECKOli OLIEHKE MH(pOpMaLHH,

2.3. CoBepiuieHCTBOBaHHE TPaAHUHOHHBIX M OCBOCHHE HOBBIX OHGTHOTCYHBIX TEXHOIOMM,

ITI. OcHoBHbIe pyHKIHN.
3.1. Jlns peanusanmm 0CHOBHBIX 3ama4 6ubmoTeka:
a) Qopmupyer ¢onx OubmoTeuHO-uHGOPMALHOHHEIX pecypcos  06iieo6pazoBaTe ibHOrO
YAPEeKIAESHHUS
* KOMIUICKTYeT yHMBEpCANbHBIA (OHZ yueGHBIMH, XYIOKECTBEHHBIMH, HAYYHBIMH,
CIOPAaBOYHBIMH, TNEJArOTUYECKHMH W HAYYHO-NIONYJIAPHBIMA  JOKYMEHTAMH Ha
TPaqUIHOHHBIX U HETPAXHUHMOHHBIX HOCHTEISIX HH(OpMALIHH;
* nonosHseT GoHx 6asamu u GaHKaMu JAHHBIX APYrHX yYpEKIeHUuH U OpraHn3aIHit;




aKKyMyJIHpyeT (OHA JOKYMEHTOB, CO3[IaBaeMbIX B 00IE00Pa30BaTEIILHOM yUPEKICHUH
(myOnukanuii ¥ paboOT MmemaroroB 0O0IIEO0Pa30BATEIBLHOTO YUPEIKIACHUS, JIYUIIUX
HaYYHBIX paboT U pedepaToB 00ydaromuxcs 1 JIp.);

OCYIIECTBIISICT pa3MeIIeHUE, OPTaHU3aINIO U COXPAHHOCTh JOKYMECHTOB;

0) co3gaet HHMOOPMALMOHHYIO TTPOYKITHIO:

OCYIIIECTBIISICT aHAIUTUKO-CUHTETUYECKYIO MepepadoTKy HH(OPMALIUH;

OPOBOIUT CBEpPKYy OuOianoTeyHoro (¢GoHIA M MOCTYMAIOUICH JHUTEpPaTypsl C
benepanbHBIMU CIIUCKAMU KCTPEMUCTCKUX MAaTEPHAIIOB, COCTABIISS aKT;

OpraHu3yeT W BEAET CIPaBOYHO-OMOIMorpaduyeckuii anmnapar: Katajaoru (aapaBUTHBIH,
CUCTEeMAaTUUYECKUI ), KAPTOTEKH (TEeMaTHYECKHE KapTOTEKH), HICKTPOHHBIN KaTajor, 0a3sl
JTAHHBIX 10 TPOoUITI0 00111€00pa30BaATEIBHOTIO YUPEKICHHUS;

pa3pabaThiBacT PEKOMEHIATENbHBIE OuOIMorpaduveckre Mmocodust (Crucku, 0030pHl,
yKa3aTely U T.I1.);

obecrieynBaeT HHPOPMHUPOBAHUE MOJIb30BaTENEH 00 NH(POPMAIMOHHON MPOIYKIINH;

B) ocymecTBisieT auddepeHnupoBaHHOe OHOIMOTEYHO-UH(DOPMAITMOHHOE O0CITY)KHBaHUE
00yJarouuxcs:

obecrnieunBaeT yueOHUKaMU U y4eOHBIMH MTOCOOUSAMU:
- JieTed- CUpOT, OINEKAEeMbIX U JeTel M3 MajiooOecleYeHHbIX ceMell (B MepBYIO

odepeip);

-yqamuxcsi | - 4 kjaccoB (4epe3 yuuTenei HadallbHbIX KJIACCOB);
- yuamuxcs 5-11 kmaccoB (4epe3 KIIacCHBIX PYKOBOJIUTENEH )
HaJIAKUBAET MEXOMOIMOTEUHBIE CBA3U:
- paboty ¢ pe3epBHBIM (HOHIOM yUCOHHKOB;
- Tepenady HEUCIOJIb3yeMoil yueOHOH JTuTepaTyphl B JPyrue IKOJIbI;

- IIOJIy4Y€HHUE HEOCTAIOIINX YYeOHUKOB U3 Oubinotek apyrux OY npu nomoiu
caiita «Mup mKoIbHBIX OMOMOoTeK TonbaTTHY (pasaen «OOMeHHbIH HOHI)
IPEOCTaBIsAeT MH(OPMALMOHHBIE PECYpChl Ha pa3IMYHBIX HOCUTENSX Ha OCHOBE
U3y4EHHs UX UHTEPECOB U MH()OPMAIIMOHHBIX TOTPEOHOCTEH;

CO3JIaeT YCIIOBHSI JUISl pealTU3allill CaMOCTOSTEIBHOCTH B OOYYCHHH, NO3HABATEIILHOM,
TBOPYECKOI JI€ATENIBHOCTH C OMOpPOM Ha KOMMYHMKAIIMIO; CIIOCOOCTBYET DPa3BUTHUIO
HaBBIKOB CaMOOOYUYEHUS ;

opraHuszyer oOydYeHHE HaBbIKAM HE3aBHCHMOr0 OMOIMOTEYHOrO IOJIb30BATENs U
norpedburens MHGOpMalMM; CONEHCTBYET MHTETpallMM KOMIUIEKCa 3HAHWW, YMEHUH U
HaBBIKOB pabOThI C KHUTOW U MH(OpMAIHEH;

OKa3bIBaeT MH(GOPMALIMOHHYIO MOAJIEPKKY B PELLIEHUH 3a/1a4, BO3SHUKAIOLIUX B MIPOLIecce
uX y4yeOHOM, caMo0OpazoBaTeIbHON U IOCYTOBOH /1€ TEIbHOCTH;

OpraHM3yeT MacCOBBIE€ MEpONPUATUS, OPUEHTHUPOBAHHBIE HA pa3BUTHE OOIIEH WU
YUTATEIbCKON KYJIbTYPBI JMUHOCTH, COJEHCTBYET PA3BUTHIO KPUTHUECKOTO MBILUICHUS;
COJICHCTBYET WIEHaM IEeJarormyeckoro KOJJIEKTUBAa W aJMUHHCTPALUN YUYPEXKJCHUS B
OpraHu3aly 006pa3zoBaTeIbHOTO MpoIecca U Jocyra 00yJaromuxcs ;

PYKOBOJUT BOCIMTATENbHON pabOTON ¢ KHUIOM B Ipynmax MpoOJUIeHHOTro AHS (TpU UX
HaJIN4YuN);

r) ocymectBiser auddepeHnupoBaHHOe OHOINOTEYHO-UHPOPMAIIMOHHOE OOCITYKUBAaHHE
MeAarorn4eckux paboTHUKOB:

BBISIBIIACT I/IH(i)OpMaHI/IOHHBIe HOTpe6HOCTI/I U YIOOBJICTBOPACT 3alpOChbl, CBA3AHHBIC C
oOydeHreM, BOCITUTAHUEM H 3JI0POBBEM JICTEI;

BBISBIISIET HMH(OPMAIMOHHBIE MOTPEOHOCTH U YAOBJIETBOPSET 3ampochl B 00dacTH
neaarort4yeCKux I/IHHOBaIII/Iﬁ 1 HOBBIX TeXHOHOFHﬁ;

CoNleHCTBYeT TPO(ECCHOHANBFHOW  KOMIETEHIIMHM, TOBBIIICHUIO  KBaIH(DHUKAIIH,
MIPOBEJICHUIO aTTECTAINH;

co3maer OaHK Tmenarorudeckord MHGOpMaluu Kak OCHOBBI €IWHON HH(OpPMAIMOHHON
CIyKOBl ~ 00mIE00pa30BaTELHOTO  YUYPEKIEHUS,  OCYIIECTBISIET  HAKOIUICHHUE,
CUCTeMAaTH3aINI0 HHPOPMAIINH 10 TIPeMETaM, pa3aesiaM U TeMaM;



e OpraHusyer JOCTyn K OaHKy MeJarornyeckoil mHdopmamuu Ha THOOBIX HOCUTEISX;
MPOCMOTP 3JIEKTPOHHBIX BEPCHI MeJarornuyeckKux U3aaHuii;

e OCYIIECTBISIET TeKyiiee wuHPopMuUpoBanue (mHU uHGOpPMANUU, 0030pHl HOBBIX
MOCTYIJICHUH W TyOnuKaruii), "HGOPMUPOBAHKE PYKOBOJCTBA OOIICO0pPa30BaTEILHOTO
YUPEXKICHUS TI0 BOIIPOCAM YIIPaBIICHUs 00pa30BaTEIbHBIM IIPOIIECCOM;

1) ocymecTBisier auddepeHIupoBaHHOe OUOIMOTEYHO-HH(POPMAIIMOHHOE OOCITYKUBAaHHE
poauTenel (MHbIX 3aKOHHBIX MPEACTaBUTENEH ) 00yJaromuXxcs:

e  YIOBJIETBOPSET 3allpOChl MOJb30BaTesied U MH(GOPMUPYET O HOBBIX MOCTYIUICHUSAX B
OnOIMoOTEKY;

e KOHCYIBTUPYET II0 BONPOCAM OPTraHMU3AIMH CEMEHHOrO0 UTEHHUs, 3HAKOMHUT C
nHpopMaren 1Mo BOCIIUTAHUIO JIETEH;

e KOHCYJIBTHUPYET IO BOIPOCaM Y4eOHBIX U3JIaHUH IS 00yUYarOIIIXCSI.

IV. Opranuszanus neiTeJIbHOCTH OUOJIHOTEKH
4.1. CtpykTypa OMOIMOTEKH, TOMUMO TPAJAMIIMOHHBIX OTACIIOB (a0OHEMEHT, YUTAIBLHBIN 3a),
BKJIIOYAET OTAEIbl y4eOHUKOB, HH(POPMAIMOHHO-OnbInorpaduyeckoil padboTsr;
4.2. bubnuoreuno-uHpopMaMOHHOE  OOCIY)KMBAaHHE  OCYIIECTBIISIETCS HAa  OCHOBE
O0u0IMOTEeYHO-MH(POPMAITMOHHBIX PECYPCOB B COOTBETCTBHH C YYEOHBIM M BOCIHTATEIBHBIM
IIaHaMu 00Ie00pa30BaTEIBLHOTO YUPEKACHUS, MPOrpaMMaMHU, MPOEKTAMU M IJIAHOM PabOThI
OMOINOTEKH.
4.3. CnoHcopckasi TOMOIIb, IONy4yeHHass OMOIMOTEKOW B BHJE LEIEBBIX CPEACTB Ha
KOMIUIEKTOBaHUE (DOHJIA U 3aKYIKY 00OpYIOBaHUs, HE BICYET 32 COOON CHM)KEHUSI HOPMATHBOB
u (W) aOCOJMIOTHBIX pa3MepoB (QUHAHCHPOBaHUS U3 OrO/KETa O00IIe00pa30BaTEILHOTO
yupexaeHus. JleHexHble CpeCcTBa 3a CHAHHYI0 OMOIMOTEKON MakyjaaTypy pacxXoayloTcs Ha
yIy4dllIeHUe MaTepUalbHO-TEXHUYECKOW 0a3bpl OHOIMOTEKH, MOANMUCKY MpodeccnoHalIbHbBIX
U3JJaHUH, KOMIUIEKTOBaHHS (DOH/IA TOKYMEHTOB.
4.4. B menax oOecredeHus MoOJEpHHU3alUU OUONIMOTEKH B YCIOBHSIX WH(MOpMATHU3ALNU
o0pa3oBaHUsl W B TMpelenax CpeACTB, BBIACISEMBIX YUPEAUTEISIMH, 00IIe00pa3oBaTeIbHOE
yupexJieHue ooecreuynBaeT Ou0INOTEKY:
e TapaHTHUPOBAHHBIM (dbuHaHCHpOBaHHEM KOMILICKTOBAHHUS OuOIMOTEeYHO-
MH(POPMALIMOHHBIX PECYPCOB (B CMETe YUPEKACHUS BBIBOAUTCS OTAEIBHO);
e HEOOXOAWMBIMHU CITY’)KEOHBIMH W TPOU3BOJICTBEHHBIMH MOMEUICHUSIMH B COOTBETCTBHH
CO CTPYKTypol OMOIMOTEKHM M HOPMATHBAaMH MO TE€XHHMKE O€30MaCHOCTH IKCIUTyaTalllH
KOMITBIOTEPOB  (OTCYTCTBHE BBICOKOW  BJIQXHOCTH, 3albUICHHOCTH ITOMELICHHUS,
KOPPO3MOHHO-aKTUBHBIX IPUMECEH UM 3JEKTPONPOBOASAIIECH MBUIN) U B COOTBETCTBHUH C
nojioxkeusamu CanlluH;
e PEMOHTOM M CEPBUCHBIM OOCITYy’KUBAaHHEM TEXHUKU M 000py10BaHUs OMOIMOTEKY;
o OMOIMOTEYHON TEXHUKOW M KAHIEISIPCKUMU MIPHHAICKHOCTSIMH.
4.5. OO6uieobpa3zoBaTeabHOE YUPEKICHUE CO3JAeT YCJIOBHUS U COXPAaHHOCTH ammaparyphl,
000py/TI0BaHUS U UMYIIIECTBA OMOJIMOTEKH.
4.6. OTBETCTBEHHOCTh 32 CUCTEMAaTHYHOCTh M KAaueCTBO KOMILJIEKTOBAaHUS OCHOBHOTO (hOHIa
OMOIMOTEKH, KOMIUIEKTOBaHHE yueOHOro (poHAa B COOTBETCTBUHU C (efiepalbHbIMU MEPEUHIMU
y4eOHMKOB U Y4eOHO-METOAMYECKMX U3JaHUH, CO3JaHHe HEOOXOIUMBIX YCIOBHM JUIs
NEeSTENIbHOCTH OMOJIMOTEKHM HECceT PYKOBOAUTENh OO0IIe00pa30BaTENIbHOIO YUPEKICHUS B
COOTBETCTBHUH C YCTABOM YUPEIKICHUSI.
4.7. Pexxum paboThl OMOIMOTEKHU OMpeAeseTcs 3aBeAyIoM onbanorekoi (6ubarnorekapem) B
COOTBETCTBUH C TPaBWJIAMH BHYTPEHHETO pacropsaka o0meo0pa3oBaTeIbHOTO YUPEKICHUS.
[Tpu onpenenenuu pexxuma padboTsl OMOIMOTEKH PEAYCMaTPUBAETCS BhIJCIICHHE:
e JByX YacoB pabodero BpEeMEHH €XKETHEBHO Ha BBINOJHEHHWE BHYTPHOMOIMOTEYHOM
paboThI;
e OJIHOTO pa3a B MECSII — CAHUTAPHOTO JIHS, B KOTOPBIA 0OCTY)XHBaHHE ITOJIb30BaTEINCH He
POM3BOJIUTCS;
e HE MEHEE OJHOTO pa3a B MECSAI] — METOAMYECKOTO JHS.



4.8. B mensx obecredyeHus palMOHATBHOTO HCIIOJIB30BaHUS HH()OPMAIMOHHBIX PECYpPCOB B
paboTe ¢ JeTbMH MW IOHOIIECTBOM OHMOJMOTEKa OO0IIe00pa30BaTEILHOTO  YUPEIKICHUS
B3aUMOJIeiCTBYeT ¢ OubimorekaMu MuHUCTEpCTBA KyIbTyphl Poccuiickoii @eneparu.

V. Ynpasaenue. lHTarsl

5.1. PykoBoacTBO OMONMMOTEKON OCYIIECTBISICT 3aBEAYIONUN OHONHOTEKOH (OMOIMOTEKaph),
KOTOpBI HECET OTBETCTBCHHOCTh B MpEJAEiIaX CBOCH KOMIIETCHIMH Tepe] OOIIEeCTBOM H
PYKOBOAMTENEM OOIIE00pa30BaTEeIbHOTO YUPEKICHUS, OOYUYAIOUIUMUCH, WX POIUTEISIMU
(MHBIMH 3aKOHHBIMH TPEJCTABUTEIIMH) 3a OPraHU3alMI0 W PE3yJIbTaThl JCATEIbHOCTH
OMOIMOTEKH B COOTBETCTBUU C (YHKIHMOHAJIBHBIMH OOS3aHHOCTSIMHU, MPEAYCMOTPEHHBIMHU

KB (PUKAIIMOHHBIMH TpeOOBaHUSIMH, TPYIOBBIM JIOTOBOPOM u yCTaBOM
0011e00pa30BaTEIBLHOTO YUPEXKICHUS.
5.2. 3aBeayrommii  OubmuoTexkod  (OMOMMOTEKaph) — Ha3HAYaeTCI  PYKOBOJIUTEIEM

0011e00pa30BaTEIHLHOTO YUPEKACHUS, MOKET SIBIATHCS WICHOM IEIarOTHIeCKOr0 KOJUICKTHBA U
BXOJIMTh B COCTAB MEaroriuecKoro copera 001eo0pa3oBaTeIbHOTO YUPEKJACHUSI.

5.3. MeToaudeckoe COMPOBOXKICHUE EATEIBHOCTH OMOMMOTEKH O00ECIeYMBaeT CIICIHATUCT
(MeToaucT) o yueOHbIM (DOHIAM U IIKOJIBbHBIM OMOJIMOTEKaM M3 PECYPCHOTO IEHTpA .

5.4. 3Baeenyoomuii OubmmoTexoi  (OmMONHMOTEKapb) pa3pabaThiBaeT W IPEICTABISICT
PYKOBOJUTEIIO 00111e00pa30BaTEILHOTO YUPEKICHUS HA YTBEPIKIACHUE CIICAYIOIINE JIOKYMEHTHI:
a) MOJIOKCHHE 0 OMOIMOTEKe, MPaBUIIa MOJIb30BAHUS OUOIMOTEKOI;

0) TIaHOBO-OTYETHYIO JIOKYMEHTAIIHIO;

B) TEXHOJIOTHYECKYIO IOKYMCHTAIIUIO.

5.5. Tlopsmok KOMIUIGKTOBaHMS INTata OHOJIMOTEKH OOIIE00pa30BaTEIBLHOIO YUPEKIACHUS
PETIIaMEHTHPYETCSI €70 YCTABOM.

5.6 Ha pabGory B OuOIHMOTeKYy MNPUHUMAIOTCS JIMI[A, HMEIOIMEe HEO0OXOIUMYIO
po(heCCHOHATBHYIO  TOJTOTOBKY, COOTBETCTBYIOIIYIO TpPeOOBaHUSAM KBaTH(PUKAITMOHHON
XapaKTEPUCTUKH IO JIOJDKHOCTH M TOJYYCHHOW  CHCIHMAIbHOCTH, TOATBEPIKICHHYIO
JOKYMEHTaMH 00 00pa30BaHuy U (WIN) KB (DUKAIIH.

5.7. PaGoTHuKM OGHOIMOTEK MOTYT OCYIIECTBISATH MEAArOTHYECKYI0 AeaTeIbHOCTh. COBMeIIeHnE
OMOMMOTeYHO-UHPOPMAITMOHHON M TEAarorudecKoi  JACSITENbHOCTH  OCYIIECTBIISETCS
paboOTHUKOM OMOIMOTEKH TOIBKO Ha JOOPOBOJILHOM OCHOBE.

5.8. TpynoBble OTHOLIEHUS] PaOOTHUKOB OMOIMOTEKH M 001€00pa30BaTEIBLHOTO YUPEKACHUS
PEryIUPYIOTCS TPYAOBBIM JIOTOBOPOM, VYCIIOBUSL KOTOPOTO HE JOJKHBI MPOTHBOPEUYHUTH
3aKOHOJIaTeNbCcTBY Poccuiickoit denepannu o Tpye.

VI. IIpaBa u 00s13aHHOCTH OMOJIHOTEKH

6.1 PaGoTHuku 6MOIMOTEK UMEIOT MPaABO:

a) CaMOCTOATENbHO BBIOMpATh (POPMBI, CPEICTBA U METOABI OUOINOTEYHO-MH(DOPMAITMOHHOTO
o0CITy>)KMBaHUs 00pa30BaTEIHHOTO M BOCIIUTATEIHHOTO MPOIIECCOB B COOTBETCTBHH C IETSIMH U
3aJauaMy, YKa3aHHBIMH B YCTaBe OOIIe00pa3oBaTENbHOTO YUPESKICHHS U TOJOXKEHHUU O
O6ubanorexe 0011e00pPa30BATEIBLHOTO YUPEXKICHUS;

06) HpoOBOIUTH B YCTAHOBJIEHHOM HOpsjaKe (AKyIbTaTUBHBIE 3aHATHUSA, YPOKH U KPYKKH
6ubanoreyHo-61bIMorpadguuecKrux 3HaHUN U NHHOPMALMOHHON KYJIBTYPHI;

B) ONpEeAEsATh UCTOYHUKH KOMIUIEKTOBaHUS HH(POPMALIMOHHBIX PECYPCOB;

T') H3BIMaTh M PEATM30BBIBATH TOKYMEHTHI U3 (POHIOB B COOTBETCTBHH C HHCTPYKIHEH 110 yUETY
oubnuoreynoro hoHxaa;

) ydJacTBOBaTh B YIPAaBICHHH OOMEO0pa3oBaTEIbHBIM  YUPSKIACHHEM B  TIOPSJIKE,
OTIpeNIeNIIEMOM YCTaBOM 3TOTO YUPEXKICHUS;

€) UMETb €XETO/IHbIN OTIyCK 28 KaJleHIapHbIX JHEN U JOMOJHUTENIbHBIN OIIaunBaeMbli OTIYCK
B COOTBETCTBHM C KOJUIGKTUBHBIM JIOTOBOPOM MEXJIy pabOOTHHUKaAaMH U PYKOBOJICTBOM
00111e00pa30BaTEIEHOTO YUPEIKACHUS TN HHBIMH JIOKaTbHBIMA HOPMATHBHBIMH aKTaMH;

) OBITh MPEACTaBIEHHBIMU K PAa3IUYHBIM (hOopMaM IMOOLIPEHUs], HarpajaM U 3HaKaMm OTJINYMA,
NPEIYCMOTPEHHBIM IJIs1 paOOTHIUKOB 00pPa30BaHUS M KYJIBTYPBI;

K) y4acTBOBaTh B COOTBETCTBUHM C 3aKoHonaTenbcTBOM Poccuiickoit ®dexepanuu B pabote
OMOJIMOTEYHBIX aCCOLMAIINI U COK30B.



6.2. PaboTHHKN OUOTHOTEKN O0SI3aHbI:

a) o0ecne4nTh IOJB30BATEISIM BO3MOXXHOCTh pabOThl C HMH(POPMAIMOHHBIMU pecypcamMu
OMOINOTEKH;

0) nHGOPMHUPOBATH MOJIH30BATENCH O BUIaX MPEIOCTABIAEMbIX OMOIMOTEKON YCIYT;

B) 00ECTICUNTh HAYYHYIO OpPraHu3anuio GOHIOB U KaTaloros;

r) ¢opmupoBarb (OHIBI B COOTBETCTBHHM C YTBEPXKICHHBIMU (eiepalibHbIMU TEPEUHSIMU
y4eOHBIX W3JaHul, 00pa30oBaTEIbHBIMHU IMpOrpaMMaMu 00IIe00pa30BaTEIbHOTO YUPEKICHHS,
MHTEpecaMu, MOTPEOHOCTSIMU U 3alIPOCaMU BCEX KaTErOpUid MOJIb30BaTeNeH;

1) HE JIOIYCKaTh XpaHEHHE U PacIpOCTPaHEHUE IKCTPEMHUCTCKOM TUTEpaTypHI ;

€) COBEpILEHCTBOBaTh MH(OPMAIMOHHO-OuOIMorpaduyeckoe u OUbIMOTEeYHOE 00CTYKMBaHUE
IIOJIb30BaTEJICH;

) 00ecneunTh COXPAaHHOCTh MCIIOJB30BaHMS HOCHUTENEH WMH(POpPMAlUU, UX CHUCTEMaTH3aIHIo,
pa3MelIeHrue U XpaHeHHE;

3) o0ecreynBaTh PeKUM pabOTHl B COOTBETCTBHH € MOTPEOHOCTSIMH MOJIb30BaTeIe U paboTon
00111600pa30BaTEIIBHOTO YUPEIKICHNUS,

M) OTYMTHIBATHCS B YCTAHOBJICHHOM IOpSIIKE IEpel] PYKOBOAMTEIEM O00IIe00pa3oBaTeIbHOTO
YUPEXKICHUS;

K) TIOBBIIIATh KBATH(DHUKAIIHIO.

VII. IlpaBa 1 00513aHHOCTH OJIb30BaTEIeH OUOJIHOTEKH

7.1 Ilonb3oBarenu 6GMOIMOTEKH UMEIOT MPABO:

a) TMOJIy4aTh TOJHYH HH(OpPMAIHMIO O cocTaBe OMONMHMOTEYHOTO (oHIa, WH(DOPMAIMHOHHBIX
pecypcax U IpeAoCcTaBisieMbIX OMOIMOTEKOH yciyrax;

0) 10JIb30BaThCS CIIPABOYHO-OMOIMOrpapUUeCcKUM arnaparoM OUOIMOTEKH;

B) I10JIy4aTh KOHCYJIbTALlMOHHYIO IIOMOIIIb B TOUCKE M BBIOOPE UCTOUHUKOB MH(OpMaIuy;

I) MoJlydaTh BO BPEMEHHOE IOJIb30BaHHE Ha a0OHEMEHTE W B UYMTAILHOM 3alie TeYaTHBIE
U3JJaHUs, ayAMOBU3YaJIbHbIC TJOKYMEHTHI U JPyTrue UCTOUYHUKHN MH(pOpMaIuuy;

1) IPO/JIEBATh CPOK MOJIH30BAHUS JTOKYMEHTAMU;

€) moJiy4aTh TeMaTuyeckue, pakrorpaduueckue, yrounstomue u oudbauorpadguueckrue cpaBKu
Ha OCHOBE )OoHJa OUOITHOTEKY;

) y4acTBOBaTh B MEPOIPHUSATHUSX, TPOBOAUMBIX OUOINOTEKOI];

3) oOpamarbcst A7 paspemieHuss  KOH(JIMKTHOM ~ CHUTyalluM K  PYKOBOJUTEIIO
00111€00pa30BaTEILHOTO YUPEKACHUS.

7.2. [lonb3oBarenu OUOIMOTEKN O0S3aHBbI:

a) co0o1aTh MpaBuiia MOJIb30BaHUS OUOINOTEKOI;

0) Oepe’KHO OTHOCHUTHCA K MPOM3BEJACHUSAM IeuaTd (He BBIPbIBATh, HE 3aru0aTh CTPAHUL, HE
JienaTh B KHUTax MOAYepKUBAHUMN, TOMETOK), 000py/JOBaHUIO, HHBEHTAPIO;

B) TIOAJEPKUBATh TOPSJOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JOCTyIlEe OHWOIMOTEKH,
pacIoyo’KeHHs KapTO4eK B KaTajaorax M KapToTekax;

T') IOJIb30BAThCS IICHHBIMH U CTIPABOYHBIMH JOKYMEHTAMH TOJIBKO B TIOMEIIEHUH OMOIHOTEKH;
n) yOenuTbcs MpH TOJYYEHUM JOKYMEHTOB B OTCYTCTBUH JAe(EKTOB, a NMpH OOHAPYKEHUU
npouHpopMupoBaTh 00 3TOM paboTHUKAa OMOMMOTEKH. OTBETCTBEHHOCTh 3a OOHApY)KEHHBIE
neeKThl B cJaBaeMbIX JOKYMEHTaX HECeT MOCIEHUI M0Ib30BaTelNb;

€) paclHChIBATECS B UYUTATEIbCKOM (OpMyJsipe 3a KakKIblid IOJy4YEeHHBIH JOKYMEHT
(ucximrouenue:o0yyaronuecs: 1-4 kiaccon);

) BO3BpalaTh JOKYMEHTbI B OMOIMOTEKY B YCTAHOBJIEHHBIE CPOKH;

3) 32 yTepro KHUTH u3 (oHaa OMOIMOTEKH WM HAaHECEHHE €l HEBOCTIOJHUMOTO yiepOa mpu
paboTe Ha J1IOMY HECOBEPIICHHOJETHUM YUTATENIEM OTBETCTBEHHOCTh HECYT €r0 POAMTENH WU
OTIEKYHBI, TOTICYUTEIIH, TIOJT HAJI30pOM KOTOPHIX OHU HaXOJSTCS,

M) TOJIHOCTBIO PAcCYMTATHCS C OMOTMOTEKOM MO MCTEYEHUH CpoKa OO0y4deHHs WM paboThl B
0011e00pa30BaTEILHOM YUPEXKICHUH.

7.3. [lopsiiok monb30BaHusl OMOTMOTEKOM:

a) 3amuch 00ydJaroImuxcs o01Ue00pa30BaTEIbLHOTO YUPEKACHUS B OMOINOTEKY TPOU3BOIUTCS IO
CIHMCOYHOMY COCTaBy KJacca B WHIUBUAYAJbHOM TOpSJKE, TIEJaroruHuecKuX M HHBIX



pabOTHUKOB  00IIE00pa30BATENBHOTO  yUpeXAeHUs, poauTened ( HMHBIX  3aKOHHBIX
MIPEACTaBUTENECH ) 00YUAIOIIUXCS — 110 TACIOPTY;

0) mepeperucrpanus Mojab3oBarTeseil OnOINOTEKOM MPOU3BOAUTCS €KETOIHO;

B) TOKYMEHTOM, TIOJTBEPKIAIOIINM IIPABO MOJIb30BaHUs OMOIMOTEKOH, SABISETCS YUTATEIbCKUI
opmyssip;

B) 4yMTaTeNbCKUU (popmyssip ukcupyer (pakT BbIJa4M MOJB30BATENIO JOKYMEHTOB M3 (hOHIA
OMOIMOTEKH U MX BO3BpAIICHUS B OMOIHOTEKY.

7.4. IlopsiioK 1TOJIB30BaHUST A00OHEMEHTOM:

a) TOJIB30BATEIM MMEIOT MPaBO IMOJYYUTh HA JIOM M3 MHOTOTOMHBIX U3IaHUN HE Ooyiee IBYX
JOKYMEHTOB OJHOBPEMEHHO;

0) MakcUMaJbHbIE CPOKHU IOJIb30BAHUS JOKYMEHTAMU:

— y4eOHHMKH, yueOHbIe TOcOOUs — yueOHBIH Tof;

— HAY4YHO-TIOIYJISIpHAs, IO3HAaBaTeNbHAas, Xy/10)KeCTBeHHas — 1 Mecs,

— MEePUOAMYECKUE U3JIaHUS, U3aHUs TIOBBIIIEHHOTO cripoca — 10 nHei;

B) MOJIH30BATENIM MOTYT MPOJUIUTH CPOK MOJB30BAaHUS JOKYMEHTAMHM, €CJIM HA HUX OTCYTCTBYET
CIPOC CO CTOPOHBI APYTHX MOJIH30BATEICH.

7.5. IlopsAIOK 1OJIb30BAaHUS YU TAIBHBIM 3AJI0M:

a) TOKYMEHTBI, IPeHa3HaYCHHbIC /Il Pa0OTHI B YUTAIBHOM 3aJie, Ha IOM HE BBLIAIOTCS;

0) PHIMKIONEANH, CIIPABOYHUKH, PEIKHUE, [ICHHbIC U UMEIOIIHNECS B €IMHCTBEHHOM DK3EMILISpE
JOKYMEHTBI BBIIAIOTCS TOJIBKO JJISt paOOTHI B UATAILHOM 3aJI€.

7.6. [lopsiiok paboThI C KOMITBIOTEPOM, PACTIONOKEHHBIM B OHMOIMOTEKE:

7.6.1. PaboTa ¢ KOMITBIOTEPOM MPOU3BOJUTCS B IPUCYTCTBHH COTPYAHHUKA OMOIHOTEKH.

7.6.2. Pa3pemaetcs paboTa 3a 0OTHUM NIEPCOHAIBHBIM KOMITBIOTEPOM HE 0oJiee IBYX YeTOBEK
OJTHOBPEMEHHO.

7.6.3. Ilonp30oBaTenb UMEET MPaBo pabOTaTh C HETPAAUIIMOHHBIM HOCHTETIEM UH(OpPMAIHH
MOCJIe TIPEBAPUTEIHLHOTO TECTHPOBAHUS €T0 pAOOTHUKOM OMOIHOTEKH.

7.6.4. I1o BceM Bompocam noucka nHbopMauu B IHTepHETe 10JIb30BaTeNb T0JKEH
oOpamarbest K padOTHUKY OMOIMOTEKH; 3anpemaercs oOpamienne k pecypcam nrtepHera,
MPEIOJIaraoluM OIUIATy UJIH COAEPIKAIIUM IKCTPEMHUCTCKHUIM MaTepuar.

7.6.5. PaboTa ¢ KOMIIBIOTEPOM ITPOU3BOJIUTCS COTJIACHO YTBEPKACHHBIM CAaHUTAPHO-
TUTUEHUYECKUM TPEOOBAHUSM.



