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MBY «llIxona Ne 13»

1. O0mue noJioKeHHA

1.1. DnexTpOHHBIA JOKYMEHTOOOOPOT B YUPEXKAEHMM MPEACTaBJseT COOOM co3maHue,
HCTIONBb30BAaHUE M XpaHEHHE JOKYMEHTOB, O(GOPMJIEHHBIX B 3JIEKTPOHHOM Buae, 0e3
nybnupoBaHus Ha OyMakHOM HOCHTEJE.

1.2. DnexkTpOHHbIH AOKYMEHTOOOOPOT MpPUMEHSIETC K OyXrajrepckoMmy yd4ery, s
KOTOPOrO 3aKOHOZATENbCTBOM M MHBIMH HOPMATHBHBIMH IPAaBOBBIMH aKTaMM, COIAEpPKALIMMH
HOPMBI, IPEAYCMOTPEHO OQOPMIIEHHUE B 3JEKTPOHHOM Buze, B TOM uucie 1o [Ipukasy Munduna
Poccun ot 15.04.2021 Ne 611 «O06 yTBepkneHnH yHUQUIHPOBAHHBIX (JOPM AJIEKTPOHHBIX
NOKyMEHTOB OyXrajTepckoro ydera, NPUMEHSeMBIX NpPH BeNCHHH OFODKETHOro yuyera,
OyXraJTepckoro y4yera rocyJapCTBEHHBIX (MYHHLMNAJIbHBIX) ydpexxaeHuii, 1 Meronudeckux
yKa3aHuii no ux GOpMHUPOBAHUIO U NPHMEHEHUIO» (C U3MEHEHUSIMU U JIOTIOJTHEHHUSIMH).

1.3. IlpaBuna 3JEKTPOHHOrO JOKYMEHTOOOOpOTa HE MPUMEHSIIOTCS B OTHOLIEHUH
TPYAOBBIX OTHOLIEHMi, TPYyAOBBIX KHIKEK, NPHKa30B M (POPMHUDPYEMBIX B COOTBETCTBHHM C
TPYAOBbIM 3aKOHOJAATEJIbCTBOM B 3JIEKTDOHHOM BMIE CBEAEHUH O TpPYIOBOH [EATEJbHOCTH
pabOTHMKOB, aKTOB O HECYaCTHOM Ciy4ae Ha MpPOM3BOJACTBE IO YCTaHOBJIEHHOH (¢opme,
NpUKa3oB 00 yBOJbHEHHH, [NOKYMEHTOB, TMOATBEPXKAAIOIIMX IPOXOXKIEHHE pPabOTHUKOM
HHCTPYKTaXkell o OXpaHe Tpyaa, B TOM YHCIIE JINYHO MOATHCHIBAEMBIX PAOOTHHKOM.

1.4. B Hacrosiem [TonoxxeHuu UCnonp3y0TCs CIEAYOIIHE ONPEeNe/ICHUs

DNeKTPOHHBINH JOKYMEHT - [OKyMEHTHPOBaHHAas MHQOpPMaLus, NPEICTAaBJIEHHAs B
3NEKTPOHHOI (¢dopme, TO ecTp B BUAE, NPUNOJHOM U BOCHPHUATHUS YENOBEKOM, C
UCIIOJIb30BAHUEM 3JIEKTPOHHBIX BBIYUCIUTEIbHBIX MAIIMH, a TakkKe Ui Mepenayu 1o
uH(OPMALIMOHHO-TEJIEKOMMY HUKALIHOHHBIM ~ CETAM WiIH 00paboTku B  MHPOPMALMOHHBIX
CHCTEMaX.

DIl - 31eKTPOHHASA MOAMHCH - AHAIOr COOCTBEHHOPYYHOH mMoAmMMCH paboTonarens
wumn  paboTHMKA, KOTOpas TO3BOJIIET HAEHTHQUUMPOBATH JHMLO, KOTOPOE MOAMUCAIO
nokymeHT. CylecTByeT NpocTast ¥ yCHJICHHAs 3JIeKTPOHHAs! TIOANKUCE.

YceuaeHHas HeKBAJMH(HUHPOBAHHAN JJICKTPOHHAsl NMOAMHCHL - BU ycuiaeHHO# OII,
KOTOpasi: MOJyueHa B pe3yibraTe Kpumrorpapuueckoro mnpeoOpazoBanusi MHPOpMaLMu C
HUCIIOJIB30BAHMCM KJIHO4a 31161('1‘[.}01‘[1'10171 TIOANMHCH, MO3BOJIACT ONPCACIIMTE JIMLO, MOAINHCABIICC
DJ1; a Takxke 0OHAPYKUTh (HaKT BHECEHUS W3MeHeHHH B D]/ mocne MOMEHTa ero NoAmMCaHus,
cO311aeTcs ¢ UCrob3oBanueM cpencts Il

YeunenHas KBAIM(PHUMPOBAHHAA JIEKTPOHHAS NOANHMCHL - 3JIEKTPOHHAsA MOAMMKCH,
KOTOpas COOTBETCTBYET BCEM MpPU3HAKAM HEKBAIM(UIMPOBAHHOM 3JIEKTPOHHOM MOANUCH H
CJIEAYIOLMM JIOTIOJIHUTEIbHBIM NTPU3HAKAM:



— K04  MPOBEPKM 3JIEKTPOHHOH IOANMCH YKa3aH B KBaIM(DUUHPOBAHHOM
ceprudukare;

~ _ JUiA CO3/@aHMA W MNPOBEPKH SJIEKTPOHHOH MOATHMCH HCTIONB3YIOTCS CPeAcTBa
SMEKTPOHHOM ~ TNOANMCH,  HMMEIIIME  TOATBEPKNEHHE  COOTBETCTBHA  TpeGOBaHMSM,
YCTaHOBJICHHBIM B DezepalibHOM 3akoHe 0T 06.04.2011 Ne 63-®3 «O6 3MeKTPOHHOI MOAMUCH .

HoanucaHHbIH 3J1EKTPOHHBIH JOKYMEHT - 3JIeKTPOHHBIH TOKYMEHT C TIPHUCOEIMHEHHOMN
3NIEKTPOHHO# TMOMMKCBIO, KOTOpasi Oblta co3maHa Ha OcHOBe DJ] M KmOYa 3J1EKTPOHHOI
MOATHCH.

Ceprudukar kmo4a NpOBEPKH SJIEKTPOHHOW MOAMHUCH - 3JIEKTPOHHBIIA OOKYMEHT WM
JIOKYMEHT Ha OyMaXHOM HOCHTENE, BbIIAHHBIH yIOCTOBEPSIOIIMM LEHTPOM JHO0 IOBEPEHHBIM
JHMLOM YZIOCTOBEPAIOLIEro LEHTPa W MOATBEPXKAAKIMI IPHHAUIEKHOCTh KIIKOYa MPOBEPKH
3JIEKTPOHHOM MOANMCH BIaZENbLly CEpTH(HKATA KIIOYa MPOBEPKH 3JIEKTPOHHOM MOIITHCH.

1.5. Ilpu ocyumecTBI€HMH 3JIEKTPOHHOIO JOKyMEHTO00OpOTa OIMyCKaeTcs OOMeH
3JIEKTPOHHBIMHU COOOINEHUSAMH U IOKYMEHTaMH, COAEPXKAIUMU OOLIENOCTYITHYO HHPOPMALIHIO
¥ UHGOPMALHMIO, OCTYN K KOTOPOW OrpaHWYMBAETCS B COOTBETCTBHMH C 3aKOHOIATENIbCTBOM
Poccuiickoit @enepauuu. OOMEH MeXAy Yy4YaCTHHKAMH 3JIEKTPOHHOIO JAOKYMEHTOO60poTa
uHpOpMaLMel, NOCTyN K KOTOpPOil OrpaHMYMBAETCS B COOTBETCTBUM C 3aKOHONATEILCTBOM
Poccuiickoit @enepauuu, OCylIECTBASETCS IPH BBINOJHEHHH UMM TPEOOBaHHIA 110 3aLMTe TAKOM
uHGopMalM, YCTAHOBJIEHHBIX B OTHOIIEHMHM MHQOPMALIMOHHBIX CHCTEM 3JIEKTPOHHOIO
NOKyMeHTO000poTa.

1.6. OCHOBHBIMHU TIPUHLIMIIAMU 3NIEKTPOHHOI'O IOKYMEHTO000pOTa SABISIOTCS:

a) obecrneueHne TEXHONOrMYECKOH BO3MOXKHOCTH HCIIONB30BAHUS 3JIEKTPOHHOIO
IOKYMEHTO000POTA /JIsi BCEX YYaCTHUKOB IOKYMEHTO000POTA,;

0) npuMeHeHHWEe YHACTHHKAMHM 3JIEKTPOHHOrO JOKYMEHTOOO0pOTa COBMECTHMBIX
TEXHOJIOT Ui, ¢dopmaros, IPOTOKOJIOB UH()OPMALIUOHHOTO B3aUMOIEHCTBHS u
yHUGULHMPOBAHHBIX MPOrPAMMHO-TEXHUYECKUX CPENCTB;

B) MPaBOMEPHOE HCIOJb30BaHHE MPOrPAMMHOr0 OOecrneveHus M CepTHPMUMPOBAHHBIX
MPOrPaAMMHO-TEXHHYECKHUX CPENCTB YYaCTHHKAMH 3JIEKTPOHHOIO IOKY MEHTO000POTA,

r) obecrnedyeHue LENOCTHOCTH NepeaBaemMoit uHpopMaLuy,

I.[) MHHHUMM3AIHA H3OCPKEK, B TOM HHCIE leHaHCOBbD( H BpPEMEHHBIX, IIpH
OCYLIECTBJIEHUM  MHPOPMALMOHHOrO  B3aUMONEHCTBMS  YYaCTHMKAaMH  3JIEKTPOHHOIO
JOKyMEHT0000pOTa;

e) obecrnieuenre KOH(UIEHIHATBHOCTH NIEPeady 1 MOy YeHUs: UHPOPMALHH.

1.7. TIpu pa3paboTke MOJOXKEHHs YYTEHbl HOPMbI 3aKOHOMATENLCTBA B cepe mpaBui
37E€KTPOHHOTO AOKYMEHTO000pOoTa, MH(QOPMALIMH, TOKYMEHTALMK U apPXUBHOIO Jena.

1.8. Opranuszauuss DJ0. dnst opranmsammu D10 NOMKHOCTHBIM JIMLIAM TOPYYaeTcs
obecneYnTs TEXHUYECKYHO CTOPOHY BOIPOCA U MPOM3BECTH OPraHU3aLMOHHBIE MEPOTIPHATHS.

= KOHTPOJIb BBIITOTHEHUS TpebosaHumit HOPMAaTHUBHBIX JOKY MEHTOB,
periaMeHTHpPYIOIUX obecreyeHne 3auTel HHPOPMALIMK;

- onpeneneHue AOKHOCTHBIX JIMLl Y4aCTHUKOB 3JIEKTPOHHOIO JNOKYMEHTO000pOoTa
M OpraHu3aTopa 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa, OTBETCTBEHHBIX 3a OOecrneveHue
nHGOpMaLHOHHO Oe30MacHOCTH,;

- YCTAaHOBJIEHHE [MOPSIAKA PE3epBHOrO  KOMMPOBAHMS, BOCCTAHOBIEGHUS M
apXUBUPOBaHWsi ©0a3 [OAaHHBIX, HAXONAIIMXCA HA TOJIOBHOM  Yy3j€  3JIEKTPOHHOIO
NOKyMEHTO0B0pOoTa, a TaK)Ke MOopsAAKa OOHOBJIEHHS aHTUBUPYCHbIX 0a3;

- YCTaHOBJICHHUC NOpAAKa A0ITYyCKa JIA NIPOBCACHWA PEMOHTHO-BOCCTAHOBHUTC/IDHDIA
paboT MPOrpaMMHO-TEXHHUYECKHX CPENICTB,

- OpraHu3alusi PeXKUMHBIX MEPONPHUATHH B OTHOIIEHHWHM NOMELIEHUH, B KOTOPBIX
pasMeIeHbl y3Jibl Y4aCTHHKOB 3JI€KTPOHHOTO JIOKYMEHTO000pOTa, M TEXHMYECKHUX CPEACTB ITHX
y3J10B.

1.9. Konrpoas. Crienmanuctel OyXranrtepun OCyLIECTBIISAIOT KOHTPOJb 332 UCTIOMHEHHEM
3JIEKTPOHHBIX JJOKYMEHTOB, KOTOPbIE BKJIKOUAKOT:



- MOCTAHOBKY 3JIEKTPOHHOI'O JOKYMEHTa Ha Y4eT;

- MOHHMTOPHHT HCTIOJTHEHHS KOHTPOJIbHBIX MOPYYEHUI JOKYMEHTA;

- M3MEHEHHE KOHTPOJIbHBIX CPOKOB MCIIOIHEHMS 3JIEKTPOHHOIO JOKYMEHTa,

= CHSTHE UCTIOJIHEHHOI'O 3JIEKTPOHHOIO JOKYMEHTa C KOHTPOJIS,

= aHaJIM3 XOJ1a UCIIOJIHEHHUS 3IEKTPOHHOIO IOKYMEHTA.

1.10. Ilpu HanpaBieHUM 3EKTPOHHOTO AOKYMEHTAa OT CTOPOHHMX OPraHM3alMii CpOK
PacCMOTPEHHUs U MOANMCAHUS UX HE no3aHee 7 (CeMH) KaJeHOapHBIX AHEH CO IHS MOJy4eHHs
JOKyMEHTa.,

DneKTPOHHbIE BHYTPEHHHE NOKYMEHTBI IOAMHUCHIBAIOTCS B [€Hb MOCTymiueHus. Ecau
JaHHBIM JOKYMEHT MOCTYNaeT Mnocjie paboyero AHs, AaHHOE MOANHCAHUE MEPEHOCHUTCS Ha
caenyoouuii pabounii 1eHb.

1.11. Taxxke B pamkax NOArOTOBKM K ucnonb3oBaHuo /0 HeoOxomumo mpoBecTH
paboty o onpenenennio G POBOro apxusa, NOPALOK APXUBHUPOBAHUS U COXPAHEHUS JaHHBIX.

1.12. TlogroroBurh paboyue MecTa B YYPEKAEHHH Ul MOJHOLEHHOrO 3aIycka
3MIEKTPOHHOr0 JOKyMeHT0000poTa.

1.13. Bce ydYacTHHKM J3JIGKTPOHHOrO JOKyMeHTooOopora 00s3aHBl coOmonarh
npouenypsl M MPEeANpUHMMAaTe MEPhl M0 3allMTe OT HECAaHKLUMOHMPOBAHHOIO JOCTyna K
3NIEKTPOHHBIM TOKYMEHTaM.

1.14. Bce nepcoHabHbIe JaHHBIE, K KOTOPBIM PAOOTHUKM OPraHU3aliH UMEIOT I0CTYII B
paMKax OCYLIECTBJIEHMS 3JIEKTPOHHOIO IOKYMEHTOOOOpOTa, MOJKHbI OBITh  3allUIIEHbI
HEOOXOAMMBIMH TapaHTHUSIMU COXPaHEHUs KOHQUIEHIMATbHOCTH MEPCOHAJBHBIX NaHHBIX B
COOTBETCTBHH C JIEACTBYIOLIMM 3aKOHOAaTeabCTBOM Poccuiickoi ®enepanum.

2. MMopsiaoK BBeAeHHS 3JIEKTPOHHOI0 J0OKYMEHT0000poTa B Ype3BbI4aiHbIX
00CTOATEILCTBAX

2.1. B cnyuae karacTpodbl TNPUPOAHOTO WJIM TEXHOTEHHOrO  XapakTepa,
MPOU3BOACTBEHHOH aBapHuy, SMUIEMHH, MaHAEMHUM, 3MU300THH, BBEJCHHUS HAa TEPPUTOPHH
Poccuiickoii ®enepauuu WM OTAENbHBIX CyObekToB Poccuiickoit Penepauun pexuMa
MOBBIIEHHOI TOTOBHOCTH, @ TAK)KE B MHBIX HCKJIIOYUTEIbHBIX CITy4asX, B KOTOPBIX HMEET MeCTO
yrpo3a XH3HH ¥ HOPMAJIbHBIM JKM3HEHHBIM YCJIOBUSAM PAOOTHMKOB YUPEXKICHHS, B YUPEKACHUH
BBOJMTCS BPEMEHHbII 3JIEKTPOHHBIH JJOKYMEHTOO0OPOT.

2.2. BpeMeHHbI 3EKTPOHHBI HOKYMEHTOOOOPOT BBOAMTCS Ui PabOTHUKOB
YUpPEXIEHHsS, C KOTOPHIMHM HE OCYIIECTBJIETCS B3aUMOJCHCTBHE MOCPENCTBOM 3JIEKTPOHHOTO
IOKYMEHTO000pOoTa.

2.3. [Ipukas O BBENEHMM BPEMEHHOTO 3JIEKTPOHHOTO JAOKYMEHTOOOOpOTa B CBA3H C
Ype3BbIYAHHBIMU OOCTOSTENLCTBAMU TPUHUMAETCS. PYKOBOIHUTE/IEM YUPEXACHUS. B npukase
YKa3bIBAKOTCS KOHKPETHBIE OOCTOSTENBbCTBA, IOCHYXKHMBLIME OCHOBAHWEM UL TIPUHATHA
COOTBETCTBYIOLIErO PELIEHHUs], a TAKKE KaTeropuy pabOTHMKOB, C KOTOPbIMH yCTaHABJINBACTCS
BpPEMEHHBIi1 3JIEKTPOHHBIH JOKYMEHTO000pOT.

2.4. TIpukas O BBEJEHHH BPEMEHHOTO 3JIEKTPOHHOIO AOKYMEHTO000pOTa NPH HAIMIUH
BO3MOJKHOCTH [JOBOAMTCS 10 CBEeHMs PabOTHMUKOB YHYPEXKAEHHS TMOA MOANMCh. B ciydae
OTCYTCTBHUsI BO3MOXKHOCTH JINYHO O3HAKOMHUTb PaDOTHUKOB C MPUKA30M, MPHUKA3 nybnukyercs Ha
KOPIOPATUBHOM TIOpTasie yYPEXKIEHMUs], HANPABISAETCs Ha KOPNOPAaTUBHYIO 3JIEKTPOHHYIO MOYTY
pabOTHMKOB YHYPEXJEHHS, a TaKXkKe HaNnpasBsieTcs MM 1O MHBIM KaHalam  CBS3H,
TpeayCMOTPEHHbIM JIOKaJIbHBIMH HOPMATHBHBIMU aKTaMH HJI TPYIOBBIM I0rOBOPOM.

2.5. B nmepuon YCTaHOBIEHHMS B  YYPEXKICHHH BPEMEHHOrO0  3JEKTPOHHOrO
JIOKyMEHT0060pOTa JOKYMEHTOOOOPOT OCYIIECTBIISIETCSi B COOTBETCTBMM C  HACTOSLIMM
[Tonoxxenuem.

3. IlopsAOK NPOBEACHHA HHCTPYKTAKA

3.1. PabOTHMKM OpraHM3allAd NPOXOJST BBOMHbLIM, TNEPBUYHBIA U BHEIUIAHOBBIH
MHCTPYKTaXH 110 TPOLieype 0OMeHa 3JIEKTPOHHBIMU JIOKYMEHTaMH BHEIUIHUM 1 BHYTPEHHHUM (B
3aBUCUMOCTH OT POJIH PabOTHHKA).

3.2. O6yuenne GesonacHbiM MeTogaM paGoter ¢ D/10, onacHbie ASHCTBHA, C KOTOPBIMH



PabOTHHKH MOTYT CTOJIKHYThCS.

3.3. HHCTpykTaxx pabOTHHKOB II0 BOMPOCaM B3aMMOIEHCTBHSA C paboTonarenem
MOCPEACTBOM 3/IEKTPOHHOIO 10KYMEHTO000POTa MPOBOAMTCS Ha PAGOYEM MECTE B YUPEXKICHHM,
C 00s13aTeNIbHbIM GUKCHPOBAHHEM MPOMAEHHOrO HHCTPYKTAXA B JKypHaje.

4. ApxuBHOe JeJ10. XpaHeHHe 3J1eKTPOHHBIX JOKYMEHTOB

4.1. DeKTPOHHbIE JOKYMEHTBI XPaHATCS B LM(BPOBOM BHIE COTACHO CPOKAM XPaHEHWs,
ycranoBieHHbM [pukazom Pocapxusa Ne 236 ot 20.12.2019 u oTpacieBbIMH BEAOMCTBAMM.

4.2. WUudopmauus M [OKYMEHTHI, MNPeAyCMOTpeHHbIe MenepaibHbIM 3aKOHOM OT
05.04.2013 Ne 44-®3, Qopmupyemble U COCTaBsSE€MbIE 3aKa34MKOM (33 HCKIIOYEHHEM
(popmMHpyeMBIX 1 pasMeINaeMbIX B €MHOM HHOPMALIMOHHOI CHCTEME U (M) HA SIEKTPOHHO
TUIOMIA/IKe, CMELUAIM3UPOBAHHON 3JIEKTPOHHON MJIOIIAZKE), a TAKXKE MMONYYEHHBIE 3aKa3UUKOM
NpU  ONpeNeeHHd B COOTBETCTBMM C HacroamuM DenepanbHbIM 3aKOHOM HAYaJIbHOMN
(MakcUManbHOM) LEHBl KOHTPAaKTa;, LEHbl KOHTPAaKTa, 3aKJIIYaeMOro C eJMHCTBEHHBIM
MOCTAaBIIMKOM (MOAPSTYMKOM, HCIOJHWUTENEM); Ha4yalbHbIX LEH €IWHUL TOBapa, paboTsl,
yCAyTHM, Ha4aJbHOW CyMMBbl LE€H YKa3aHHBIX €[MHHL, MAaKCHMAalbHOr0 3HAYEHHs LEHBI
KOHTpaKkTa, NpM OOOCHOBaHMM (32 HMCKJIIOYEHHEM BKJIKOYAEMbIX B KOHTPAKT B Ka4yeCTBE
0DOCHOBaHMS LIEHbI KOHTPAKTA, 3aKJII0OYaeMOT0 C €IMHCTBEHHBIM MOCTABIIUKOM (TIOAPSIYMKOM,
WCTIOTHUTENEM), B COOTBETCTBMM C 4acThio 4 crarbu 93 Hacrosimero PenepanbHOro 3aKoHa)
TaKUX Ha4yaJlbHOW (MaKCHMAJbHOW) LEHBI, LIeHbI KOHTPAKTa, 3aKI04aeMOro C €IMHCTBEHHBIM
MOCTABINMKOM (TIOZAPSOYMKOM, HCIIOJIHUTENEM), Ha4dalbHBIX LEH E€AHHHL TOBapa, paboThl,
YCIIyTH, XPAHATCS 3aKa34UKOM HE MEHEe LIECTH JIET C MOMEHTA Havalla 3aKyTKH.

5. DneKTpoHHas MOANHKCH

5.1. YupexnaeHue NpUMEHsET 3JIEKTPOHHYIO NMOANHKCH, BBIAAHHYIO CIEll. OnepaTopoMm /
PErHCTPUPYIOLIUM OPraHOM. Y4YpeXIeHHE HCIONb3YeT NAaHHYIO 3JIEKTPOHHYIO MOANMChL IS
nepenayu AaHHbIX B Hajorosele oprasbl, C®P, Poccrar. Takke 3]€KTpOHHas MOANMKCH
UCTIONB3YEeTCs JUIsl TOAMHCAHHWS MOKYMEHTOB, KOTOpble OBbUIM MNepenaHbl YUPEKAEHHIO II0
3NEKTPOHHBIM KaHA/IAM CBSI3W, TOAIHMCAHHBIE 3JEKTPOHHO-UM(PPOBOM MNOANKCHIO, & TaKKe
JIOKYMEHTBI, TIPUHSATHIE 10 CPEACTBAM 3JIEKTPOHHOTO AOKyMEHTo00OpoTa mjisi (HOopMUpOBaHMs
OHOKETHBIX U JEHEXKHBIX 00513aTe/IbCTB YUPEKACHMUS.

5.2. IIpaBoBOE peryjIupOBaHHE OTHOLIEHMH B OOJACTH MCIOJIb30BAHMS 3JEKTPOHHBIX
MOATHUCEH.

OtHomenuss B 00JaCTH MCHONB30BaHHUS DJIEKTPOHHBIX TMOMANHUCEH PEryJUpyrTCs
®denepanbhbiv 3akoHOM oT 06.04.2011 Ne 63-@3 «OO6 snexTpoHHOH moanuck» (manee
®enepanbhblii  3akoH 63-®3), mpyrumu  QenepanpHbIMH 3aKOHAMH, TPUHMMAEMBbIMU B
COOTBETCTBMM C HUMM HOPMATHMBHBIMH IPABOBbIMH aKTaMH, & TAaK)Ke COIJIALICHHAMH MEXMy
yYaCTHUKAMM SJEKTPOHHOrO B3aumozeiicTBusi. ECnM MHOE HE yCTaHOBJIEHO (enepanbHbIMH
3aKOHaMH, MPUHUMAEMbIMH B COOTBETCTBHU C HUMH HOPMATHBHBIMH NPABOBBIMH aKTaMH HIIH
pelleHHeM O CO3[aHUH KOPIOPATUBHON WH(OPMAIMOHHOM CHUCTEMBI, MOPSIOK UCMOJIB30BAHMUS
5I€KTPOHHON MOJIMKCH B KOPIOPATUBHOM HH(POPMALIMOHHON CHCTEME MOXKET yCTaHaBJIMBAThLCA
ONepaTopoM 3TON CHCTEMbI MJIM COTJNAIIEHHEM MEXKIy Y4YaCTHUKaMH 3JI€KTPOHHOIO
B3aMMO/EHCTBUA B HEM.

[Mocranosnenuem IlpaButensctBa P® or 25.06.2012 Ne 634 yrteepxnens! [IpaBuia
OmpesieNieHus] BHIOB 3JIEKTPOHHOH TOANMMCH, HCMOJIL30BAHME KOTOPBIX MOMyCKAeTcs MpH
0OpalleH!H 32 MOy YeHHEM rOCy JapPCTBEHHBIX U My HULMITANBHBIX YCIyT.

Bupl 3J1E€KTPOHHBIX MOAMKMCEN, MCMONB3YeMbIX OPraHaMH HCIOJHMTEIbHOW BJIACTH H
OpraHaM; MECTHOrO CaMOyTIPABJIEHHMs, TOPSAIOK MX MCIIONB30BAHMS, a Takxe TpeboBaHus 00
obecrieyeHus COBMECTHMMOCTH CPEACTB  JJIEKTPOHHBIX TMOANMCEH @pU  OpPraHU3aLu
37€KTPOHHOTO  B3aUMOJEHCTBHS YKA3aHHBIX OPraHOB MEXAy COOOH  yCTaHaBIMBAaeT
[paBurenscTBo Poccuiickoit Penepaunm.

5.3. IIpuHLKATIAMHE HCTIO/IB30BAHMSA JIEKTPOHHOM MOJNUCH SBJISIOTCS !

= IpaBO Y4YaCTHUKOB BJIEKTPOHHOI'O B3aUMOIENCTBHS HCIIOJIB30BATh 3NIEKTPOHHY O
NOANUCh JOOOro BHMAA MO CBOEMY YCMOTpEHHIO, ecind TpeboBaHume 00 HCMONB3OBAHUU



KOHKDETHOrO BHZQ 3JIEKTPOHHOM MOMAIMHMCH B COOTBETCTBHM C LEJISIMH €€ HCIOIB30BAHMS He
MPEAYCMOTPEHO (enepanbHBIME 3aKOHAMH WM NPUHUMAEMbIMH B COOTBETCTBHH C HUMH
HOPMATHBHBIMU IPABOBBIMH AKTAMH MO0 COrNAaMIEHNeM MEXy Y4aCTHUKAMH 3JIEKTPOHHOIO
B3aMMOJIEHCTBHS;

~ BO3MOJKHOCTb HCTIOJIb30BaHUS YYaCTHHKAMM 3JIEKTPOHHOIO B3aUMONEHCTBHSA 10
CBOEMY YCMOTPEHHIO Jt000H MHOOPMALMOHHOH TEXHONOTUH M (WIIM) TEXHUYECKHX CPENCTB,
TMO3BOJISIOLIMX BBINOJHUTL TpeOOBaHMS HacTosero denepansbHOro 3aKOHa MPUMEHHUTENBHO K
WCIIOJIb30BaHNIO KOHKPETHBIX BUIOB 3JIEKTPOHHBIX TOAMKCEN,

- HEJIOMYCTUMOCTb NPHU3HAHHMS 3JIEKTPOHHOM NMOANMMCH M (MJIH) MOANMMCAHHOIO €10
3JIEKTPOHHOr0 JOKYMEHTAa HE MMEIOLIMMH IODHANYECKON CUJIbI TOJbKO Ha OCHOBAaHHH TOrO, YTO
Takas 3JeKTPOHHAas MOIMUCH CO3[aHa HEe COOCTBEHHOPYYHO, & C KCIOJb30BAaHHEM CPEACTB
3JIEKTPOHHOM TIOANMMCU Ui aBTOMAaTHYECKOrO CO3JaHMsl M (MJIM) aBTOMaTHYECKOH NpOBEPKU
3JIEKTPOHHBIX MOANHCel B MHQOPMALIMOHHON CHCTEME.

6. Oprann3auus BHYTPEHHEro J10KyMeHT0000poTa B y4pexKIeHHH

6.1. Ilpn mpuMeHEHUN BHYTPEHHEro JOKYMEHTO00OpOTa yupeKaeHHe pPyKOBOACTBYETCS
enuHbIMM  TpeOOBaHMsIMM K = BeleHMIO OwmwmkeTHoro yuera, Oyxramrepckoro yuera
roCyAapCTBEHHBIX (MyHHULMIIAIbHBIX) YUPEKASHHI OpraHu3aMaMy OFOJKeTHOH cheprl B 4acTH
nopsinka (QOPMHUPOBAHHS DNIEKTPOHHBIX MEPBUYHBIX YUYETHBIX MOKYMEHTOB M 00f3aTENbHBIX
PEKBU3UTOB MEPBUYHBIX YUETHBIX JOKYMEHTOB:

- Bromxernoro kogekca Poccuiickoin @enepanuu,

- ®enepanbHOro 3akona or 06.12.2011 Ne 402-D3 «O ByxranrepckoM y4erey,

~ denepanbHOro CraHgapra OyXraJTepcKOro ydyera rocyAapCTBEHHBIX (MHAHCOB
«KoHLeNnTyanbHble  OCHOBbl ~ OyXrajgrepckoro y4era ©  OTYETHOCTM  OpraHM3auui
rocyapCTBEHHOrO — CekTopa», yTBepxkaeHHoro Ilpukasom MmuHuCTepcTBa  (UHAHCOB
Poccuiickoit @eneparuu ot 31.12.2016 Ne 256H;

- denepanbHoro 3akoHa ot 06.04.2011 Ne 63-P3 «O0 31€KTPOHHON MOATTHCHY,;

- MHBIX (elepajbHbIX CTAaHAapTOB OyXrajJTepckoro y4era TIoCyNapCTBEHHbIX
(buHAHCOB.

6.2. B coorsercTBum cO craTheii 9 3akoHa Ne 402-®3 kaxelii GakT XO3iHCTBEHHOM
KU3HM TMOMIEXUT O(GOPMIIEHHIO MEPBHYHBIM YHYETHBIM HOKYMEHTOM. DOpMBI MEPBUYHBIX
YHETHbIX IOKYMEHTOB Ul OPraHM3aLuii OrO/KETHOH Cepbl yCTaHABIMBAKOTCA B COOTBETCTBUM
¢ GIOKETHBIM 3aKOHOAATENnbCTBOM Poccuiickoii Denepaunn. B COOTBETCTBUM C MYHKTOM 25
CI'C «KOHuenTyanbHble OCHOBBD) MEpBUYHBbIE (CBOAHbIE) YUETHBIE NOKYMEHTbI NPUHHMAIOTCS K
GyXranTepckoMy YHeTy, €CH OHH COCTAaB/eHbl MO yHHU(PUUMPOBAHHEIM (OpMaM NOKyMEHTOB,
YTBEPKIEHHBIM COIJIACHO 3aKOHOMATENbCTBY POCCHICKOH denepaniui NPaBOBbIMU AKTAMH
YIOJHOMOYEHHBIX OPraHOB HCIONHUTENIBHOH BIACTH, @ JIOKYMEHTHI, (GopMBI KOTOpBIX HE
yHUGUUMPOBAHBI, JODKHbI CONEPXKATh 00A3aTENbHbBIE PEKBUSHTDL. VuuduumupoBaHHbie GOpPMbI
NMEePBUYHbIX YYETHBIX AOKYMEHTOB 1 MeTonn4ecKue yKasaHus M0 UX 3alOHEHHUIO yTBEPKACHBI
Ilpukasom Munucrepcra (unancos Poccuiickoii ®Penepauun OT 30.03.2015 Ne 521 w
ITpuxazom Munduna Poccun ot 15.04.2021 Ne 611 (C n3MEHEHUAMH U IOTIOJIHEHHUAMH).

7. DIeKTPOHHbBIH JOKYMEHT0000pOT

7.1. YupexaeHHeM CaMOCTOATENbHO He pa3pabaTbiBalOTCs 3JIEKTPOHHbBIE (dopMbl
MEPBMYHBIX  HOKYMEHTOB M  DErucTtpoB  Oyxraiarepckoro y4era  MOMHUMO dopm,
pernamenTupoBannbix [Ipukasom Munduna Poccuu ot 15.04.2021 Ne 61x «O6 yTBepxKAECHUH
yHUGUUMPOBAHHBIX (HOPM 3JEKTPOHHBIX AOKYMEHTOB OyXraiTepckoro ydera, MpHUMEHAEMbIX
NPy BeIeHHH GIOJKETHOrO ydera, OyXranTepcKoro yy4era rocy 1apCTBEHHbIX (MYHHIUMIAIBHBIX)
yupesxaenuii, 1 MeToniyeckix ykazanuii no ux GopMUPOBaHHIO U IPUMEHEHHIOY.

72. C WCHOJB30OBAHMEM TENEKOMMYHHKAIIMOHHBIX KAHAJOB CBS3UM M 3JIEKTPOHHOM
noAnucH GyXranTepus YuYpEeXIeHUs OCYLIECTBISET 3JIEKTPOHHBIA [OKYMEHTOOOOpOT MO
CJIEAYIOIIHUM HaIpaBIICHHUSIM:

- cucrema 3JIEKTPOHHOTO nokyMeHTo000pOTa c TEPPUTOPHUATbHBIM
oprasom Kasnaueiictsa Poccuu,



- nepenaya OyXraaTepcKoi OTHETHOCTH y4YPENUTEITIO,

= nepeaaya OTYETHOCTH IO HajoraMm, cOopaM M MHBIM 00S3aTEIbHBIM ILIATEKAM
B MHCHEeKU U0 PenepanbHON HAIOrOBOM CITyKOBI;

= nepefaya  OTYETHOCTH IO  CTPAaXxOBbIM  B3HOCAM M CBEINEHUSIM
nepcoOHN(HULMPOBAHHOTO yueTa B oTaesenue eauroro CouuansHoro Goxaa Poccuu;

- pasmelieHne MHQOPMAUMM O NEATEeIbHOCTH YYPEXAEHHS HA OPHULHUATILHOM
caiire bus.gov.ru;

- JIOKYMEHTOO0OPOT ¢ KOHTPAreHTaMH.

7.3. B uemsix obecriedeHusi COXPaHHOCTH 3/I€KTPOHHBIX AAHHBIX OyXraaTepCKOro ydera u
OTYETHOCTH:

- Ha CEepBEpPE €XEHEAENbHO MPOBOANUTCA COXPAHEHHUE pPe3epBHBIX Komuit 0aser «1C:
Byxranrepusi rocy1apCTBEHHOTO y4pexaeHus 8» - 6a3a HaHHbBIX IJIs BeIEHHs OyXTalTepcKoro
ydera, «1C: 3apnnata M Kaapel rOCyJapCTBEHHOrO Y4YpeXIEHMs» - 0a3a MDaHHBIX IS
aBTOMATH3allMM KaJpOBOrO ydYera M pacyera 3apabOTHOIl IUIATBI B OCYAApPCTBEHHBIX
Y4PExIEHUsIX B COOTBETCTBUHU C 3aKOHOAATeIbCTBOM Poccuiickoi @enepaunu.;

- MO MTOraM KBapTajla ¥ OTYETHOrO rozia 1nocije CAa4d OTYETHOCTH MPOM3BOIUTCS
3anuch KoMy 6a3bl NaHHBIX HA BHEINHMI HOCHTEIIb, KOTOPbIA XpaHUTCs B ceiide;

- MO UWTOraM KaXIOro KajJeHOapHoOro Mecsna OyXraiTepckue perucrpsl,
CHOPMHPOBAaHHBIE B 3JIEKTPOHHOM BHJE, pACMeEYaThIBAIOTCS HAa OyMaKHBIA HOCHTENb W
MOJAIIMBAIOTCS B OTAEJbHBIE NANKH B XPOHOJIOIMYECKOM MOPSIKE.

8. DIII yupexaeHHs: M npeacTABHTEIEH

8.1. Jlns noanmucaHusi 3JE€KTPOHHBIX JOKyMEHTOB paboroparens (yupexiaeHue)
MCIOJIb3YeT YCHJICHHYI0 KBaJIH(ULHMPOBAHHYK HIM HEKBAIM(DULMUPOBAHHYIO 3JIEKTPOHHYHO
TOATIHUC.

PaboTHukaM, KOTOpbl€ COrJIACHIIMCh MEPEHTH Ha DIIEKTPOHHBIA JOKYMEHTOOOOpOT,
paboromarens ©e3Bo3mMe3nHO 3a CBOH c4eT OQOPMIISET 3JIEKTPOHHbIE MOAMUCH. YTOOHI
TMOAIMCHIBATh JIEKTPOHHbBIE JOKYMEHTbI, Pa0OTHUKM HMCIOJB3YIOT MPOCTYH) MM YCHIEHHYIO
JNEKTPOHHYIO MOAIHUCh.

9. Opranusauus BHEIIHEro J10KyMeHToo00opoTa

9.1. ObmeH »51eKTPOHHBIMH [OKYMEHTAaMH C KOHTpareHTaMH IPOM3BOIUTCS uepes
oneparopa 3JEeKTPOHHOro aokymeHtoobopora. Ilpumensiiorcs yrBepkaenHbie ®HC Poccun
dopmarel nokymeHTOB. IlepBuuHbIe y4Y€THbIE NOKYMEHTbI XpaHATCA B TeueHue naAtd jer. [lo
TpeOOBaHMIO HAJIOTOBOI HHCIMEKLHH MEPBUYHbIE JOKYMEHTBI NPEICTABISAIOTCS B 3JIEKTPOHHOM
BHIOEC.

9.2, Jlns TDPUCOENWHEHHs KOHTpareHTa K Y4YacTHIO B CHCTEME 3JIEKTPOHHOTO
IOKyMEHT0000pOTa y4peKaeHHe C KOHTPareHTOM 3aKJII04YaeTcs AOroBop (DOMycTHMa CChUIKA B
OCHOBHOM poroBope/koHTpakTe Ha mnonoxenus O3J10). Ilocne mnoamucaHusi AOroBopa
3JIEKTPOHHBIE J0KYMEHTbI, OTIPABJICHHbIE U MOJYYEHHbIE COIJIACHO OrOBOPEHHBIM OMEPaToOpoOM
MpaBUJIaM 3JIEKTPOHHOTO JOKyMeHTO00OpoTa, MPH3HAIOTCS O0EHMH CTOPOHAMH FOPHIAMYECKH
IKBHBAJIEHTHBIMU JOKYMEHTaM B mucbMeHHO# (opme. HOpuandeckas 3Ha4MMOCTb, 3aKOHHOCTh
M IEeHCTBUTENIbHOCTh TAKUX IOKYMEHTOB HE MOTYT ObITh OCIOPEHBI JIMLIb HA OCHOBAHMH TOTO,
YTO OHM CO3[1aHbl B JIEKTPOHHOM BHJIE.

10. Konuu 3/1eKTPOHHbBIX 10KYMEHTOB

10.1. Komuu 31eKkTpPOHHBIX OOKyMeHTOB (moamucaHHbix OILIIT ¢ 1aByX CTOpOH)
COXPaHAKTCA B CUCTEME 3JIEKTPOHHOIO AOKYMEHTOO0O0pOTa, B KOTOPO#i ObLIM paHee Moy4YeHbI,
M pacreyaTsIBaloTCs Ha OyMaXkHbIM HOCHTEINb T10 3aI1pocy.

11. 3aKka0YHTEeIbHBIE MOJ0XKEHHS

11.1. Hacrosimee Ilonoxenue ytsepxkpatorcs aupekropoM MBY «Illkoma Ne 13» B
MOpPSAKE, YCTAHOBIEHHOM AEHCTBYIOLIMM 3aKOHOATEILCTBOM M Y CTaBOM IIKOJIBI.

11.2. 3meHeHus u OOTONHEeHUs Hactosulero IlonoxeHus ¢ MOMEHTa UX YTBEPXKIAEHUS
SBJISIFOTCS HEOTBEMIJIEMOH 4acThio HacTosiero ITonoxenus.



