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1. HopmaTusnas 6a3a

[lonoxenue O Bblaye MO OTHYET HEHENKHBIX JOKYMEHTOB YCTaHaBIMBAET eXMUHbIMH
MOPANOK BbIAAYM MOJ OTHET ACHEKHBIX IOKYMEHTOB, COCTABJIEHHE, NPE/ICTABIEHNE, MPOBEPKY U
YTBEPXKIAEHHE OT4eTa 00 MX HMCMOJIB30OBAHMHM MONOTHETHBIMU JIMIIAMIA Paspaborano ¢ yuerom
TPeOOBAHMH CTEOIUX HOPMATHBHO-NPABOBBIX AKTOB!

1.1 Tpynosoro konekca Poccuiickoit Denepaumu:

1.2 Hanorosoro xonekca Poccuiickoit Denepauuu;

13 VYkasanus Banka Poccum or 11.03.2014 Ne 3210-Y «O NOpsIIKE BeNeHUs
KaCCOBBIX OMepaLyii OPHAMYECKMMH JHUAMH M YNPOLIEHHOM IOPSIKE BEIEHHMS KACCOBBIX
onepauuii WHIMBHUAY AJIbHBIMU NpPEeANTPpUHAMATEISIMHU u cyOwpexTamu MaJIoro
NPEANPUHAMATENBCTBAY,

1.4 ITpuxaza Munucrepcra ¢unanco Poccuiickoit @enepaunu ot 01.12.2010 Ne

1578 «O0 yTBepXHeHWHM €OMHOrO ILIAHA CYETOB Oyxranrepckoro ydera ans OpraHoB
FOCy/lapCTBEHHOH BIACTH, OPraHOB MECTHOrO CaMOyNpPaBIIEHHS, OpraHoB  yNpaBJIeHUS
FOCyNapCTBEHHBIMM ~ BHEOIOIKETHBIMM  (POHAAMH, TOCYJAPCTBEHHBIX  aKaJEeMHl HayK,
TOCY1apCTBEHHBIX (My HULIMITABHBIX) YHPEXKAEHHI 1 HHCTPYKIHH 110 €0 IPUMEHEHMION

1.5 IIpukaza MunucrepcrBa unanco Poccuiickoii @enepaunu ot 30.03.2015 Ne
52H «O6 yTBepskneHuu (OpM MEPBUYHBIX YYETHBIX JOKYMEHTOB U PErucTpoB OyXraiTepckoro
yd€ra, NpHUMEHSNEMbIX OpraHamy roCyJapCTBEHHOW BJACTH (rOCYHapCTBEHHBIMH OpPraHaMH),
OpraHamu  MECTHOTO  CamOyNpaBJEHHs, OpPraHaMH  yNpaBIEHUA  TIOCYAAPCTBEHHBIMH
BHEOIO/DKETHBIMH  (DOHIAMH, TOCYIapCTBEHHBIME (MyHMIMTIABHBIME)  YUPEXKICHUAMH, U
Meroauueckux ykazaHuii o MX NPUMEHEHUION

1.6 Ilpukasa Munduna Poccun or 15.04. 2021 Ne 61u «O6 YTBEPKAEHHH
YHHQUUHUPOBAHHBIX HOPM 3NIEKTPOHHBIX IOKYMEHTOB OyXTalTepCcKOro yuera, MPUMEHSIEMbIX
TpU BeleHUM OIOZKETHOTO y4eTa, OyXrajiTepekoro y4era rocyapcTBeHHbIX (MyHULHMTIAIbHBIX )
ydpexaeruii, 1 MeToqu4ecknx ykasanuii o ux pOpMHPOBAHHIO ¥ IPUMEHEHHIO .

2. [TopsagoK BBIAAYH AEHEKHDIX JAOKYMEHTOB MOJ 0TYeT

2.1 [leHexHblE [OKYMEHTbI BBIAAIOTCA TIOX OTYET paboTHHMKAM  yuYpexaeHus,
NPUBEACHHBIM B NEPEYHE NOJUKHOCTHBIX JIML, HMEIOLIMX PABO MOJYYaTh MOA OTYET JEHEKHbIE
nokymenTsl (IIpunoxerue k YuerHoi nonmuruke YYPEXKIACHUsT).

2.2 Bblaya Moj OTYeT JEHEXHBIX TOKYMEHTOB NPOU3BOAUTCS M3 KaCChl YUPEKIACHHS I10
pacxonHOMY KacCOBOMY OpZepY C HaANMMChIO «(DOHIOBbIN» HA OCHOBAHHMH 3asBKU-060CHOBAHUM
3aKynku TOBapoB, pabor, yciyr mMajioro obbema yepes nogoryetroe muio (h.0510521).

2.3 byxranrepueil yupe>kaeHHs Ha 3aABJICHUH NCIACTCA OTMETKA O HAJIMYUK Ha TEKY LY
AlaTy 3al0/DKEHHOCTH 32 MOJIy4aTeleM MO paHee BbIAAHHBIM €My JEHEXHbIM JOKyMenTaMm. Ilpu
HaJIMYMH 3aIOJDKEHHOCTH YKa3bIBAalOTCSI €€ CyMMa, HOMED M JlaTa PacXOAHOrO0 KacCOBOTO
opaepa, KOTOpbIM OpopmiieHa BbIaua AEHEXHBIX JOKYMEHTOB MOJ OTYeT, HAHMEHOBAHHS M
KOJIMYECTBO ACHEXKHBIX TOKYMEHTOB, 32 KOTOPBIE HE OTYUTAJICS YKa3aHHbIA PaOOTHHK, CTABUTCS
MOANMCHL TJaBHOro Oyxranrepa. B ciydae OTCYyTCTBHS 3aMOMKEHHOCTH 3a PabOTHHKOM Ha



H 1aty.
2.5 Bblmaua HOA OTYET JEHEKHBIX AOKYMEHTOB TPOW3BOAMTCS IPH OTCYTCTBHM 3a
TIOAOTHETHBIM JIMLIOM 33J0JDKEHHOCTH 110 JEHEXKHBIM AOKyMEHTaM, 110 KOTOPBIM HACTYIHI CPOK
npeacrasnenus OT4era 0 pacxonax MoJOTYETHOrO JTHLA (. 0504520).
2.6 MakcuMaibHbBI CPOK BBIZAYH MEHEKHBIX AOKYMEHTOB TMOI OTYEeT COCTaBjiser 15
kaneHnapHeIX tHel. He ucnoss30BaHHbIe B CPOK fAEHEKHbIE AOKYMEHTbI BO3BPALUAKTCS.

3. Coc'rameﬂue, NpPEACTABJIEHHE OTYETHOCTH MOXOTYEeTHBIMH JHIAMH

O6 u3pacxomoBaHMM [€HEKHBIX [OKYMEHTOB MONOTYETHOE JIULIO COCTaBJSET WU
NPEACTaBiseT B Oyxraarepuro yupexnenus Otuer o pacxomax MOJOTYETHOrO JMLA C
NPUJIOXKEHUEM TOKYMEHTOB, MOATBEPKAAIOIMMX UX HCIHOIb30BAHUE.

JlOKyMEHTOM, MOATBEPNAIOLIUM HCIOIB30BAHHE KOHBEPTOB C MapKaMH H Mapok,
ABJIACTCS PEECTp OTIPABJICHHOW KOPPECTIOHAEHUMH. B cilyyae nopum koHBepTOB HCIIOPYEHHBIE
KOHBEPThI Takxke npuiiararorcs k OT4eTy o pacxonax nogoTYETHOro JMILA.

3.1 Ilo onnaueHHbIM aBuabuneram wu XKEJIE3HONOPOXKHBIM OuieraM Ha npoesn B
[1aCCaXXMpCkOM TPAaHCTIOPTE B KA4Y€CTBE NOATBEPXKAAOMMX NOKyMEHTOB k OTdeTy 0 pacxonax
NOAOTHETHOrO JIMLA NMPHUKIIAIBIBAIOTCS MCIIOIb30BaHHbIE OUJIETHI, TOCAHOYHBIE TAIOHBL.

3.2 Oruer o pacxonax momorderHoro nuua (¢. 0504520) npencTaBASETCS MOLOTYETHBIM
JMLOM B OyXraiTepuio yupexaeHus He nosaHee 10 pabounx gHeil co MHS MCTEYEHHS CpOKa, Ha
KOTOPbIH ObLIH BbIIAHBI A€HEKHBIE JOKYMEHTBL.

3.3 Byxranrepueii yupexneHus MPOBEPSIOTCS NMPABHILHOCTH ObOPMIEHHS MOJTy4E€HHOT 0
OT MOAOTYeTHOro auua ordera (¢. 0504520), Hanuume HOKYMEHTOB, MOATBEPIKAAFOLITUX
UCIOJIb30BAHUE JIEHEKHBIX JOKYMEHTOB.

3.4 Ilposepennbiit Oyxranrepueii OtyeT 0 pacxojax MOXOTYETHOro Jymna (o. 0504520)
YTBEPXKAAETCS PYKOBOAHUTENEM YYPEXKAEHHs, MOCIE YEro yTBEP:KAEHHBI OTYET NMPUHHMAETCS
Oyxranrepueii k y4ery.

3.5 Ilposepka Otuyera 0 pacxomax mopordetHoro juma (¢. 0504520) Oyxranrepuein u
YTBEPKACHHE €ro PYKOBOAMTENEM OCYIIECTBISIOTCS B TeYeHWE Tpex paboumx aHel co aHs
NPENCTaBjIeHHs OT4eTa B OyXraiarepuro.

3.6 OcCTaToK HEMCNONBL30BAHHBIX JEHEXHBIX JOKYMEHTOB BHOCHTCS MOAOTYETHBIM JIHLIOM
B KacCy y4peXAeHHs MO NPHXOAHOMY KaCCOBOMY OpZEPY C HAAMUCHIO «(DOHIOBBIN» He Mo3qHee
AHs, CIEAYIOLIEro 3a AHEM yTBep)KAeHHs pykosomurenem Oruera 0 pacxomax MOAOTYETHOrO
mua  (¢. 0504520).

3.7 B ciyuae HenpeacTaBieHHs MOIOTYETHBIM JIMLIOM B YCTAHOBJIEHHBIH cpok OTuera o
pacxomax momorderHoro smua (¢. 0504520) B OyxranTepuro y4pexkaeHHs WIH HEBHECEHHs
OCT4TKa HEHCIIOIb30BAHHBIX NEHEXHBIX NOKYMEHTOB B KACCy YYPEXIEHHs YUPEKICHHE HMEeeT
paBO MPOM3BECTH yNEPKAHUE CyMMBbI 3a[I0JDKEHHOCTH 1O BBIIAHHBIM [IEHEKHBIM IOKYMEHTAM
u3 3apaboTHOM mmaThl paboTHHMKa ¢ cobmoneHuem TpeGoBanmii cr. 137 u 138 Tpynosoro
konexca PO.

3.8 B ciy4ae yBonbHeHMs pabOTHWKA, MMEIOIIErO 3a/I0/DKEHHOCTE MO MOMYYeHHBIM MOx
OTHET NEHEeXHBIM JOKyMeHTaM, Oyxranrepust obsi3aHa NPUHATL HEOOXODMMbIE MEpBI ISt
B3bICKAHHUS YKA3aHHBIX CYMM.

4. 3aKJII0OYMTEIbHBIE NOJI0KEHHSs

4.1. Hacrosimee Ilonoxenme yTtBepxknarorcss aupekropom MBY «Illkoma Ne 13» B
NOpsAAKE, yCTAHOBJIEHHOM NEHCTBYIOLIUM 3aKOHOAATEILCTBOM U Y CTABOM HIKOJIbL.

4.2. V3meHeHuss U JIOMOJHEHHUs HACTOSmeEro ITOMOXKEHMsI ¢ MOMEHTa MX yTBEP)KIEHHS



ABJIAOTCH HEOTBEMIIEMOMH 9aCThH) HACTOSIIEro HOJIO}KEHH}I.



