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[TPUHATO YTBEPXIEHO
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MBY «lIIkoma No 13. Hupextop MBY «lllkona Ne 13»

ITpotoxon Ne 1 ot 31.08.2020

NHOJOXEHMUE
0 3alIUTe U MOPs/IKe 00padoTKN nepcoHaNbLHBIX JaHHBIX B MBY «lllkosa Ne 13»

1. O6umme nosnoxxkeHus

1.1.  Hacrosmee Ilonoxxenne oOpabOTKe MEPCOHANBHBIX ITaHHBIX PAOOTHHKOB (manee - [lomoxkeHue)
MBY «lIkomna Ne 13» pa3paboraHo B cooTBeTcTBUU ¢ TpynoBsM KoxekcoMm Poccuiickoit @enepannu,
Konctutymueir Poccuiickoit ®enepauun, [paxmganckum koaekcom Poccuiickoit ®eneparuu,
@enepanbHbiM - 3ak0OHOM  «O0 wumHpopManuu, HWHOOPMALMOHHBIX TEXHOJOTHSIX M O 3aluTe
uHpopmanun», dDenepaiabHbIM 3aKOHOM «O TMEpCOHANBHBIX JaHHBIX», [IpaBUinamMu BHYTpPEHHETO
TpyaoBoro pacnopsiaka MBY «lllkona Ne 13 .

1.2. llenp paspabotku Ilonoxenus - ompezneneHue mnopsiika 0oOpaOOTKHM NEPCOHATBHBIX JIAHHBIX
pabOTHUKOB IIKOJIBI, 0OecIeYeHne 3auThl IpaB U cBo00] pabotHrkoB MBY «Illkona Ne 13» mpm
00paboTKe UX MEePCOHANBHBIX JIaHHBIX, @ TAKXKE YCTAHOBJICHHE OTBETCTBEHHOCTHU JIOJKHOCTHBIX JIUII,
MUMEIOIUX JOCTYII

K MEpCOHATBHBIM JaHHBIM paboTHUKOB MBY «lllkona Ne 13 , 3a HeBbIOJHEHHUE TPEOOBAHUI HOPM,
peryaupyomux o0paboTKy U 3alUTy ePCOHAIBHBIX JaHHbIX.

1.3.  Tlopsnmok BBOna B nelicTBre u u3MeHeHus [lonoxxenus:

1.3.1. Hacrosimee IlonoxeHue BCTymaer B CHIIy ¢ MOMEHTAa €ro YTBEpXKAEHUS IupekTopoM MBY
«koma Ne 13» u neiictByeT 6eccpoyHO, /10 3aMEHbI ero HOBbIM [osoxeHuneM.

1.3.2. Bce usmenenus B [lonoxxeHne BHOCATCS IPUKA30M.

1.3.3. Bce paborauku MBY «lllkoma Ne 13 mg0KHBI OBITh O3HAKOMIICHBI ¢ HacTosmUM [lonoskeHnemM
101 POCIIUC.

1.4.  Pexum KOHOUAESHIUAIBHOCTH NEPCOHAIBHBIX JAaHHBIX CHUMAETCS B ClIydasX UX 00e3IMYMBAHUS
U 10 MCTEUEHUM 75 JIeT CpPOKa MX XpaHEHWs, WIH IpOJJIEBAETCSI Ha OCHOBAHUU 3aKJIIOUYEHUS
AKCIIEPTHON KOMHCCHH LIKOJIbI, €CJIM MHOE HE OIPEJIETICHO 3aKOHOM.

2. OCHOBHbBIE OHAITHA M COCTAB MEPCOHAJBHBIX JAHHBIX PA0OTHHKOB

2.1.  Jlng ueneut Hacrosmero [1ookeHns uCnoab3yr0TCs CIIEAYIOINE OCHOBHBIE TTOHSTHS :

- NepCOHANbHBIE JaHHbIE paOOTHUKA - JF00as HHPOpMAIlHs, OTHOCSIIAACS K OMPEIEICHHOMY WU
OIpe/IeNIIeMOMY Ha OCHOBAHMU TakKoM MH(poOpManuu pabOTHUKY, B TOM YHUCJIE €ro (aMuius, UMs,
OTYECTBO, TOJl, MECSI, JaTa U MECTO POXKIEHUs, aJpec, CEMEUHOE, COLUAIBbHOE, UMYIIECTBEHHOE
noJio’keHue, oopazoBanue, npodeccus, 10XoAbl, Apyras uHpopmaius, HeoOXxoaruMas padoTOAATENIO B
CBSI3M C TPYAOBBIMHU OTHOIIICHUSMU;

- 00paboTKa MepPCOHANBHBIX JJAHHBIX - COOp, CUCTEMATH3AIMs, HAKOTUICHUE, XpaHEHUE, YTOUHEHHE
(oOHOBNEHHE, W3MEHEHHUE), UCIOJb30BAaHUE, paclpocTpaHeHue (B TOM 4YHCIEe Iepenaya),
o0e3nuunBaHue, OJOKHPOBaHNE, YHUUTOKEHUE MIEPCOHANBHBIX JaHHBIX paboTHUKOB MBY «l1lkoma No
13»;

- KOH(UIEHIIMAIBHOCTh IEPCOHANBHBIX JaHHBIX - 00s3aTeNIbHOE Ui COOMIOACHNS HA3HAYEHHOTO
OTBETCTBEHHOTO JIMIIA, MOJTYYUBIIIET0 JOCTYI K MEPCOHAIBHBIM JaHHBIM PaOOTHUKOB, TpEOOBaHUE HE
JOITYCKAaTh UX pacmpocTpaHeHus O6e3 coriacusi pabOTHUKA WIH HHOTO 3aKOHHOTO OCHOBAHHS,

- pacrpocTpaHeHHe TIEPCOHANBHBIX JJaHHBIX - JICMCTBUS, HANpaBlICHHBIE Ha Tepeaady
MEPCOHATBHBIX JAHHBIX PaOOTHUKOB OMPENEICHHOMY KpYTy JIUIl (Iepeaada MepCOHANBHBIX TaHHbBIX )
WIM Ha O3HAKOMJICHHE C MEPCOHAIbHBIMHM JIaHHBIMM HEOTPAaHMYEHHOTO Kpyra JHl, B TOM 4YHCIIE
00HapoJI0OBaHNE TIEPCOHAIBHBIX JAaHHBIX pPAaOOTHHKOB B CPEICTBaX MAacCOBOW WH(MOpMAINH,
pa3MenieHne



B HMH()OPMAIIMOHHO-TEICKOMMYHUKAIIMOHHBIX CETSX WJIH MPEIOCTaBICHUE AOCTYyMa K IMEePCOHATHHBIM
JAHHBIM PAaOOTHUKOB KaKUM-IHOO UHBIM CTIOCOO0M;

- UCTIOJIb30BaHUE TTEPCOHABHBIX TAHHBIX - NEHCTBUS (ONIEpalui) C IMePCOHAIBHBIMU TAHHBIMH,

COBepIIaeMbIe TOJDKHOCTHBIM JIUIIOM OpraHu3anyy B MEJSX MPUHATHS PEIICHUN WU COBEPIICHUS WHBIX
NEHCTBUH, TOPOXKMAIONINX IOPUANYCCKHE IIOCIEACTBUAS B OTHOUICHWHM PAaOOTHHUKOB JHOO WHBIM
00pa30M 3aTparuBarIIUX UX PaBa U CBOOOIBI HITH IPaBa U CBOOOIBI APYTHX JIUII;

- OJIOKMPOBaHUE TEPCOHATBHBIX JaHHBIX - BPEMEHHOE MpeKpalieHue cOopa, cucTeMaTH3alluH,
HAKOILICHHSI, UCTIOJIb30BaHUs, PACTIPOCTPAHEHHS IEPCOHAIBHBIX JAHHBIX PAOOTHUKOB, B TOM YHCIIE X
nepeaayy,

- YHUYTOKEHUE TEPCOHAIBHBIX MAaHHBIX - JEHCTBUS, B pPE3yJbTaTe KOTOPBIX HEBO3MOXHO
BOCCTAHOBHTH COZIEP)KaHUE MEPCOHATBHBIX JAaHHBIX B MH()OPMAITMOHHOW CHCTEME TIePCOHAITBHBIX

JAHHBIX PAaOOTHMKOB WM B pe3ylbTaTeé KOTOPHIX YHHUYTOXKAIOTCS MAaTE€pPUAIbHBIE HOCUTEIH
NIEPCOHAJIBHBIX JTAHHBIX pAOOTHHUKOB;

- 00e3IMYMBaHUE TEPCOHATBHBIX JaHHBIX - JICHCTBUSA, B pPE3ylIbTaTe KOTOPHIX HEBO3MOXHO
OIPEICIUTh PUHAIICIKHOCTD MIEPCOHABHBIX TAHHBIX KOHKPETHOMY PaOOTHUKY;

- 00IIeTOCTYITHBIC TIEPCOHAIBHBIC TAHHBIC - IEPCOHAIBHBIC TAHHBIC, JOCTYIT HEOTPAHHYEHHOTO
Kpyra JUI] K KOTOPBIM MPEIOCTaBICH C COTJIacHsl pa0OTHHWKA WM Ha KOTOPHIE B COOTBETCTBUH C
(benepanbHBIMU 3aKOHAMH HE PACIIPOCTPAHIETCsl TpeOOBaHKE COOIOICHHS KOH(PUICHIINATEHOCTH.

- uHbOpMaIus - CBeIeHUs (COOOIIeHUs, TaHHbIEe) HE3aBUCUMO OT (POPMBI UX MPEACTABICHUS.

- JOKyMEHTUpOBaHHAas WMH(popManus - 3aQUKCUpOBaHHAS HA MaTEPUATHHOM HOCHTENE IyTEM
JOKYMEHTHPOBaHUS WHPOPMAIIHS C PEKBH3UTAMH, ITO3BOJISIONIMMHU OMPEICIIUTh TaKyl HH()OpMAIUio
WM €€ MaTePHATBLHBIA HOCHTEITh.

2.2. B cocraB nepcoHaJbHBIX JaHHBIX PAOOTHUKOB BXOMAT JOKYMEHTHI, COJepKamue HHPOPMAIIUIO O
MACTIOPTHBIX JaHHBIX, 00Pa30BaHUM, OTHOIICHUU K BOMHCKOW OOS3aHHOCTH, CEMEHHOM ITOJIOKCHHH,
MECTE JKUTEIbCTBA, COCTOSIHUMU 37I0POBbS, a TAKXKE O MPEABLAYIINX MECTaxX UX PabOTHI.

2.3. KoMIiekc OKYMEHTOB, CONPOBOXIAIOUIMIA Tporecc O(QOPMIICHHS TPYIOBBIX OTHOIICHHIHA
paboTHUKA TIPU €ro preMe, IEPEeBOIe U YBOJIbHEHHH.

2.3.1. Wndopmanus, npencraBisgeMass paOOTHAKOM MpH TOCTYIUIGHHH Ha paboTy, JOJDKHA
UMETh JIOKyMEHTaIbHYIO (Gopmy. [Ipu 3akimroueHrH TPYJOBOTO JOTOBOPa B COOTBETCTBHU CO CT. 65
TpynoBoro kozekca Poccwuiickoit ®enmepanuu numo, MOCTyMamIiee Ha pabdoTy, TPETbSIBISET
paboTtozarento:

- TACTIOPT WJIK MHOU JOKYMEHT, YAOCTOBEPSIFOIIHIA JTHYHOCTD; - TPYIOBYIO KHUXKKY, 32 HCKITFOUCHUEM
CJIydaeB, KOT/Ia TPYJIOBOH JTIOTOBOP 3aKJIF0OYAETCS BIIEPBhIC

WK pabOTHHUK IIOCTYNMaeT Ha paboTy Ha YCJIOBUSX COBMECTHUTEIBCTBA, JIMOO TPYAOBas KHUXKKA Yy
pabOTHUKA OTCYTCTBYET B CBSI3U C €€ YTPATOU HMJIH 110 APYTUM IPUIHMHAM;

- CTPaX0OBOE CBUJICTEIBCTBO FOCYJaPCTBEHHOTO TICHCHOHHOTO CTPAaXOBaHUsI; - JOKYMEHTHI BOMHCKOTO

y4era - JUIsl BOGHHOOOS3aHHBIX U JIUII, TIOJICKAIINX BOMHCKOMY YYETY;

JOKYMEHT 00 00pa30BaHUM, O KBATH(DPHUKANY WIH HATUYUHU CIICIIHATBHBIX 3HAHUN - TIPH MOCTYIUICHUU

Ha paboTy, TPEOYIONIYIO CIICIIUATBHBIX 3HAHUHA WU CIICIIUATLHON TOITOTOBKH,
cBunerenscTBO 0 npucBoennn MHH (mpu ero Hamuumum y paboTHHKA); -
CIIPABKY U3 MOJIMIIUN 00 OTCYTCTBHH / HATUYHH CYTUMOCTH,

- JUYHYI0O MEIMIMHCKYIO KHIDKKY C 3aIHCBI0 O MPOWICHHOM MEIUIIMHCKOM OCMOTPE U CICIIaHHBIMH

MIPUBUBKAMHU.

2.3.2. Tlpu odopmiuenun pabotHuka B OpraHu3zanui0 paOOTHUKOM OT[eNa KaJApOB 3aIlOJIHACTCS
yauuuupoBanHas gopma T-2 «JInynast kaprouka pabOTHHKa», B KOTOPOH OTPa)KaroTCsl CAEeNyIoIINe
aHKETHbIE U Ouorpaduueckue JaHHble paOOTHUKA!

obmmue ceenenus (O.M.0. paboTHuKa, faTa POXKICHHSI, MECTO POXKICHUS, IPaXXIaHCTBO, 00pa3oBaHue,
npodeccus, cTaxx paboThl, COCTOSIHHE B Opake, MacropTHbIC JaHHEIE);

- CBEZICHHSI O BOMHCKOM y4eTe;

- TaHHBIE O IIpHEeMe Ha padoTy;

B nanpHelneM B TUYHYIO KAPTOUYKY BHOCATCS:

- CBEJICHHUS O NIEPEBO/IaX Ha APYTyro paboTy;

- CBEJICHHS 00 aTTEeCTallMH;

- CBE/ICHUS O MOBBIIICHUH KBAJTU(HUKAIIH;

- CBEJICHUS O MPO(ECCHOHATIBHOM MEePETIOAr0TOBKE;

- CBE/ICHUS O Harpajax (IMOOLIPEHUsX ), TOUYETHBIX 3BAHUSAX;



- CBe/ICHHUs 00 OTIyCKax;

- CBEJECHHS O COLMAIbHBIX FapPAHTHUSAX;

- CBEJIEHUS O MECTE KUTEIbCTBA U KOHTAKTHBIX TenedoHax.

2.3.3. B otnene kanpoB MBY «lllkomna Ne 13» co3naroTcest 1 XpaHATCS CIEAYIOLIUE TPYIIIbI JOKYMEHTOB,
coJieprKalue JaHHbIe O paOOTHUKAX B €AUHUYHOM HMJIM CBOJHOM BH/IE:

2.3.3.1. JIOKYMEHTBI, cofiepIKaIlie MePCOHANLHBIC JaHHBIC PAOOTHUKOB (KOMIUICKCHI IOKYMEHTOB,
COIIPOBOKAIOIIME Tporecc oQpOopMIIeHHUS TPYIOBBIX OTHOUIEHUH MpU IpueMe Ha paboTy, mepeBoje,
YBOJIPHEHUHW; KOMIUIEKC MAaTepHajoB [0 aHKETHPOBAHHWIO, TECTHPOBAHUIO;  IPOBEICHUIO
cobece10BaHMIA ¢ KaHAUIATOM Ha JOHKHOCTH; MOJAIMHHUKY U KOTMH MPUKA30B MO JTUYHOMY COCTaBY;
JUYHBIC JIela W TPYJOBBIE KHW)KKM DPAaOOTHUKOB; JeNia, COIEpIKallie OCHOBAaHHSA K IPHKa3y II0
JUYHOMY COCTaBy; Jelia, CoJepKallde MaTephalibl aTTecTalud pabOTHHUKOB; CIIY>KEOHBIX
paccie0BaHuil; CipaBOYHO-MHGOPMAITMOHHBIA OaHK JTaHHBIX MO MEepPCOHANY (KapTOTEKH, KypPHAJIbI);
MOJJMHHUKA M KOMUU OTYETHBIX, AHAIUTHYECKUX U CIPABOYHBIX MaTepUajoB, MEpelaBaeMbIX
pykoBoacTBY MBY «lllkona Ne 13» , pyKOBOAUTENSIM CTPYKTYPHBIX MOApPa3AeNeHUI; KOTUU OTYETOB,
HaNpaBISIEMbIX B TOCYAAPCTBEHHBIE OPTaHbl CTATUCTHKH, HAJOTOBBIE WHCIICKIWH, BBIIIECTOSIINE
opransl ynpasinenus u apyrue MBY «lllkona Ne 13» ).

2.3.3.2. JlokyMeHTaIus 1Mo opraHu3aluu paboThl CTPYKTYPHBIX MOJpa3aeieHUi (MOJ0KEHUS O
CTPYKTYPHBIX MOJPa3JEICHUAX, JTODKHOCTHbIE MHCTPYKIIMU PAOOTHUKOB, MPUKA3bl, PACHOPSIKEHMUS,
yKa3aHUs pyKoBojcTBa OpraHu3aiui); JOKYMEHTHI 10 IJIAHUPOBAHUIO, YUETY, aHAJIH3y U OTYETHOCTH
B 4acTH paboThl ¢ nepcoHasoM Opranusanuu.

3. Coop, 00pabdoTKa M 321UUTA MEPCOHATbHBIX JAHHBIX

3.1.  Ilopsnok nony4eHus IEPCOHAIBHBIX JAHHBIX.

3.1.1. Bce mnepconanbHble JaHHbIE PAOOTHHMKA ClEQyeT Moaydarb y Hero camoro. Ecnm
NEPCOHAJIbHBIE JaHHbIE PA0OOTHUKA BO3MOYKHO MOJYYHUTh TOJNBKO Y TPETbEH CTOPOHBI, TO PabOTHHUK
JOJDKEH OBITh YBEJOMIIEH 00 9TOM 3apaHee M OT HEero JTOJKHO OBITh IMOJIy4e€HO MUCHhbMEHHOE COTJIache.
JlomkHocTHOE MO paboTodarens IODKHO COOOIIUTH pabOTHHKY O IeNsAX, MpeanojaracMbIX
UCTOYHUKAX U crloco0ax MOJy4YeHHUs MEPCOHANBHBIX JaHHBIX, & TAKXKE O XapaKTepe MOAIeKAIINX

MOJYYEHUIO NePCOHAIbHBIX AAHHBIX M MOCIEICTBHIX OTKa3a pabOTHUKA JaTh MHCbMEHHOE cOrjacue Ha
UX TIOJTy9YCHHE.

3.1.2. PaGoromaTens He MMeeT mpaBa NOJdy4aTh M 00padaTbiBaTh MEPCOHAJIBHBIC TaHHBIC
pabOTHHKA O €r0 PacoOBOM, HAITMOHAIBHOW MPUHAICKHOCTH, TIOJTUTHISCKUX B3TJIS/1aX, PETUTHO3HBIX
i  purocopckux  yOSKICHHUSAX, COCTOSHMHM 3/I0POBbS, HWHTUMHOW J>KM3HH. B  ciywasx,
HETIOCPEJICTBEHHO CBSI3aHHBIX C BONPOCAMH TPYIOBBIX OTHOIICHWH, B COOTBETCTBHU CO CT. 24
Koncturynuu Poccuiickoi

Oeneparun paboTogaTeNlb BIpaBe MOAydaTh W 0OpabaThiBaTh JaHHBIE O YAaCTHOW >KM3HH PaOOTHHKA
TOJIBKO C €r0 MUCbMEHHOI'O COTJIacHs.

O0paboTka yKa3aHHBIX MEPCOHAIBHBIX JAHHBIX PAaOOTHUKOB paboTOHATENIeM BO3MOXKHA TOJBKO C HX
coryacus 160 0e3 UX coryiacus B CIeIYIOIUX CIydasx:

- IEPCOHAJIbHBIEC JAaHHBIE SABIISIOTCS OOIIETOCTYITHBIMHI, - TIEPCOHAIBHBIC JAHHBIE OTHOCSTCS K
COCTOSIHHIO 3/JOPOBbsl paOOTHUKA U UX 00paboTKa

HEo0X0AMMa JUIsl 3alUThI €r0 XKU3HH, 3[J0POBbS MIIM UHBIX )KU3HEHHO BaXKHBIX MHTEPECOB JINOO KMU3HU,

3/0pOBbsSI WJIM HMHBIX JKU3HEHHO BaXKHBIX MHTEPECOB APYIHX JIUI M MOJyYeHHE corjacus pabOOTHHKa
HEBO3MOXHO;

- 1o TpeOOBaHMIO TOJHOMOYHBIX T'OCYJapCTBEHHBIX OpPraHOB B cly4asX, HpPeayCMOTPEHHbIX
(benepanbHbIM 3aKOHOM.

3.1.3. PaboTtonarens BipaBe 00pabaThiBaTh MEpPCOHANIBHbIE JaHHbIE PAOOTHUKOB TOJBKO C UX
MUCbMEHHOTO COTJIacusl.

3.14. [TuceMeHHOe coriacue paboTHHKA Ha 0OpabOTKY CBOMX MEPCOHAIBHBIX JaHHBIX JOJKHO
BKJIIOYATh B ce0s:

- (hamunmio, UMs, OTYECTBO, aJpec CyOBEKTa MEPCOHAIBHBIX JAHHBIX, HOMEP OCHOBHOTO JOKYMEHTAa,
YJIOCTOBEPSIOLIETO €ro JMYHOCTh, CBEIEHHS O JIaTe BbIJa4l YKa3aHHOI'O JJOKYMEHTa U BbIAABIIEM €0
Oprasxe;

- HauMeHoBaHMEe ((haMUIINIO, UMS, OTYECTBO) M aJ[peC OmepaTopa, MOIYYarolIero corjacue CyObekTa
NePCOHATBHBIX JTaHHBIX;

- 11eJ1b 00pa0OTKU NEPCOHANIBHBIX JIaHHBIX; - IEPEUYEHb MEPCOHANBHBIX JAHHBIX, HA 00pabOTKY KOTOPBIX
JTaeTcs Coryiache CyObeKTa MepCOHAIBHBIX JaHHBIX;



- nepeyeHb JeHCTBUM C MepCOHATbHBIMY JaHHBIMH, Ha COBEPIICHHE KOTOPHIX JAaeTcsl corjacue,
o011ee onucaHne UCIIOJIb3yEeMbIX OIEPATOPOM CIIOCOO0B 00PabOTKH MEPCOHATBHBIX JaHHBIX;

- CPOK, B TEUEHHE KOTOPOTO JEHCTBYET COIIACHE, A TAKXKE MOPAJIOK €TI0 OT3hIBA.

dopma 3asBICHHS O COTIacuu paboOTHHKA HAa 00pabOTKY IEPCOHANBHBIX TaHHBIX CM. B TIPHIIOKEHUH | K
Hacrosuemy [lonoxenuro.

3.1.5. Cornacue paboTHHKA HE TPEOYeTCs B CICAYIOMUX CIIyJasX:

- 00paboTKa MEepCOHATIBHBIX MAHHBIX OCYIIECTBIIACTCS Ha ocHoBaHMH TpymoBoro Komekca P® wmm
MHOTO (he/iepaIbHOTO 3aKOHA, YCTAHABIMBAIOIETO €€ 11eJ1b, YCIOBHUS TOyYeHUS IEPCOHATBHBIX TAHHBIX

U Kpyr CyOBEKTOB, MEPCOHANbHBIE JaHHBIE KOTOPBIX MOJUIEKAT 00paboTKe, a TaKKe OMpPEeesIOIIEeTo
MOJTHOMOYHS pab0TOAATENS;

- 00paboTKa NepCOHAJIbHBIX JaHHBIX OCYIIECTBIISETCS B LEISIX UCIIOIHEHHS TPYJOBOIO JOTOBOPA;

- 00paboTKa MEepPCOHANBHBIX TAHHBIX OCYIIECTBISAETCS Uil CTATUCTHUECKUX WIJIM MHBIX HAyYHBIX
1eJIe IPU YCIIOBHM 00513aTEIBHOT0 00€3IMUNBAaHUS IEPCOHAIBHBIX TAHHBIX;

- 00paboTKka MEePCOHAIBHBIX JAHHBIX HEOOXOIWMa MJIs 3alUThl >KU3HH, 3J0POBbSI MIIU HHBIX
JKU3HEHHO BA)KHBIX MHTEPECOB paOOTHUKA, €CJIH MTOJIyYEHHUE €r0 COIIachs HEBO3MOXKHO.

3.2. Tlopsnok oO6paboTKH, Nepesauu U XpaHEHUs] IEPCOHAIBHBIX JaHHBIX.

3.2.1. PaGotHuk Opranuzauuu nOpenocTaBisieT paOOTHUKY oThena KaapoB OpraHuzanuu
JocToBepHbIE cBeleHus o cebe. PabotHuk otnena kaapoB MBY «lllkoma Ne 13»  mpoBepsier
JIOCTOBEPHOCTh CBEJCHUH, CBEpsAs [aHHBIC, NPEAOCTaBICHHbIE PAOOTHUKOM, C HUMEIOIIUMUCS Y
pabOTHHKA JOKYMEHTAMH.

3.2.2. B cootBercTBuu co cT. 86, r11. 14 TK P® B niensix oOecrieueHus npas U CBOOOT YeIOBEKa

u rpaxaanuHa nqupektop MBY «lllkomna Ne 13» wu ero mpencraButenu npu oOpaboTKe MEPCOHATbHBIX
JTAHHBIX PaOOTHHKA JOJIKHBI COOJIIOIATH CIEAYIOIINE 00IIHe TPeOOBaHUS

3.2.2.1. OO6paboTka MEepCOHANBHBIX JAHHBIX MOMKET OCYIIECTBISTHCS HCKIIOYUTENBHO B LIEJSIX
oOecrieyeHHst COOJIIO/IEHUS] 3aKOHOB U MHBIX HOPMATHBHBIX MPABOBBIX aKTOB, COIEUCTBUSA paOOTHUKAM
B TPYIOYCTpOWCTBE, OOy4EeHUH U NPOABIXKEHUU MO cliykOe, obecneueHus: JIMYHOW Oe30MacHOCTU
pabOTHUKOB, KOHTPOJISI KOJIMYECTBA M Ka4eCTBa BBIMOJIHAEMOI paboThl U 0OecreyeH sl COXPaHHOCTH
UMYIIECTBA.

3.2.2.2. Ilpu onpenenennn o0beMa M cojepxaHusi, 0OpabaThIBa€MBIX MEPCOHAIBHBIX JTaHHBIX
PaGoTonarens nmomken pykoBoacTBoBaThes Kouctutymmeit Poccuiickoit ®enepamuu, TpymoBbIM
Konexcom Poccmiickoit @enepanny 1 vHBIMA (eiepaibHBIMU 3aKOHAMHU.

3.2.2.3. [Ipy npuHATHM pelieHUi, 3aTparuBalIIMX HHTEpPeCchl paboTHHMKa, PaboTtomarens He
MMEEeT IpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JAaHHBIX PAaOOTHHKA, MONYYECHHBIX MCKIIOYHTEIHHO B
pe3yibTaTe UX aBTOMAaTU3UPOBAHHONW 0OPaOOTKU WM 3JIEKTPOHHOTO MOIyUEHHUS.

3.2.2.4. 3amuTa nepcoHaNbHBIX JAaHHBIX PAOOTHHKA OT HEMPABOMEPHOIO MX HCIOIb30BAHUS UIIH
yTpatbl obOecrieunBaercss PaboTojaTtereM 3a cyeT €ro CpeICTB B TOpPSZKE, YCTaHOBJIEHHOM
benepabHBIM 3aKOHOM.

3.2.2.5. PaboTHHKM M WX MPEICTABUTENHM JOJDKHBI OBITh O3HAKOMJICHBI TIOJ] PACIUCKy C
JOKYMEHTAaMHU  IIKOJbl, YyCTAHABIMBAIOUIUMH TOPSIOK 00pabOTKM TMEpCOHANBHBIX  JIaHHBIX
pabOTHUKOB, a TakXKe 00 UX MpaBax U 00S3aHHOCTSIX B ATON 00JIaCTH.

3.2.2.6. Bo Bcex ciydasix oTka3 paOOTHHKa OT CBOMX IpaB Ha COXPAaHEHHWE W 3AILIUTY TaWHBI
HEJCHCTBUTEIIEH.

4. Ilepenaya u XpaHeHHUe MEPCOHAJIbHBIX JAHHBIX
4.1. Ilpu nepenade nepcoHaIbHbIX JaHHBIX padoTHHKA PaboTonaresns 10JKEH COOII0OATh CIeIyIOIne
TpeGoBaHuUs:

4.1.1. He coobmate mepcoHasbHBIE JTaHHBIE PAOOTHHKA TPEThEH CTOpPOHE 03 MUCHMEHHOTO
corjacusi paOOTHHKA, 32 UCKIIOUEHUEM CIIydaeB, KOTJa 3TO HEOOXOJUMO B IENAX MPeayNpekIcHUI
YTPO3BI KU3HU H 3JI0POBBI0 PAOOTHUKA, a TAKXKE B CIyJasiX, YCTAHOBJICHHBIX (heJIepalbHBIM 3aKOHOM.

4.1.2. He coobmarts nepcoHalbHbIE JaHHBIE PAa0OTHHKAa B KOMMEPYECKHX MLEsIX 0e3 ero
MUChMEHHOTo coryacus. OO0paboTka MEpPCOHANBHBIX JTAHHBIX PAOOTHHKOB B IENSIX MPOJBIKEHUS
TOBapoOB, PabOT, yCIyr Ha PBIHKE MyTEM OCYIICCTBICHUS MPSAMBIX KOHTAKTOB C IMOTCHIIMAILHBIM
MOTPEOUTEIIEM C IIOMOIIBIO CPEJICTB CBS3H JIOITYCKASTCS TOJIBKO C €r0 MPEIBAPUTEIIEHOTO COTIIACHS.

4.1.3. [IpenynpenuTs TUI, MOTYYHBIIUX TMEPCOHAIBHBIE NaHHBIE PAaOOTHHKA, O TOM, YTO 3TH
JTAaHHBIE MOTYT OBITh MCIOJIB30BAHBI JIUIIb B HEJSAX, IS KOTOPHIX OHU COOOIIEHBI, U TPeOOBaTh OT
9THX JIMIl TIOJTBEPKICHUS TOTO, YTO ITO MPABWIO cOOI0IeHO. JIuma, MoyduBIINE MEPCOHATLHBIC
JaHHbIe Pa0OTHHKA, O00S3aHBI COOJIOATh PEXHUM CEKpeTHOCTH (KOH(QUACHIMAIbHOCTH). JlaHHOE



[Tonoxenue He pacrnpocTpaHsieTcs Ha OOMEH MepPCOHAJbHBIMU JTAaHHBIMH PAOOTHHUKOB B IOpPSIKE,
YCTAHOBJICHHOM (pelIepaIbHbIMH 3aKOHAMH.

4.1.4. OcymecTBiATh nepefady NepCOHAIbHBIX JAHHBIX PAaOOTHMKOB B Ipeieiax ILIKOJIbI B
COOTBETCTBUU ¢ HacTosuM [lonoxxenuem.

4.1.5. Paspemars pocTyn K MEpCOHAIBHBIM JaHHBIM PpPA0OTHUKOB TOJIBKO CIHELUAIBHO
YIOJIHOMOYEHHBIM JIMIAM, TIPU 3TOM YKa3aHHbIE JHIA JOJKHBI UMETh MPaBO MOJIy4daTh TOJBKO Te
NepCOHAJIbHbIE JaHHbIE pa0OTHHKA, KOTOPbIe HEOOXOAUMBI JUIsl BBITOJTHEHUS KOHKPETHON (DYHKIIUH.

4.1.6. He 3anpammBats nH(GOpPMAIHIO O COCTOSHUU 37]0pPOBbs paOOTHUKA, 32 UCKITIOYCHUEM TEX
CBEJICHUH, KOTOpPbIE OTHOCSTCS K BOMNPOCY O BO3MOXKHOCTH BBINOJIHEHUS] PaOOTHUKOM TPYAOBOM
GbyHKIIH.

4.1.7. IlepenaBath nepcoHasbHbIe JaHHbIE paOOTHUKA NPECTABUTENISIM PAOOTHUKOB B MOPSIKE,
ycTaHoBiIeHHOM TpynoBbiM konekcoM Poccuiickoit denepanyu, U orpaHUYMBATH 3Ty UHPOPMALUIO
TOJBKO TEMH TMEPCOHATBHBIMH JaHHBIMH pPaOOTHUKA, KOTOphIE HEOOXOIWMBI ISl BBIIOJHEHHUS
yKa3aHHBIMH MIPEJICTABUTEISIMU UX (QYHKIIMH.

4.2. XpaHeHHE U UCTIOJIb30BaHHUE MTEPCOHATIBHBIX JAHHBIX PAOOTHUKOB:

4.2.1. IlepcoHanbHble TaHHBIE pAOOTHUKOB 00padaThIBAIOTCS U XpaHATCS B OTJEN€e KaipoB. 4.2.2.
[lepconanbHbIe JaHHBIE PAOOTHUKOB MOTYT OBITh ITOJIY4€HBI, IPOXOIUTH JAIbHEHIITYIO

00paboTKy U IlepeaBaThCsl HA XpaHEHHUE KaK Ha OyMa)kKHbIX HOCUTEISX, TAK U B JJIEKTPOHHOM BHUJIE —
JIOKQJIbHOM KOMITBIOTEPHOM ceTu U KoMIbioTepHOi nporpamme «1C: 3apruiata u kaapei», ACY
PCO.

4.3. Tlpu TMONXy4YeHUH TEPCOHATBHBIX JAHHBIX HE OT pabOTHHMKA (32 HMCKIIOYCHHEM CIy4aeB, €CIU
NEepCOHAJIbHBIE JJaHHbIE OBUIM MPEAOCTaBICHBI pabOTOAATENI0 HA OCHOBAHUM (DeJepalbHOrO 3aKOHa
WIM €CJIM NEPCOHANbHbBIE JaHHbIE SIBISIOTCS OOIIEOCTYIIHBIMU) paboToiaTeNb 10 Havaita 00paboTKu
TaKUX MEPCOHANBHBIX JaHHBIX 00s3aH MPEAOCTABUTh PA0OTHUKY CIICAYIONIYIO HHPOPMAITHIO:

- HauMeHOBaHHe ((pamMuiIus, UMs, OTYECTBO) U aJIPEC OMEepPaTOPa WU €ro MPEICTABUTEIIS;

- 11eJ1b 00pabOTKY EPCOHANBHBIX TAHHBIX U €€ IPAaBOBOE OCHOBAHMUE,

- Ipe/ronaraeMble 10JIb30BaTeIN IEPCOHATIBHBIX JAHHBIX;

- yCTaHOBJIEHHbIE HacTOAMM PeiepaabHbIM 3aKOHOM IpaBa CyOBbEKTa EPCOHAIBHBIX JaHHbIX.

5. JocTyn K nepcoHaJIbHBIM JAHHBIM PA0OTHUKOB

5.1.  IIpaBo mocTyna K nepcoHaJbHBIM JJaHHBIM PA0OTHUKOB UMEIOT:

- nupektop MBY «llIkomna Ne 13» ;

- COTPYJIHUKHU OyXTajaTepuu;

- COTPYIHUKU cekpeTapuarta (MHPopmarus o (GaKTUYECKOM MeCTe MPOXKHUBAHUS M KOHTaKTHBIE
TeneoHbl paOOTHUKOB);

- PYKOBOAMTENU CTPYKTYPHBIX MOApPA3ACICHUIl MO HAMpaBiICHHUIO IEATEIBHOCTH (JAOCTYN K
MEPCOHAIBHBIM JIaHHBIM TOJIBKO PAaOOTHUKOB CBOETO MOAPA3IEICHHUS ).

5.2. PaGotnuk OpraHu3anuu UMeeT MpaBo:

5.2.1. [lomyyaTs gOCTyn K CBOMM NEPCOHAIBHBIM JaHHBIM M O3HAKOMJIEHHWE C HUMH, BKIIIOYas
mpaBo Ha 0€3BO3ME3HOE TOJIYYCHHE KOIWN JIFOOOW 3alucH, COJEpIKaIleil MepCOHANbHBIE JaHHbIC
paboTHHKA.

5.2.2. TpeboBath or Paboromarens yTOuyHEHHWS, WCKIIOUEHHUS WM WCIPABICHUS HETIONHBIX,
HEBEpHBIX, YCTApEBIIUX, HEIOCTOBEPHBIX, HE3AKOHHO TMOJYYEHHBIX WJIH HE  SIBISIIOIINX
Heo0XoaUMbIMHU 17151 PaGoToaTenst nepcoHaNbHBIX TaHHBIX.

5.2.3. [Tony4ats ot PaGoTomarens

- CBEJICHUS O JULAX, KOTOPbIE UMEIOT AOCTYI K MEPCOHAIBHBIM JAHHBIM MU KOTOPBIM MOXET
OBITh MPEOCTABIIEH TAKOU JOCTYII;

- nepevyeHb 00padaThIBAEMbIX IEPCOHANBHBIX TAHHBIX U HICTOUYHUK MX TTOTY4YEHUS;

- CpPOKH 00pabOTKH MEPCOHANBHBIX JaHHBIX, B TOM YUCJIE CPOKH UX XPaHEHHUS;

- CBEJICHUS O TOM, KaKue IOpUIWYECKHE IOCIEACTBUS A CyOBEKTa NMEepPCOHAIBHBIX JaHHBIX
MO3KET TOBIIeYb 3a c000i 00paboTKa ero mMepcoOHaNbHBIX JaHHBIX.

5.2.4. TpeboBatb u3Bemienus Pabotogarenem Bcex JIUIl, KOTOPHIM paHee ObUIH COOOIIEHBI HEBEPHBIE MU
HEMOJIHbIE MEePCOHANbHbIE JaHHbIE, 000 BCEX MPOU3BEACHHBIX B HUX HCKIIOUEHHUSAX, MUCIPABICHUIX
WIM JTOTIOJTHEHMSIX.

OO6>xanoBaTh B YMOJHOMOYEHHBI OpraH Mo 3alluTe MpaB CYObEKTOB MEPCOHANBHBIX JAaHHBIX WU B

CyleOHOM TIOpsiAKE HEMpaBOMEpHBbIC NEWUCTBUS wiu OesnelicTBusi Pabotomatens mpu obpaboTke U
3aIUTE €T0 MePCOHATBHBIX JaHHBIX.



5.3. KonnpoBaTh U JenaTh BHITUCKH NEPCOHATBHBIX JaHHBIX PaOOTHHKA pa3pelaeTcsl UCKIIOYUTENHHO B
CITY>KEOHBIX IEJAX C MUChbMEHHOTO Pa3pelieHNs] HauallbHUKA OT/ejIa KaJIpoB.

5.4. llepenaua nHGopMau TpeTheil CTOPOHE BO3MOKHA TOJIBKO IPU MMUCbMEHHOM COTJIAaCHH

PaOOTHHKOB.

6. OTBETCTBEHHOCTH 32 HApylLLIEeHHE HOPM, PeryJUPYOIUX 00pad0TKY M 3aIIUTY NEePCOHATBHBIX
JTAHHBIX

6.1. Pabotauku MBY «lllkoma Ne 13» BHHOBHBIE B HapylmIEHWH HOPM, PETYIUPYIOIIHMX IOJTy4YeHUE,
00paboTKy ¥  3alIUTy TEPCOHAIBHBIX JAaHHBIX  PAa0OTHUKA, HECYT JAUCHUILTUHAPHYIO
aJIMHHHUCTPATUBHYIO, TPAXXIaHCKO-TIPABOBYIO HIIM YTOJOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHUU C
benepabHBIMU 3aKOHAMU.

6.2. PykoBoaurens oOpazoBatensHoro MBY «lllkonma Ne 13» 3a HapyiieHue HOpPM, PeryaHpYROIIUX
noJjiyueHue, o0paboTKy M 3alUTy MEPCOHANbHBIX JTaHHBIX PaOOTHHKA, HECET aJMHUHHCTPATHUBHYIO
OTBETCTBEHHOCTb corjacHo cT. 5.27 u 5.39 Kogekca 00 agMHHUCTPATHBHBIX MpPaBOHAPYIIECHUSIX
Poccuiickoit denepanuu, a TakkKe BO3MeNIaeT pabOTHUKY yIIepO, MPUUMHEHHBIH HEPAaBOMEPHBIM
UCTIOJIb30BaHUEM HH(OPMAIINH, COJCpPIKAIICH EPCOHATBHBIC TaHHBIE paOOTHHKA.
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