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INOJIOXKEHUE
| o0 Oyxraarepun -
MYHHUHNAIBHOTO 010/IKETHOTO 06111e06pa3dBaTebHOI0 Y4peKaeHus!
ropoackoro okpyra Toabsarru «Illxona Ne 13 umenn bopuca Bopucosuua
JleBHuxoro»

1. O6He nostoKenus

1.1. INonoxenne o Gyxrarrepuu (zanee — nonoxenue) MBY «IIlkoma Ne 13» packpeiBaeT OCHOBHBIC
(yHaxupmu 1 3aKaun GyXrarTepuu yupesKkaCHHS, a TAIOKE npasa u 00s13aHHOCTH GyXratrepun.
1.2, Hacrosmee mnonoxenue sBisercs BHYTPEHHHM JOKYMCHTOM Y4YPCKIACHHSA, OMNPEAEIAIOMAM
NPABOBO# CTATyC, 3aKa4¥ ¥ QYHKLMK, CTPYKTYpY H NOPSA0K (JOPMHPOBAHHS, NPABa H OTBETCTBEHHOCTH
Oyxramrepuu.
1.2, O6mee pyKoBOACTBO AEATEIBHOCTBHIO OyXranTepHH OCYLIECTBISET 3aMECTHTED JUPEKTOpa 1o
IKOHOMHUKE U (hPHHAHCAM.
1.3. B cBoeii paGote paGoTHuKkH Oyxrarrepuu PYKOBOACTBYIOTCS:

— 3aKoHoJaTrensCcTBOM PD;

— VYcTaBoM yupexaeHH;

— JIOKQJIbHBIMH HOPMAaTHBHBIMH aKTaMH,

— HACTOAIIUM IOJIOXKEHHEM;

~ YKa3aHWAMH 3aMECTHTE/b JUPEKTOPA M0 S3KOHOMHMKE H HHHAHCAM M JUPEKTOPA IIKOJIBL.

2. OcHoBHble 3a1a4u GyxraiTepun

HesrenproCTs OyXranTepuy HanpaB/IeHA HA PELUICHHE CIEAYIOMMX 33124
2.1. Oprasmsanus MJIaHUPOBAHKS, YIETA U aHATH3a (PHHAHCOBO-XO3SHCTBEHHOH JESTEIBHOCTH.
2.2. BeacHue OyXranTepckoro, HAIOrOBOTO M YNPAaBICHYECKOTO yueTa (DHHAHCOBO-XO3SHCTBEHHOM
JCATEeIBHOCTH.
2.3. @opmupoBaHKe U claua OyXralTepcKod, HATOTOBOH M YIPAaBICHYECKOH OTYETHOCTH (uHaHCcOBO-
XO3AHCTBCHHOH ACATEIbHOCTH YHPEKACHHSA, (DOPMHPOBAHHE MOTHOH M JOCTOBEPHOM uHpOpMaLMHK 0
ACATCIIBHOCTH YUPCHKACHHA H €ro HMYINECTBCHHOM IOJIOMKCHHH,
24. OOGecneuenue uHbOpMauuel, HEOOXOAMMON BHYTPEHHAM M BHEIIHMM  TIOJTb30BATE/ISIM
OyxraaTepckoit OTYETHOCTH AJIsi KOHTPOJIA 3a:
— cofmoneHneM 3aKkoHOJATENbCTBA P®D MpPH OCYIECTBICHMH VYPEKACHHEM XO3AHCTBEHHBIX
omnepanMii ¥ uX HeaecooOpasHOCThIO;
— HaJIUYHEM H JBIDKEHHEM HMYIIECTBA H 0013aTEIbCTB;
— WCIO/Jb30BAHMEM MATEPHANBHBIX, TPYAOBHIX M (DMHAHCOBBIX PECYPCOB B COOTBETCTBHH C
YTBEP)KICHHBIMHA HOPMaTHBAMH.
2.5. TlpeaoTBpameHHE OTPHLATEIBHBIX PE3YIBTATOB XO3ANHCTBEHHOM ACSTETHHOCTH VIPEKACHHS W
BBISIBJICHHC BHYTPUXO3AHCTBEHHBIX PE3EPBOB.
2.6. KoHTpOnE 33 SKOHOMHBIM HCHOb30BAHHEM MATEPHAIBHBIX, TPYAOBBIX W (PHHAHCOBBIX PECYPCOB,
COXPAHHOCTBIO COOCTBEHHOCTH YUPEKACHH.

3. OcHoBHbIe PyHKUHH OyXraaTepun

B mpouecce cBoei AeATEIBHOCTH GyXraaTepHs OCYIECTBISIET CICAYIOMIHE dyHKIHH:

3.1. ®opmupOBaHHE YYETHOH MOJMTHKH, CTAHIAPTOB KOHOMHYECKOIO CyOBEKTa B COOTBETCTBHH C
3aKOHOAATEILCTBOM O OyXraqTepCKOM YHETE M HAJOTOOGIOKEHUM M MCXOAs M3 (AKTOB XO3SHCTBEHHOM
KU3HH YUIPEIKICHUS.



3.2 Pazpiﬁoma H NPUHATHE (POPM NMEPBHYHBIX YYETHBIX AOKYMEHTOB [l ODOPMIICHHS XO3SHCTBEHHBIX
OTICPALIHH, IT0 KOTOPBIM HE MPEAYCMOTPEHBI THIIOBHIC YHH(HIHPOBAHHBIC dopmsr.
3.3. OcymiecTBICHHE PEABAPHTEILHOTO KOHTPOJIA 3a;

— COOTBETCTBHEM 3aKIIOYACMbIX JOTOBOPOB (IOCYapCTBEHHBIX KOHTPAKTOB) Ha 3aKyNKy TOBapOB
(paboT, ycmyr) MyHHUMNATBHOMY 3aIaHHIO YUpPCAHTENA U TIaHy (PHHAHCOBO-XO3MEHCTBEHHOM
ACATEILHOCTH yUPEHKACHHS, A TAKKE 3aKOHOJATEIBCTBY O 3aKYIIKAX:

~ CBOCBPEMCHHOCTBIO M NPABHIBHOCTBIO OQOPMIICHHS NIEPBHYHBIX YIETHBIX JAOKYMEHTOE;

— 3aKOHHOCTBIO COBEPIIAEMBIX OTEPALIHIL.

3.4. OcymecTBieHME TEKYIIETO KOHTPOIA 33 LETEBHIM H 3KOHOMHBIM PacxoJI0BaHHEM CpPEJICTB B
COOTBETCTBHH C MYHHLMMATHHBIM 33JaHHEM YYPCIUTEIS M IU1AHOM (DHHAHCOBO-XO3SHCTBEHHOMN
ACATCIBHOCTH yPEXKICHHS, & TAKXKE 33 COXPAHHOCTBIO ACHEKHBIX CPE/ACTB M MATCPHATBHBIX HEHHOCTEH
B MCCTaX UX XPaHEHHA H IKCILTyaTALHH.

3.5. Yuactue B moaroToBke IuiaHa (PMHAHCOBO-XO3SHCTBEHHOM AEATEIBHOCTH YUPEXKACHUA H OTYETA M0
€r0 MCIOIHCHHIO.

3.6. IlpoBeacHHE WHBEHTAPH3ALMH MMYIIECTBA M PacuyeTOB, a TAIOKE KOHTPONIBHBIX IIPOBEPOK B
COOTBETCTBMH C YYCTHOH MNONMTHKOH M CTAaHAaPTAMH YYPEXICHHs, CBOCBPEMCHHOE OTPAKEHHE HX
pe3yIbTaTOB B YYETE.

3.7. Opranusauus paboTbl MaTEPHATBHO OTBETCTBEHHBIX JMII IO Y4ETY M COXPAaHHOCTH IIEHHOCTCIL,
HaXOJAIIMXCS HA UX OTBETCTBEHHOM XPaHEHHH.

3.8. IlpunsTue Mep K NpPeaYNPEeKICHHIO HEAOCTAd, PacTpaT, APYTHX HAPYIICHHH 3I0ynoTpedneHuii,
00CCrIeYCHNE CBOCBPEMEHHOTO O(OPMIEHHS MATEPHAIOB MO HEJOCTAuaM, PACTPaTaM, XMIICHHSM W
APYTHM 370yNOTPEOICHHSM, KOHTPOMb 32 NEpefadeiil B HAIEKAWMX COYYasX THX MATEpPHATOB
CyaeOHO-CIE ACTBEHHBIM OpraHam.

3.9. OcymecTBieHHE KOHTPOIIS 33 HCIO/Ib30BAHMEM BBLAAHHBIX JOBEPEHHOCTEIA.

3.10. Hauucnenue u BBIMIATA B YCTAHOBJICHHBIC CPOKH 3apabOTHOM MiaThl PaGOTHMKAM yUPEXKICHHS,
BblJa4a pabOTHUKAM CNPABOK IO BOMPOCAM HAYMCICHHS 3apabOTHOM IIATHl M APYTHX BHIILIAT, 3 TAKKE
yIEpAKaHHH U3 HUX.

3.11. Hauncrnenne U CBOCBPEMEHHOE MEPEIHCIICHHE B COOTBETCTBHHU C 3aKOHOJaTe -cTBOM P® Hanoros
M cbopoB B (QeaepanpHBI, PETHOHATBHBIH W MECTHBIM OFOMKETHI, CTPAaXOBBIX B3HOCOB B
rocy1apCTBEHHbIC BHEOIOIKETHBIE COLMATBHBIC (DOH/BI, & TAKXKE MHBIX TUIATEKEH.

3.12. Cocrasnenue OyXraaTepckoil OTYETHOCTH HA OCHOBE JOCTOBEPHBIX MEPBHYHBIX JOKYMEHTOB H
COOTBETCTBYIOIIUX OYyXralTepcKUX 3alHceil, CBOCBPEMEHHOE TPEJCTABICHHE €€ YUYPCAUTETIO, B
HAJIOTOBBIE OPTaHbl, OPraHbl CTATHCTHKH, BHEOIOKETHBIE (JOH/IBI ¥ MHBIE WHCTAHIIHH.

3.13. Hanorosoe niaHMpOBaHHE, HATOrOBbIH YYET, COCTABICHHE W CBOCBPEMEHHAS CAaya HAJIOTOBOM M
HHOH OTYETHOCTH B COOTBETCTBHH C HAJOTOBBIM 3aKOHOAATEILCTBOM PD.

3.14. CocraBneHHE M CBOCBPEMEHHOE NPEACTABJICHHE B COOTBETCTBYIOINME OPraHbl M OpPraHM3alHH
TIOJTHOH M AOCTOBEPHOH MH(OPMALMU O ACATEIBHOCTH YUPEIKIACHHA, €r0 HMYIICCTBEHHOM MOJIOKCHHH,
JI0XOJaX H pacxojax.

3.15. Beaenue ydera JOXOOOB M PACXOJO0B MO CPEACTBAM, MOIYHYEHHBIM OT MHOH MPHHOCSILICH JO0XOX
JCATETLHOCTH, COTTIACHO 3aKOHOAATENbCTBY P@ mo OyxranrepckoMy U HAJIOrOBOMY VUETY.

3.16. CucTeMaru3sMpOBaHHBIN YYET MOJOXKEHHH, HHCTPYKIMH, APYTrHX HOPMATHBHBIX AKTOB M0 BOMPOCaM
OpraHH3alMy U BeACHHs OyXrantepcKoro 1 HAJIOrOBOTO YUETA.

3.17. XpaHeHue AOKYMECHTOB (IEPBHYHBIX YHYETHBIX AOKYMEHTOB, PErMCTPOB OyXraiaTepcKoro y4era,
OTYETHOCTH, @ TAKXKE NMPOYMX JOKYMEHTOB Ha OYMaKHBIX H IEKTPOHHBIX HOCHTEIAX HHpOpMaLuu) B
COOTBETCTBHH C MPABHJIAMH OPraHHU3AlMH APXHUBHOTO Aena B PO,

3.18. IIpoBeaeHHUE KOMITIIEKCHOIO 3KOHOMHYECKOTO AHATH3A ACATEIBHOCTH YUPEHIACHHS.

3.19. OcymecTBIEHHE MEPONPHATHH, HANPABICHHBIX HA YKPEIUICHHE (DPHHAHCOBOW IMCIMILTHHBI B
VUIPEIKACHUH.

4. Crpywrypa u nopsiaox popmupoeauus Gyxranrepun

4.1. CtpykTypa M 4YHCICHHOCTh OyXraqTepHH ONpPEACISETCS B COOTBETCTBHH C €€ 3aJadaMH M
(byHKUMAMH H YCTAaHABIHBACTCS IITATHBIM PACIHCAHHEM, YTBEPIKIACMBIM IIPHKA30M AUPEKTOPA.
4.2. B cocras Oyxraitepun BXOINT:

— 3aMECTHMTE/b AHPEKTOPA MO SKOHOMHKE H ¢HHaHCcaM — | eaunMua,

— DKOHOMHCT — 2 €AMHHLIBI;

— KOHTPaKTHBIN yIpaBiasomuii — | eguHMIIA.



4.3. Bce paGoTHukH OyXraaTepuM Ha3sHAYAKOTCS HA CBOM  AOJDKHOCTH NPHKA30M JMPEKTOpa M
MOTHHAXOTCA HEMOCPCACTBEHHO 3AMECTHTEIIO AMPEKTOPA 10 IKOHOMHKE H (PHHAHCAM.

S. Oprauusauus gesiteqbHOCTH GyXraaTepun

=l ,T_lei!’l‘f:ﬂbHOC'l‘hIO OyXraaTepuu pPyKOBOAMT 3aMECTHTEIb AMPEKTOpA MO 3KOHOMHMKE H (PUHAHCaMm,
KOTOpbIH HA3HATACTCA H OCBOGOXKAAETCS OT JODKHOCTH IPHKA30M AUPEKTOPA YUPEHKACHHSL.
5.2. 3avecTuTens THPEKTOPA 10 SKOHOMUKE H (PHHAHCAM:

— HCCCT MCPCOHATBHYIO OTBCTCTBCHHOCTb 3a BBINOJIHCHHE BO3NOXKEHHBIX HA HEro 3aaay o
OpraHu3auny padboTsl OyXraITepuH U BEACHUIO Oy XraaTepcKoro yuera,

— pa3pabaThiBaCT W NMPEACTABIAET HA YTBEPXKIACHHE TMPEKTOPY YUPEKACHHS YUETHYIO MOTHTHKY,
CTaHAAPTHI YYPEXKACHHUS, B T. 4. MOJOKEHHE O OyXraaTepu;

— OCYWIECTBISIET KOHTPO/Ib 34!

- o(opMIECHHEM TIPHEMA M PACXO0BAHMA LICHHOCTEH, PEABbABICHHEM NPETEH3MIT K TOCTABIIHKAM
- B3BICKAHHEM JCOHTOPCKOH M MOTAIICHHEM KPEAHTOPCKOM 3310 DKEHHOCTEIH;

- pacxoposanueM (POHIA OMIATHI TPY/JA, HCUMCICHHEM H BbLAAYEH JODKHOCTHBIX OKIAIOB, BCEX
BHJOB NPEMHH, BOZHArPaKICHUH U NOCOOMI, COOMOACHHEM YCTAHOBICHHBIX IITATOB, MIATEKHON
H (DMHAHCOBOH AHUCIUILIHHEI,

- cnucaHueM ¢ Oyxramrepckoro OamaHca HeaocTtad, MoTeps, AeOMTOPCKOM 3aJ0KEHHOCTH H
APYTMX CpPEACTB, NPOBEACHHEM TEPCOLIEHKM TOBAPHO-MATEPHAIBHBIX LIEHHOCTEH H  ee
0()OpMIIEHHEM B YCTAaHOBICHHOM TOPSAKE;

—~ IO COTTAaCOBAHHIO C AUPEKTOPOM YUPEKACHHS PACHPEACIACT 00S3aHHOCTH MEXAy pabOTHHKAMU
Oyxrarrepun, pa3pabaTbiBacT HX JODKHOCTHBIC HHCTPYKLHH,

— BHOCHT NMPEAJIOKEHHS HA PACCMOTPEHHE AMPEKTOPA YIPEHKIECHHS 10 BOMIPOCAM:

- COBEPIIEHCTBOBAHUS CTPYKTYPHI H IITATHOTO PACIIMCaHMsi OyXraarepun;

- HA3HAYCHHMS HA JO/DKHOCTB H OCBOOOXKICHHS OT JODKHOCTH PabOTHUKOB OyXranrepus;

- IPUMEHECHHE K paboTHHKaM OyXralrTepuH MEp MOOLIPEHM U JUCLMILUTHHAPHOTO B3bICKAHHA;
- U3JaHHUs JOKYMEHTOB, PEr/IaMEHTHPYIOMHNX JAEATEIBHOCTE OyXraaTepuH;

— MpeACTaBaseT OyXraaTepHrd BO B3aUMOOTHOIICHHSX C OPraHaMM TIOCYJapCTBEHHOH BIIACcTH,
OpraHM3aLMIMH U FPAXKJAHAMH B IIPEACIax CBOCH KOMIIETCHIIHH,

— NPUHAMAET Yy4YacTHE B IOAFOTOBKE M TPOBEJACHWM COBEIIAHHMH, CEMHMHApPOB M JAPYrHX
OPraHM3alMOHHBIX MEPONPHATHI YYPEXKACHHA IO BOTPOCAM, OTHECCHHBIX K KOMIETECHLHMH
Oyxrantepu.

53. B cayuac BpPEMEHHOrO OTCYTCTBHS 3aMECTHTE/Is AMPEKTOpa IO JKOHOMHKE M (hunancam
(kOMaHAMPOBKA, OTMYCK, OONE3Hb M T. IL) €ro npaBa M OOA3aHHOCTH NEPEXOAIT K JAPYromy
JOHKHOCTHOMY JTLYY, HA3HAYCHHOMY MPHKA30M JHPEKTOPA YUPEKACHHS.

5.4. PaGoTHHKM OyXraaTepuH BBINOIHSIOT CBOM 00S3aHHOCTH HA OCHOBAHMHM I1aHa paboTe! Oyxraarepum,
KOTOPbIH COCTaBISETCs C YUETOM IUIaHa PaboThl YUPEKICHHUS.

5.5. KoHTpOoab AEATENbHOCTH M OyXraiTepckue pPeBM3HHM OyXraaTepu MNPOBOAATCH YYPEAUTENEM
YUPSIKACHHA.

5.6. AyauTOpCKHE NPOBEPKH OYXTanTepHH OCYMECTB/IAIOTCH CICHHATH3HPOBAHHBIMU OPraHU3aLHsIMH 110
MHULMATHBE JUPEKTOPA YUPEKICHHA.

5.7. TpeboBanus pabOTHUKOB OyXraaTepHH B YaCTH NOpAAKa 0QOpMICHHS ONEpalMi U IPEACTABICHHS B
OyXranTepuio HEOOXOAMMBIX JOKYMEHTOB M CBCACHMH SBIAIOTCA 00A3aTEnbHBIMM [T BCEX
1oApasAeaeHHH H PADOTHHKOB YUPEKACHUS.

5.8. OTBETCTBEHHOCTH 33 OPraHM3ALMIO XPAHCHHS IMEPBHYHBIX YYETHBIX JOKYMEHTOB, PErHCTPOB
OyXraarepckoro y4era ¥ OyXTralTepcKOi OTHETHOCTH HECET 3aMECTHTENb AMPEKTOPA IO 3KOHOMMKE H
(dbuHaHCAM YUpPEKICHHS.

6. [Ipasa n o6sisaHHOoCTH GyXranrepun

PaGoTHukH OyXraaTepHH B IPEAEIax CBOCH KOMIIETCHIIMM HMEIOT MPABO:

6.1. Hanpasnsts CTPYKTYPHBIM HOAPA3ACICHHAM U OTACIbHBIM PAOOTHHKAM 3arpoChl O MPEACTABICHHH
CNpaBoOK, IUIAHOB, OTYCTOB M IMPOYHX JOKYMEHTOB, HEOOXOAMMBIX AN OCYIUCCTBICHHS ACATETbHOCTH
OyXxranTepHu.



6.2u. He npunnmars x ucnonnenmio u opopmienuto AOKYMCHTBI 10 ONEPALMsAM, KOTOPBIC HAPYIIAIOT
ACHCTBYIOIICC 3aKOHOAATEbCTBO PD 1 ycTaHOBICHHDIIH MOpAKOK MpHema, ONPUXOAOBAHHUS, XPAHEHHS
PACXOA0BAHMS ICHCKHBIX CPEACTB, 000PYAOBAHHS, MATCPHATHHBIX M APYTHX LIEHHOCTEH. ,

6.3. IlpeacraBaste B YCTAHOBICHHOM TIOPAAKE HHTEPECHI YUPEKACHHS BO B3aUMOOTHOLICHHAX C
HATOTOBBIMH H (DMHAHCOBBIMH ODPraHAMH, TOCYJapCTBCHHBIMU M BHCOOKETHBIMH doHzamu, uHBIME
OPraHU3aALMAMHU H YIPEIKICHHAMH.

6.4. Ilpunnvare yuacTHe B paboTe KOMHCCHiA, paBOYMX TPyHI, TPHCYTCTBOBAaTh HA COBELIAHHIX
AIMHHHCTPALHMH yIPCHKACHHS IPH PACCMOTPEHHH BONPOCOB, KACAKOLIHUXCS ACATCIBHOCTH GyXraiTepHu.
6.5. TIpoBepATs B CTPYKTYPHBIX MOAPA3ACTCHHUSX COBIIOICHHE YCTQHOBJICHHOIO MOPSAKA TPHEMKH,
OMNpPHXO/JIOBAHHS, XPAaHCHUS U PACXOJ0BAHUS AKTHBOB YUPEXKICHHS.

6.6. Bectn nepenmcky mo Bompocam GyXralTepekoro yuera OTYETHOCTH, & TaK)KE€ APYTHM BOMPOCAaM,
BXOZALIMM B KOMIETCHIHIO OyXraiTepru U He TPEOYIOMMM COrIacOBaHUs C THPEKTOPOM YIPEIKICHHS.
6.7. OcymecTBaATh HHBIE NpPaBa B COOTBETCTBHH C 3aJa4aMd M Gynximsamu  Oyxranrepun,
NPEAYCMOTPEHHBIMH HACTOSIINM MOJIOKEHHEM.

7. OTBeTcTBEHHOCTH PAGOTHHKOB GyXraaTepun

7.1. Bcio MOMHOTY OTBETCTBEHHOCTH 33 KAY€CTBO M CBOEBPEMEHHOCTb PCIICHMS 3334 M BBINOTHEHHS
(DyHKLMI, BO3MOXKEHHBIX HA OyXralTepHIo, HECET 3aMECTHTE b AUPEKTOPA 10 SKOHOMHKE M (PHHAHCAM.
7.2. Ha s3amecturens AMpeKTOpa MO OJKOHOMMKE M (MHAHCAM BO3NAraeTcs IIEPCOHATBHAMA
OTBETCTBEHHOCTH B CITy4ae:

— HENPABHJIBHOTO BEACHHs OyXraaTepcKoro ydera, B pe3y/IbTaTe KOTOPOrO BOZHHKIHM 3alyIEHHOCTh
B OyXraaTepCKOM YYETE H HCKKCHHS B OYXraaTepeKoil OTYETHOCTH;

— TPHHATHAS K HCTIOIHCHHIO H O(QOPMIEHHMIO JOKYMEHTOB 110 OMNEpaLHsM, KOTOPHIC MPOTHBOPEYAT
YCTAQHOBJICHHOMY TIODAJKY TNPHUEMKH, OMPHUXOJOBAHMS, XPAHEHHS M PACXOJOBAHHS AKTHBOB
VUIPEHKACHHS,

— HECBOCBPEMEHHOH M HEMPABH/IBHOH BBIBEPKH OINEPALMH MO cYeTaM B OTACICHHMAX Ka3HA4CHCTBA,
pacdeTaM ¢ A€OMTOpaMH H KPEANTOPaMH;

— HApyIIeHWs [OpAAKA W CchoucaHus ¢ Oyxranrepckux 6anmaHcoB Hexoctad, AcOHTOPCKOMH
3aJ0/DKEHHOCTH M JAPYTHX TTOTEPh;

— HECBOCBPEMCHHOTO IPOBEACHHSA B CTPYKTYPHBIX MOAPA3ACICHHAX YUPEHKACHHS IPOBEPOK H
JOKYMEHTAJILHBIX PEBH3HH]

— COCTaBJEHHS HEJAOCTOBEPHOH OyXraaTepCKOH OTYETHOCTH MO BUHE OYyXTaaTEPHH;

— JPYrHX HapyLICHHH TMOJNOXKCHHM M HMHCTPYKIMH MO OpPraHM3alMH OyXralarepckoro ydera B
YHUPEKACHHH.

7.3. 3amecTHTENb AUPEKTOpA MO 3KOHOMHKE M (DHMHAHCAM HECET HapaBHE C JAUPEKTOPOM YYPEXKIACHHA
OTBETCTBEHHOCTB 3a HAPYIICHHUE:

— [paBW] W MOJOKECHHH, PETVIAMEHTHPYIOMMX (DHHAHCOBO-XO3SHCTBEHHYIO JACATCIBHOCTD
YUPEAKACHH,

— CpPOKOB IPEACTABICHHA KBAapTAIbHOH H TroJA0BOH OyXraaTepckod OTYETHOCTH COOTBETCTBYIOIIUM
OpraHaMm ¥ y9peIuTeTo.

7.4. CtencHb OTBETCTBEHHOCTH APYTHX PAabOTHHKOB OyXraaTepHH YCTaHABIMBACTCS MX AOTKHOCTHBIMH
HHCTPYKLHAMH.

7.5. Bee paboTHHKH OyXraaTepHy OTBEYAIOT 33 COXpaHEHHE HMH(MOPMALMH, COCTABIAIOIIEH CTyKEOHYIO H
KOMMEPUYECKYIO TaHHY, a TAKXKe CBEJCHHH KOH(HIACHIMAIBHOTO XapaKTepa, KacaloIuXcs pabOTHHKOB
YUPEKACHHA.

8. B3aHMOOTHOILLIEHHS CO CTPYKTYPHBIMH NOAPAa3AeJIeHHSIMH y4YpesKIeHHsI H CTOPOHHHMH
OPraHH3ALHSAMH

8.1 IMopsiiok  B3aUMOOTHOIIEHHH OyXrantepuud ¢ JAPYrHMH MNOAPA3AEIECHUSAMH  YUPEKIACHHUS
VTBEPIKAACTCA AUPCKTOPOM YUYPEIKIACHHs MO MMPEACTABICHHIO 3aMCCTHTCICM JAHMPEKTOpa II0
SKOHOMHKE H (puHaHCAM.

CmpyrxmypHoe noopasoenerue Hokymenmor u ceedenus, Loxymenmul u ceedenus,
Hanpaensiemvle 8 byxeanmepuro nocmynaiowjue u3 byxaarmepuu
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Kazxposas cyx6a

INpukassl o uaHOMY cocTaBy:
Tabemu yueTa paGodero BpemeHu
PabOTHHUKOB; JIHCTKH BPEMEHHOIM
HETPYAOCIOCOOHOCTH,, OTYETEL O
Pacxoa0oBaHHH OIAHKOB TPYAOBBIX
KHHKCK H BKIAABILICH B HHX

Bnanku Tpya0oBEIX KHIKEK 1M
BKIIQABIIEH B HUX

XO039MCTBEHHLIH OTACT

HoroBops! (KOHTPaKTHI), CMETHIL,
AKTBI M IPYTHE JOKYMEHTEI MO
BONPOCaM BBITIOJHEHHS
AOTOBOPHBIX 00S3aTEIBCTB;
HAKIJHBIC TT0 MPHOOPETEHHBIM
TOBapPHO-MATEPHAIbHBIM
LEHHOCTAM; OTHYEThI O Pacxoax
NOJOTYETHOTO LA

Csenenus 0 Hopmax pacxona
JCHEXHBIX CPEACTB H
MaTCPHAJIOB; CBEACHHA O
3aTpaTax Mo BHAAM
JESATEIBHOCTH U OTAE/IbHBIM
JIOroBOpaM; CBeACHHs 00 oruiare
CYETOB, AeOUTOpPAX H
KPEAHTOpAX; YKa3aHHA [0
BorpocaM O0OPMITEHUS H
NIPEACTABIEHHUS AT y4eTa
JOKYMEHTOB M CBEACHHH

Cexperapuar

Komuu npukasos u pacnopssxenwit
AMPEKTOPA YIPEKACHHS 1O
OCHOBHOH JEATCTLHOCTH,
KOPPECTIOHACHIIMS B aaIpec
Oyxrarrepuu

Ilpoexrs! mpukazos u
PacropsDKEHUH MO BOMPOCam
(HHAHCOBOH AEATETBHOCTH;
CBOJKH, CITPaBKH; CBEACHHS 110
3ampocaM AHPEKTopa
VUPEIKACHUS, OTIETH O
pe3yapTarax (PHHAHCOBO-
XO3SIHCTBEHHOH JEATEIBHOCTH
YHPEKACHUS

8.2. Ilopsiaok B3aMMOOTHOMICHMH OyXralTepuM CO CTOPOHHMMH OPraHH3aLMAMH YTBEP)KAACTCA

AHPCKTOPOM YVUPCKIACHHA IO NMPEACTAB/ICHHID 3aMCCTHTCIIEM AHPEKTOPA MO0 3KOHOMHKE H q]HHa.HCBM.

Opeanuzayus

Hoxymenmeol u céedenus,
Hanpasnaemvie 8 byxeanmepuio

Hoxymenmur u ceedenus,
nocmynaroujue uz byxeanmepuu

1

2

3

bank, opras kasHaueHcTBa

BrinmckH o cyeraMm H
NPUJIAraeéMbIe K HUM JOKYMEHTHI,
ITHCBMCHHBIC Pa3bIICHEHHUS 110
BOITPOCAM B3aUMOJECHCTBHS C
OaHKOM M Ka3HAYCHCTBOM

PacueTHo-marexHbIe
JOKYMEHTHI; Y€KH Ha MOTyUeHHE
JICHEHKHBIX CPEACTB U
00OBABIEHHS HA B3HOC
HAJTMYHBIMH, CIIUCKH Ha
3a4HCIICHUA aBaHCa, 3apaboTHOMH
[1AThl U JPYTHX aHATOTHYHBIX
BBIILJIAT, CBEACHHMS 110 BOIPOCaM
paboThl ¢ ACHEKHOH
HAJIMYHOCTHIO; TIPOYUE
JIOKYMEHThI U CIIPABKH B
COOTBETCTBHH C YCIOBHAMH
JOTOBOpa MM MO 3aImpocaMm

FOCYﬂapCTBeH Hada Ha10ropasa

AKTBI B JOKYMEHTHI TI0

IlpHuKa3zsl, JOKYMEHTHI H
MOACHCHHA, HeOGXO,IlHMbIe A1

CTATHCTHKH

BHEOKOKETHBIC (DOHIBI, OpPraHBI

BOMpoOCaM MpaBHIBHOCTH
HCYHCJICHHA H YILJIAThI B3HOCOB

MHCMCKLIHA BOTIPOCaM NMPaBHIBHOCTH
HCYHUCIICHHA H YIIJIATBI HAJIOIOB B IPpaBHJIbHOI'O0 HCYHC/ICHHS
OromKeT; MHCBMEHHBIC HAJIOTOB; PAacyEThI MO HATOTaM
Pa3bACHEHHA 110 (HanoroBLIC ACKIAPALIHH);
HAJI0r000I0KEHUIO Oyxranrepckas OTYETHOCT

I'ocynapcreeHHbIE AKTBI H JOKYMEHTBI 11O PacueTsl B OTYETHOCTE 1O

B3HOCAM; TIPOYasi OTUETHOCTS,
YCTAaHOBJICHHAS HOPMATHBHO,




NpPHKa3kl, ZJOKYMEHTEl U
MOACHEHHUS, HEOOXOJUMBIE 4TS
MPABHIIBHOTO UCYHCICHHA

B3HOCOB
I'PBC [Mpuxasel, pacniopsxenns, Esxxemecsunbie, kBapTaibHbie,
COTJIAICHHS, TIOSACHEHHS 10 TOJIOBBIC OTYETHI; PACYETHI U
BONPOCAM y4eTa H OTYETHOCTH MPOYHE NOSICHEHHS T10 3aIPOCy

9. 3aKIIOYHTENbHbIC TTOJI0KEHHS

9.1. Hacrosimee Ilomoxenne ytsepxnarorcs mupexropom MBY «Illkoma Ne 13» B
MOPsJKE, YCTAHOBJIEHHOM AEHCTBYIOIIUM 3aKOHOAATENLCTBOM H Y CTABOM ILIKOJIBL.

9.2. 3menenus u omosHeHus: HacTosero ITonokeHuss ¢ MOMEHTA MX YTBEPKAECHUS
ABJIAIOTCS HEOTHEMJIEMOM 4acTbIO HacTositero [Tonoxenus.




