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1. O0mue mo10:xKeHHAS

1.1. DnexkTpoHHBI JOKYMEHTOOOOPOT B YUPEKIEHHMU IpelCTaBlsieT coOOW co3laHue,
UCIIOJIb30BAaHUE U XpaHEHHE JIOKYMEHTOB, O(QOpPMJIEHHBIX B D3JEKTPOHHOM BHIE, O€3
nyOupoBaHus Ha OyMa)KHOM HOCHUTEJIE.

1.2. DnexTpoHHBIH JOKYMEHTOOOOPOT MpPHUMEHSIETCS K OyXraliTepckoMy Y4ery, A
KOTOpPOr0 3aKOHOJATEJIIbCTBOM M MHBIMA HOPMAaTHUBHBIMM IIPAaBOBBIMH aKTAMHM, COJAEPIKALUMU
HOPMBI, IPETyCMOTPEHO 0(popMIICHHE B DJICKTPOHHOM BHJIE, B TOM 4rcie 1o [Ipukazy Munduna
Poccun otT 15.04.2021 Ne 611 «O06 yTBepKaeHNN YHUDUIUPOBAHHBIX (HOPM SIEKTPOHHBIX
JOKYMEHTOB OYyXTaJTepCKOrO ydeTa, IPUMEHSIEMBbIX TIpH BEACHUU OIO/KETHOTO YyYeTa,
OyXraJTepCcKOro y4yeTa TOCYAapCTBEHHBIX (MYHHUIMNAJIbHBIX) YyupexaAeHud, u MeToandecKux
yYKa3aHUU 10 UX (OPMUPOBAHUIO U IPUMEHEHUIO» (C U3MEHEHUSIMU U JIOMOTHEHUSIMH ).

1.3. IlpaBuia 3JIEKTPOHHOIO JOKYMEHTOOOOpPOTa HE NPUMEHSIOTCS B OTHOUICHUHU
TPYAOBBIX OTHOIIEHHWH, TPYIOBBIX KHIDKEK, NMPHKa30B U (OPMUPYEMBIX B COOTBETCTBUU C
TPYJAOBBIM 3aKOHOJATEILCTBOM B JJIEKTPOHHOM BHJI€ CBEIEHUN O TPYIOBOW JAEATEIbHOCTU
pabOTHUKOB, aKTOB O HECYACTHOM CJIy4ae Ha IIPOM3BOICTBE 110 YCTaHOBJIEHHON (opMe, MPUKA30B
00 YBOJIbHEHUH, JOKYMEHTOB, IIOJITBEPKAAIOUINX MTPOXO0KIEHINE PAOOTHUKOM MHCTPYKTaXKEeH 10
OXpaHe TpyJa, B TOM YHCJIE JUYHO MOJMHUCHIBAEMBIX PAOOTHUKOM.

1.4. B Hacrosiem [osioxeHnn NCIONIB3YIOTCS CIEAYIONINE ONIPEICTICHNUS:

DJIEKTPOHHBIH [JOKYMeHT - JOKYMEHTUPOBaHHas HH(OpMaIus, IMpeJIcTaBleHHas B
AIIEKTPOHHOM (popMe, TO €CTh B BUJIE, IPUTOTHOM /71l BOCIIPUSATHS YETOBEKOM, C CIIOJIb30BAHUEM
AJIEKTPOHHBIX BBIUMCIUTENBHBIX MAalIMH, a TakXke JUIsl MepeJadyd Mo UHPOPMALMOHHO-
TEJIEeKOMMYHUKALMOHHBIM CETSIM UM 00pa0OTKU B MHPOPMAIIMOHHBIX CUCTEMaX.

11 - 371eKTPOHHASA MOAMHUCH - AHATOT COOCTBEHHOPYYHOH MOAMUCH paboTOaTeNs U/ UK
paboTHUKA, KOTOpasi MO3BOJISIET WACHTU(PUIMPOBATH JHIO, KOTOPOE MOJAMUCAIO JIOKYMEHT.
CymecTByeT npocTtas U yCUIeHHas 3JIEKTPOHHAs IOIHUCH.

YcuieHHass HekBaJIM(PUIUPOBAHHAS JJIEKTPOHHAA NMOANMCHL - BUJ ycuieHHOW OII,
KOTOpas: MOJydeHa B pe3ylbTaTe KpUOTorpaduueckoro mnpeoOpa3oBaHus HHGOpMAIMM C
MCIIOJIb30BaHUEM KJIH0Ya 3JIEKTPOHHOW MOAINKCH; MO3BOJIAET ONPEAETUTh JIMIO, MOJANKCABIICe
O/1; a Takxke 0OHApYkUTh (DaKT BHECEHUs M3MeHeHHH B D] mocie MOMEHTa ero MoJANUCaHHUS;
CO3J1aeTCs C UCIOJIb30BaHueM cpencts Ol

YcunenHass KBaJdu(pUMUHMPOBAHHAS YJIEKTPOHHAasi MOANMCH - DJIEKTPOHHAS MOJINCH,
KOTOpasi COOTBETCTBYET BCEM IPH3HAKaM HEKBATM(PHUIMPOBAHHOW 3JEKTPOHHOM MOANUCH U
CJIEIYIOIIHM JOTIOJIHUTEIbHBIM IPU3HAKAM:

- KJII0Y HPOBEPKHU DIEKTPOHHOM MOINMCH YyKa3aH B KBAIM(UIMPOBAHHOM
cepTuduKare;



- JUISL CO3/IaHHUS M IIPOBEPKU DJIEKTPOHHOM NOJANUCH HCIONB3YIOTCA CpEACTBa
JJIEKTPOHHOW  TMOAMHMCH,  HMEIOIIME  MOATBEP)KIEHHWE  COOTBETCTBUA  TPEOOBaHUSAM,
ycraHoBJIeHHBIM B DenepanbHoM 3akoHe oT 06.04.2011 No 63-D3 «O0 371eKTPOHHOUN TOITUCH.

IMoanucaHHBIA JIEKTPOHHBIN JOKYMEHT - JIEKTPOHHBIA TOKYMEHT C MIPUCOETUHEHHOMN
AJIEKTPOHHOM MOJIHUCHIO, KOTOpas Oblia co3jaHa Ha OCHOBE D/ U Kitoua 3J1€KTPOHHOM MOAIUCH.

CepTtudukar Kiroya MPOBEPKU SJIEKTPOHHOWU MOAMHMCH - 3JIEKTPOHHBIN JOKYMEHT WU
JOKYMEHT Ha OyMa)KHOM HOCHTEJE, BBIJAHHBIN YIOCTOBEPSIOLUINM LEHTPOM MO0 JOBEPEHHBIM
JUIIOM YAOCTOBEPSIOLIETO LIEHTpPa M MOATBEPKIAIONIMM MPUHAIJICKHOCTh KIF0Ya MPOBEPKU
AIIEKTPOHHOH MOATNNCH BIIAACTBIY CEpTH(HKATA KIH0Ua IPOBEPKU IIEKTPOHHON MOATHUCH.

1.5. Tlpu ocylecTBICHUH OAJIEKTPOHHOTO JOKYMEHTOOOOpOTa Jomyckaercs oOMeH
AIIEKTPOHHBIMHU COOOIIEHUSAMHU M JOKYMEHTaMH, COACPIKAIIMMHU OOIEAOCTYTHYIO0 HH(POpMAIUIO
U “H(OpMaINIO, AOCTYIl K KOTOPOl OrpaHHYMBAETCS B COOTBETCTBUHU C 3aKOHOJATEICTBOM
Poccuiickoit ®eneparuu. OOMeH MEXIy YYaCTHUKAMH SJICKTPOHHOTO JOKYMEHTO0OOpOTa
uH(popMaliel, JOCTyl K KOTOpPOW OrpaHUYMBACTCS B COOTBETCTBHHM C 3aKOHOJATEbCTBOM
Poccuiickoit denepannu, OCyIIeCTBISIETCS IPU BHIMIOJIHEHUH UMHU TPEOOBAHMIA O 3aIIUTE TAKOU
uH(pOpMallMK, YCTAaHOBIEHHBIX B OTHOLIEHUH HWH(OPMAIIMOHHBIX CHCTEM JJIEKTPOHHOTO
JIOKYMEHTO000pOTA.

1.6. OCHOBHBIMU MIPUHIIUIIAMH AJIEKTPOHHOTO JOKYMEHTOO0OPOTA SIBIISIFOTCS:

a) oOecreyeHHEe TEXHOJOTUYECKOW BO3MOXKHOCTH HCHOJIb30BAaHUS 3JIEKTPOHHOI'O
JIOKYMEHTOO0O0pOTa JJI BCEX YYAaCTHHUKOB JOKYMEHTOO0OPOTA;

0) mnpUMEHEHWE YYaCTHUKAMU DJIEKTPOHHOTO JOKYMEHTOOOOpPOTa COBMECTHUMBIX
TEXHOJIOTUH, (hOPMATOB, TPOTOKOJIOB HH(OPMAIIMOHHOTO B3aNMOACHCTBHUS U YHH(PUIIMPOBAHHBIX
IPOrPaMMHO-TEXHHUUECKUX CPEJICTB;

B) NMPaBOMEPHOE HCIIOIB30BAaHHE MPOTPAMMHOTO 00ECHeueHUs] W CepTUPHUIIMPOBAHHBIX
MPOrPaMMHO-TEXHHUYECKHUX CPEJICTB YYACTHUKAMH 3JIEKTPOHHOTO IOKYMEHTOO00POTa;

r) obecrieyeHue EeI0CTHOCTU IIepeaBaeMoi HH(OpMaLnu;

1) MUHUMM3ALIMS H3JEpkKEeK, B TOM 4HcIe (PUHAHCOBBIX M BPEMEHHBIX, IpHU
OCYIIECTBJIEHUM  WHGOPMAIMOHHOTO  B3aUMOJEHCTBHS ~ Y4YaCTHMKaMH  3JIEKTPOHHOTO
JTIOKYMEHTO000pOTa;

) obecrieueHre KOH(pUIEHIIMAIBHOCTH NEPeIayu U MOIy4eHUs HHOPMALIUH.

1.7. Tlpu pa3paOoTKe IMOJIOKEHHsI Y4TE€Hbl HOPMBI 3aKOHOJATEIbCTBA B cepe MpaBHI
AJIIEKTPOHHOTO IOKYMEHTO000pOTa, MH(MOPMAITUH, TOKYMEHTAIIUA U apXUBHOTO JIela.

1.8. Opranmszamus O/10. [Ina opranmzaumu O/I0 AOHKHOCTHBIM JIMIIAM IOPYYAETCs
o0ecneynTh TEXHUUECKYI0 CTOPOHY BOIIPOCA U MPOU3BECTU OPraHU3alIMIOHHBIE MEPOIIPUSITHS:

- KOHTPOJIb BBITIOJTHEHUS TpeGoBaHUI HOPMaTUBHBIX JIOKYMEHTOB,
perIaMeHTHPYIOIUX o0ecrieueHne 3auThl HHPOPMAIIHIH;

- oTpeieIeHne TOJKHOCTHBIX JIML YYaCTHUKOB 3JIEKTPOHHOTO JIOKYMEHTO00OpOoTa
U OpraHM3aTropa 3JEKTPOHHOIO JOKYMEHTOOOOpOTa, OTBETCTBEHHBIX 3a oOecleyeHue
nH(pOpMaIMOHHOW 0€301MacCHOCTH;

- YCTAaHOBJIEHHE IMOpPSAJKA PE3EPBHOIO  KONUPOBAHUS, BOCCTAHOBIECHUS U
apxXUBUpOBaHMsA 0a3  JaHHBIX, HAXOJAIIMXCS HA TOJOBHOM  Yy3JI€  3JIEKTPOHHOTO
JIOKYMEHTO000pOTa, a TaKKe MOpsA/IKa OOHOBJIEHHS aHTUBUPYCHBIX 0a3;

- YCTaHOBJIEHHE MOPsIIKA JOIYCKa I IPOBEIEHUS PEMOHTHO-BOCCTAHOBUTEIBHBIX
paboT MpOrpaMMHO-TEXHUYECKUX CPEJICTB;

- OpraHM3aIys PEeKUMHBIX MEPONPUITUNA B OTHOUICHHH MOMEIIEHHUH, B KOTOPBIX
pa3MeIIeHb! y3JIbl YUaCTHUKOB JIEKTPOHHOIO JOKYMEHTOO00pOTa, U TEXHUUECKUX CPEJCTB ITHX
Y3JI0B.

1.9. Kontponb. CrienuamucTsl OyXraaTepuu OCYIIECTBISIOT KOHTPOJIb 32 UCIOJHEHUEM
AIIEKTPOHHBIX TOKYMEHTOB, KOTOPbIE BKIIOYAIOT:

- MOCTaHOBKY 3JIEKTPOHHOT'O IOKYMEHTa Ha yYeT;

- MOHHUTOPHHT UCIIOJIHEHUS KOHTPOJIbHBIX MOPYUECHUIH TOKYMEHTA;

- M3MEHEHHE KOHTPOJIbHBIX CPOKOB UCIIOJHEHHS 3JIEKTPOHHOTO IOKYMEHTA;



- CHSITUE MCIIOJIHEHHOTO 3JIEKTPOHHOI'O JOKYMEHTA C KOHTPOJIS;

- aHAJIU3 X0/1a UCTIOTHEHHSI 3JICKTPOHHOTO TOKYMEHTA.

1.10. ITpu HampaBi€HUH SIEKTPOHHOIO JTOKYMEHTAa OT CTOPOHHHMX OPraHU3alMil CPOK
paccMOTPEHMsI U MOJIMCAHUS MX He No3aHee 7 (CeMM) KalleHAApHBIX THEH CO THS IOJy4yeHUs
JIOKYMEHTA.

ONEeKTpOHHbIE BHYTPEHHHE JOKYMEHTHI INOANMCHIBAIOTCS B J€Hb MNOCTyIUIeHUS. Eciau
JaHHBIA JIOKYMEHT MOCTymaeT mocjie padodero AHs, AAaHHOE MOAMNKMCAHHUE MEPEHOCUTCS Ha
CIenyroIui pabounii JCHb.

1.11. Takke B paMKax MOATOTOBKH K UCITOIb30BaHUI0 D /O HE0OX0IMMO ITPOBECTH PabOTy
0 OTIPENICIICHUIO IIU(PPOBOTO apXHBa, TOPSIOK ApXUBUPOBAHUS U COXPAHCHHS JAHHBIX.

1.12. TlomroroButh paboume MecTa B YUYPESKICHHH I TIOJHOLIEHHOTO 3amycKa
AJIEKTPOHHOI'O JOKYMEHTO000pOTA.

1.13. Bce y4acTHHUKH 3JIEKTPOHHOTO JOKYMEHTO000pOTa 00513aHbI COOII0aTh TPOLEAYPHI
U IpeANpUHUMATh MEpPbl 0 3alUTe OT HECAaHKUIMOHMPOBAHHOI'O JOCTYyHA K 3JIEKTPOHHBIM
JIOKyMEHTaM.

1.14. Bce nepcoHalibHbIE JaHHBIE, K KOTOPBIM paOOTHUKH OpraHU3allui UMEIOT JOCTYII B
paMKax OCYILECTBICHHS JJIEKTPOHHOTO JOKYMEHTOOOOpOTa, IOJKHBI OBITh 3allUIICHBI
HEOOXOJMMBIMU TapaHTUSIMH COXPAHEHUS KOH(DHUICHIMATBHOCTH NEPCOHAIBHBIX MaHHBIX B
COOTBETCTBUHU C JICHCTBYIOIIKUM 3aKOHOAATeILCTBOM Poccuiickoit deaepanuu.

2. llopsinok BBeieHNsl 31eKTPOHHOI0 JOKYMEHTO0000pOTa B Ype3BbIYaiiHbIX
o0cTOoATEIBCTBAX

2.1. B caygae Kkaractpodsl TPHUPOJHOTO WJIM TEXHOTEHHOTO  XapakTepa,
MIPOU3BOJICTBEHHOW aBapuu, SIUIACMHH, MaHIEMHUHU, SIU300THH, BBEACHHUS HA TEPPUTOPUU
Poccuiickoit ®enepauyu win OTAENbHBIX cyObekTOB Poccuiickoit ®exepanuu pexuma
MOBBIIICHHONW TOTOBHOCTH, & TAK)KE B MHBIX UCKIIOYUTENBHBIX CIy4asX, B KOTOPBIX UMEET MECTO
yrpo3a )U3HU U HOPMAJIBHBIM )KH3HEHHBIM YCIOBHSM PAOOTHHKOB YUPEKICHUS, B YUPESIKICHUN
BBOJIUTCS] BPEMEHHBIH JIEKTPOHHBIN TOKYyMEHTOO00POT.

2.2. BpeMeHHBIM 3IEKTPOHHBIH JOKYMEHTOOOOPOT BBOJAUTCSA JJsi PaOOTHUKOB
YUPEXKIEHUSA, C KOTOPBIMA HE OCYHIECTBIIAETCS B3aUMOJEHCTBUE IOCPEACTBOM 3IJIEKTPOHHOIO
JIOKyMEHTO000pOoTA.

2.3. Ilpuka3 0 BBEJEHMU BPEMEHHOTO 3JEKTPOHHOTO JOKYMEHTOOOOpOTa B CBS3U C
Yype3BbIYAiHBIMU OOCTOSITENIbCTBAMU IPUHUMAETCS PYKOBOJAWTENEM YyupexaeHusd. B mpuxaze
yKa3bIBAIOTC KOHKPETHBIE OOCTOATENbCTBA, IOCTYKHUBIINE OCHOBAaHUEM Uil MPUHATHA
COOTBETCTBYIOILIETO PEIICHUs, a TaKK€ KaTeropuu pabOTHUKOB, C KOTOPHIMU yCTaHABIUBAETCS
BPEMEHHBIN 3JIEKTPOHHBIN TOKYMEHTOO0OPOT.

2.4. Ilpuka3 o BBEJEHUHM BPEMEHHOI'O 3JEKTPOHHOTO JOKYMEHTOOOOpOTa MpU HAIUYUU
BO3MOXHOCTH JOBOJUTCS /10 CBEACHUS PAOOTHHUKOB YUPEKICHUs MO HoAamuch. B ciyuae
OTCYTCTBUS BO3MOKHOCTH JIMYHO O3HAKOMUTH paOOTHUKOB C NMPUKA30M, IIPUKa3 MyOJIMKyeTcs Ha
KOPIIOPaTUBHOM MOPTaJie YUpEeKICHUs, HAPABJISIETCSl HA KOPIOPATUBHYIO 3JEKTPOHHYIO MOUTY
paOOTHUKOB YUpeXXACHHUS, a TakKe HampaBseTcss MM 10 HHBIM KaHajlaM CBS3H,
MPElyCMOTPEHHBIM JIOKATbHBIMU HOPMATUBHBIMU aKTaMU WJIA TPYAOBBIM JI0TOBOPOM.

2.5. B nmepuox yYCTAaHOBJIEHHA B  YUPEKICHUM BPEMEHHOIO  3JIEKTPOHHOIO
JIOKYMEHTO000pOTa JTOKYMEHTOOOOpPOT OCYILECTBISETCS B COOTBETCTBUU C HACTOSIIUM
[Tonoxenuewm.

3. Ilopsiaok nMpoBeeHUus HHCTPYKTAXkKa

3.1. PaGoTHUKM OpraHu3aly MPOXOIAT BBOJHBIN, NEPBUYHBIA W BHEIJIAHOBBIH
MHCTPYKTaXXH 1O Mpolierype 0OMeHa 3JeKTPOHHBIMHU JOKYMEHTaMH BHEIIHUM M BHYTPEHHUM (B
3aBHCUMOCTH OT POJIM pabOTHHKA).

3.2. O6yuenue 6e3omacHbIM MeToaM padboTel ¢ D/10, omacHbIe NEHCTBUS, ¢ KOTOPHIMU
paOOTHUKU MOTYT CTOJIKHYTbCS.

3.3. HHCcTpyKTaxX pabOTHHKOB II0 BOMPOCaM B3aWMOJCHCTBUS C paboromarerneM
MOCPEICTBOM BJIEKTPOHHOTO JJOKYMEHTO000pOTa MIPOBOUTCS HAa paboyeM MECTe B YUPESIKICHHUH,



¢ 00s13aTeIbHBIM (PUKCHPOBAHUEM MPOUJCHHOTO MHCTPYKTaXKa B XKypHaJe.
4. ApxuBHoe J1ej10. XpaHeHHe )JIEKTPOHHbIX JOKYMEHTOB

4.1. DnekTpoHHBIE JOKYMEHTBI XPAHATCS B HU(GPOBOM BHJIE COTJIACHO CPOKAM XPaHEHHS,
yctaHoBlieHHBIM [Ipukazom Pocapxusa Ne 236 ot 20.12.2019 u oTpacieBbIMU BEIOMCTBaMU.

4.2. Wudopmanus M JOKYMEHTBI, HpeAyCMOTpeHHble @DenepanbHbIM 3aKOHOM OT
05.04.2013 Ne 44-®3, dopMupyemMble H COCTABIISIEMBbIE 3aKa34yMKOM (32 HMCKIOYECHHUEM
(dopMHpyEeMBIX U pa3MelaeMbIX B €IMHOW HH()OPMAIIMOHHON cUCTeMe U (WJIK) Ha 3JIEKTPOHHOM
IUIOINAJKE, CHEIHATU3UPOBAHHOMN JEKTPOHHON IUIOIIAKE), @ TAK)KE MOJYYEHHbIE 3aKa3unKOM
IpU OINpEAENCHUH B COOTBETCTBUM C HacToAwmMM @DenepanbHbIM 3aKOHOM HayalbHOMN
(MakCUMaJIbHOM) 1I€Hbl KOHTpaKTa; I€Hbl KOHTPAKTa, 3aKII0YaeMOro C €JUHCTBEHHBIM
MOCTABIIMKOM (TIOAPSAYUKOM, UCIIOTHUTEIIEM ); HAaUaIbHBIX IIEH €IMHHUL] TOBAapa, paboThl, yCIYTH,
HAYaJIbHOW CyMMBI LIEH YKa3aHHBIX €JUHMI], MAaKCUMaJIbHOIO 3HAYECHHs LICHBI KOHTPAKTa, IPU
000CHOBaHMHU (32 HCKJIIOUEHHEM BKJIIOYAEMbIX B KOHTPAKT B KaueCcTBE OOOCHOBAHMS IIECHBI
KOHTpaKTa, 3aKJII0YaeMOro ¢ €MHCTBEHHBIM MOCTaBIIMKOM (TOAPAAYUKOM, UCIOJHUTEIEM), B
COOTBETCTBUMU C 4acTbio 4 crathu 93 Hacrosiuero denepanbHOro 3akOHa) TaKMX HAYaIbHOMN
(MakcUMaJIbHOM) LEHbl, LEHbl KOHTpaKTa, 3aK/II0YaeMOIro C E€AMHCTBEHHBIM IOCTaBIIMKOM
(moApAIYMKOM, HCIIOJIHUTENEM), HauyalbHBIX LIEH €IMHUIl TOBapa, pabOTbl, YCIYrH, XpaHsITCS
3aKa34MKOM HE MEHEE IIECTH JIET C MOMEHTA HayaJla 3aKyIKH.

5. daexkTpoHHAas NOANNCH

5.1. YupexneHue MpUMEHSET JIEKTPOHHYIO HOJMKCH, BBIJAHHYIO CIEll. OIepaTopoMm /
PETUCTPUPYIOIIMM OPraHoM. YUpeKIEHHE MCIONb3YeT JaHHYI0 3JEKTPOHHYIO MHOJAIUCH AJIs
nepejayd JaHHbIX B Haynorosele opranel, C®OP, Poccrar. Takxke 37I€KTpOHHas NOIIUCH
UCIOJIB3YETCSl JJI MOJIUCAHMUSl JOKYMEHTOB, KOTOpbIE OBUIM MEpPElaHbl YUPEKICHHUIO I10
JJIEKTPOHHBIM KaHajaM CBSI3U, HOJNMCAHHBIE 3JIEKTPOHHO-UU(GPOBON IOANUCHIO, a TaKXKe
JIOKYMEHTBI, MPUHATHIE IO CPEACTBAM 3JIEKTPOHHOTO TOKYMEHTOOO0OpOTa Juisi (GOpMHUpPOBaHUS
OIO/IKETHBIX M ICHEKHBIX 0053aTENbCTB YUPEKICHUS.

5.2. TlpaBoBoe peryaupoBaHHE OTHOIIEHWW B OO0JACTH MCMOJIB30BAHUS DJIEKTPOHHBIX
MOATNCEMN.

OtHomeHuss B 00JacTU HCIIOJIb30BAHUS DJEKTPOHHBIX TOJNUCEN peryiIupyroTcs
@enepanbHbiM  3ak0oHOM 0T 06.04.2011 Ne 63-®3 «OO0 »snekTpoHHONM mnoamucu» (nanee
@®enepanbHblil  3akoH  63-D3), npyrumu ¢enepaibHbIMU 3aKOHAMH, HPUHUMAEMBIMH B
COOTBETCTBUM C HMMH HOPMATHBHBIMHU IIPAaBOBBIMU AKTaMM, a TaKXKE COIVIAIICHUSAMH MEXIY
YY4aCTHUKAMU 3JIEKTPOHHOrO B3auMozeicTBus. Ecam mHoe He ycTaHOBIIEHO (enepaibHbIMU
3aKOHAMM, NIPUHUMAEMBIMU B COOTBETCTBUU C HUMHM HOPMAaTHUBHBIMM IIPaBOBBIMHM aKTaMU WJIU
pelIeHHeM O CO3JaHUM KOPIOPATUBHON MH(OPMAIMOHHON CHUCTEMBI, MOPSAOK HCIOIb30BaHUS
AJIEKTPOHHOM MONKUCH B KOPHIOPATUBHOW MH(POPMALIMOHHOM CUCTEME MOXKET YCTaHaBJIHMBAThHCS
OlepaToOpoM JTOM CHUCTEMBl WJIM COIVIAIEHUEM MEXJAYy YYaCTHUKAMU DJIEKTPOHHOTO
B3aUMOJICHCTBUS B HEH.

[ToctanoBnenuem IlpaBurensctBa P® ot 25.06.2012 Ne 634 yrBepxknaensl IlpaBuna
ONpEACIEHUsT BHJIOB IEKTPOHHON IOANMCH, HCIOJB30BAaHUE KOTOPBIX JOMYCKAETCsA IpHU
oOpallleHnH 3a MOJy4eHUEM IOCYJapCTBEHHBIX U MYHULIUIIATBHBIX YCIIYT.

Bunbl 351€KTpOHHBIX MOANHMCEN, MCIONb3YEMbIX OpPraHaMU MCIIOJIHUTEIBHON BIIACTH U
OpraHaMHM MECTHOTO CaMOYIpaBJIEHUS, MOPSAOK MX HCIOJIb30BaHUS, a Takke TpeOoBaHUs 00
00ecreyeHnH COBMECTUMOCTH CPEJICTB AIEKTPOHHBIX MOJIIHCEN PH OPraHU3aIUH HJIEKTPOHHOTO
B3aMMOJICHCTBHS YKa3aHHBIX OPraHOB MEXly co0oil ycranasnusaeT [IpaBurensctBo Poccuiickoit
denepanuu.

5.3. IlpuHIIMNIaMyU UCIIOJIB30BAHUS AIEKTPOHHON MOANMCH SIBISIOTCS:

- [IPaBO YYACTHUKOB 3JIEKTPOHHOTO B3aMMOJEHCTBHS UCIOJIb30BaTh JIEKTPOHHYIO
HOJNKCh JIOOOro BUAA IO CBOEMY YCMOTpPEHHIO, eciau TpeOoBaHMe 00 HCHOIb30BAHUU
KOHKPETHOT'O BHJA DJIEKTPOHHOH MOJMUCU B COOTBETCTBHM C LIEISMHU €€ HCIIOJIb30BAHUS HE
IPEIyCMOTPEHO (elepaabHbIMI 3aKOHAMU WM MPUHUMAEMbIMH B COOTBETCTBHH C HHUMH



HOPMATHUBHBIMU TPAaBOBBIMH aKTaMHU JIMOO COTJIAIIEHUEM MEXIy YYaCTHUKaMHU 3JIEKTPOHHOTO
B3aMMOJEICTBUS;

— BO3MO>XHOCTb MCIIOJIb30BAHUS YYACTHUKAMHU 3JIEKTPOHHOTO B3aUMOJEHCTBUS 10
CBOEMY YCMOTPEHMIO J1000H MH()OPMALMOHHONW TEXHOJOTMU U (WIM) TEXHUYECKUX CPEICTB,
MO3BOJISIOMINX BBIMOJHUTH TpeOoBaHus HacTosmero deaepanrbHOro 3aKOHAa MPUMEHUTENBHO K
VICII0JIb30BaHUIO KOHKPETHBIX BUJIOB JJIEKTPOHHBIX MTOAINCEN;

— HEJOIYCTUMOCTb IIPU3HAHUS JIEKTPOHHON MOANMCH U (WIK) MOANKMCAHHOIO €10
AJIEKTPOHHOI'O JIOKYMEHTA HE UMEIOLUMU IOPUINYECKON CHUJIbI TOJIBKO Ha OCHOBaHUM TOTO, YTO
Takas 3JIEKTPOHHAasl MOANHUCH CO3/laHa HE COOCTBEHHOPYYHO, a C HCIOJb30BAHUEM CPEACTB
AJIEKTPOHHOM MOJNMCH JJIi aBTOMAaTHYECKOI'O CO3JaHMUA U (WJIM) aBTOMAaTUYECKOW NPOBEPKU
3JIEKTPOHHBIX MTOANUCENH B UHPOPMALIMOHHON CUCTEME.

6. Opranuszanusi BHyTpeHHero JOKyMeHT0000poTa B yupe:KIeHU U

6.1. IIpu npuMeHeHUN BHYTPEHHETO JOKYMEHTOO0OpOTa YUPEKICHUE PYKOBOJCTBYETCS
CAMHBIMU TPEOOBAaHWSAMHM K BEICHHIO OFO/DKETHOTO  yd4era, OyXralTepCcKoro ydera
roCyJapCTBEHHBIX (MYHUIIMNAIBHBIX) YUPEKIECHUI OpraHu3alusMu OroIKeTHOH cdepsl B yacTu
nopsiika (OPMHPOBAHUS SJIEKTPOHHBIX TMEPBUYHBIX YYETHBIX JTOKYMEHTOB W 00S3aTEIbHBIX
PEKBU3UTOB IIEPBUYHBIX YUETHBIX JTOKYMEHTOB:

- bromxernoro konekca Poccuiickoit @enepannu;

- ®enepanbHoro 3akoHa ot 06.12.2011 Ne 402-D3 «O OyxranTepckoM ydyeTey;

- ®enepalibHOTO CTaHJapTa OyXraJTepCKOro ydera rocydapCTBEHHBIX (UHAHCOB
«KoHuenrtyanpHble  OCHOBBI ~ OYyXTajTepCKOro  ydyeTa M OTYETHOCTH  OpraHu3alui
roCyJapCTBEHHOI'O CEKTOpay, yTBepkaeHHoro [Ipukazom MunucrepctBa punancoB Poccuiickoii
®epepanun ot 31.12.2016 Neo 256m;

— ®denepanpHoro 3akoHa ot 06.04.2011 Ne 63-D3 «O06 371eKTpOHHOM TOTHACHY;

- UHBIX (elepajbHbIX CTaHAAPTOB OYXTaJITEpCKOr0 y4yeTa ToCyAapCTBEHHBIX
¢uHaHCOB.

6.2. B cootBercTBUU cO cTaThel 9 3akoHa Ne 402-D3 ka1l (akT X035HCTBEHHON KU3HU
HOJUIEXKHUT O(OPMIIEHUIO NEPBUYHBIM YYETHBIM JOKYMEHTOM. (DOpMBI NMEpPBUUHBIX YYETHBIX
JOKYMEHTOB Il OpraHu3alnuii O0/UKETHOM cdepbl YCTaHABIMBAIOTCS B COOTBETCTBUU C
010/ IKETHBIM 3aKoHO1aTeNnbCTBOM Poccuiickoii @enepanuu. B coorBerctBuu ¢ mynkrom 25 CI'C
«KoHuenrtyanbHble OCHOBBI» IEPBUYHbBIE (CBOAHBIE) YYETHbIE JOKYMEHTHI MPUHUMAIOTCS K
OyXrajaTepckoMy Yy4eTy, €Clid OHH COCTaBJEHbI 10 YHU(DUIMPOBAHHBIM (hopMaM JTOKYMEHTOB,
YTBEPKJICHHBIM COIJIACHO 3aKOoHoJateNbcTBY Poccuiickoit ®enepannu MpaBOBBIMU aKTaAMHU
YIIOJIHOMOYEHHBIX OpPIraHOB MCIIOJIHUTENBHOW BIAcTH, a JOKYMEHTHI, ()OpPMBI KOTOpBIX He
YHU(PUIIMPOBAHBI, TOJKHBI COJAEPKaTh 00s3aTeNIbHbIE PEKBU3UTHI. YHUPHUIHPOBAHHBIE (POPMBI
NIEPBUYHBIX YYETHBIX JOKYMEHTOB U MeToauueckue yka3aHus 110 UX 3allOJIHEHUIO YTBEPKIEHBI
[Tpuxazom MunuctepcrBa punancoB Poccuiickoit @eneparuu ot 30.03.2015 Ne 521 u [Ipukazom
Munduna Poccun ot 15.04.2021 Ne 61H (c U3SMEHEHHUSIMH U JTOTIOJTHEHUSIMH ).

7. DN1eKTPOHHBbIN 10KYMEHT0000pPOT

7.1. YupexIeHHeM CaMOCTOSTEIbHO HE pa3pabaThIBalOTCA 3JIEKTPOHHBIE (POPMBI
NEPBUYHBIX  JIOKYMEHTOB M  PErUCTpOB  OyXrajaTrepckoro ydera MNOMUMO  (opwm,
pernamenTupoBanHbIX Ilpukazom Munduna Poccun ot 15.04.2021 Ne 611 «O0 yTBepkaeHUU
YHUPHUIIMPOBAHHBIX (POPM JIEKTPOHHBIX JJOKYMEHTOB OyXTaJITEepCKOro yyeTa, IpUMEHSIEMbIX IIpU
BEJICHUU OOJUKETHOr0 yuyeTa, OyXrajTepcKoro y4era ToCyJapCTBEHHBIX (MYHHUIMIAIbHBIX)
yupexJieHul, 1 MeToIndecknx ykazaHui o ux GOpMUPOBAHUIO U IPUMEHEHUIO».

7.2. C HCIONb30BaHMEM TEIEKOMMYHUKALMOHHBIX KAaHAJIOB CBSI3M U DJIEKTPOHHOMN
MOJMUCH OyXranTepusi YUYpexJACHHUS OCYUIECTBIISAET AJIEKTPOHHBIH JIOKYMEHTOOOOpPOT IO
CJIEYIOIIMM HaIPABIICHUSAM:

- cuctema AIEKTPOHHOTO JIOKyMEHTO000poTa c TEPPUTOPUATHHBIM
opranom KasnauerictBa Poccuu;

- nepeaaya OyXraaTepckoi OTYETHOCTH YUPEAUTEINIO;



- nepeaaya OTYETHOCTH MO HajloraMm, cOopaM M HMHBIM 00s3aTelbHBIM ILIaTeXam
B HHCIIeKIMI0 DeepaibHON HAJIOTOBOM CITYKOBI;

— nepefaya  OTYETHOCTM IO CTPaxoBbIM ~ B3HOCAM M CBEACHUSM
nepcOHN(UITMPOBAHHOTO yueTa B oTnenenue equnoro Couuansuoro ¢onna Poccun;

- pasmelieHMe HMHGOpMAIMU O JAEATEJBHOCTH YUYPEXKAEHUs Ha O(UIHAIbHOM
caiite bus.gov.ru;

— JIOKyMEHTOOOOPOT C KOHTPAreHTaMHU.

7.3. B nemnsix obecrieueHusi COXPAaHHOCTH JIEKTPOHHBIX JaHHBIX OyXTraJaTepcKOro ydera
OTYETHOCTH:

- Ha cepBepe eXEHEeAETbHO MPOBOAMUTCS COXPAHEHUE pe3epBHBIX Komuit 6a3sl «1C:
ByxranTtepusi rocy1apcTBEHHOTO YUpexkAeHUs 8» - 0a3a JaHHBIX JUIS BEICHHUS OyXTalTepcKOro
yueta; «lC: 3apmiiata M Kaapbl TOCYJAapCTBEHHOI'O YUpEKACHUs» - 0a3a JaHHBIX UL
aBTOMAaTH3allMM KaJpOBOrO YydeTra M pacyera 3apabOTHOM IJIaTbl B TOCYAApCTBEHHBIX
YUPEXKIEHUAX B COOTBETCTBHUHU € 3aKOHOAATENbCTBOM Poccuiickoii Penepanun.;

- [I0 UTOraM KBapTaja M OTYETHOI'O I'ojJia MOCJe Clayl OTYETHOCTH IPOU3BOAUTCS
3anych KONMuu 0a3bl TaHHBIX HA BHEUTHUN HOCUTEIh, KOTOPBIN XpaHUTCS B ceilde;

- [0 HUTOraM KaXJIOro KaJeHJApHOro Mecsla OyXrajiTrepckue perucrTpsl,
c(OpMUPOBAHHBIE B JJIEKTPOHHOM BHUJE, pAaCIEYaThIBAIOTCA Ha OyMaKHbIH HOCUTENb U
NOALIMBAIOTCS B OTJEJIBHBIC [TAIIKK B XPOHOJIOTUYECKOM ITOPSIIIKE.

8. DUII yupexaeHus u npeacraBuTesiei

8.1. Jlna moxmucaHus SIEKTPOHHBIX JIOKYMEHTOB paborojaTenb (yupexkaeHue)
UCTIONIB3YeT YCHJICHHYIO KBATH(DUIIMPOBAHHYIO WM HEKBATH(PHUIMPOBAHHYIO DSJICKTPOHHYIO
HOJIITUCH.

PaboTHHKaM, KOTOpbIE COTJIACHIIUCH TIEPEUTH Ha DIIEKTPOHHBIA JTOKYMEHTOOOOPOT,
paboronarens 0e3BO3ME3THO 3a CBOM cueT o¢popMIIAeT 3JEKTPOHHbIE NoANHUCU. YTOOBI
HOJNKCHIBATh 3JIEKTPOHHBIE JOKYMEHTBI, PAaOOTHUKH HCIIOJIB3YIOT MPOCTYIO WU YCUJICHHYIO
AIIEKTPOHHYIO MOJIHUCH.

9. Opranu3zanusi BHeNIHEro J0KyMEeHT0000poTa

9.1. OOMeH »>JeKTPOHHBIMHM JIOKYMEHTaMHU C KOHTpareHTamMH IPOU3BOJIUTCS uepe3
oreparopa 3JIEKTPOHHOro JokyMeHTooOopota. Ilpumenstorcs yrBepxnaenHsle PHC Poccun
¢dopmaTel TOKyMeHTOB. llepBUuHbIE yueTHBIE JOKYMEHTBHI XpaHSATCS B TedeHHe natu Jjer. Ilo
TpeOOBAaHUIO HAJIOrOBOM MHCHEKIMM MEPBUYHBIE TOKYMEHTHI MPEJCTABISAIOTCS B JIEKTPOHHOM
BUJIE.

9.2. Jlna mpuUCOEOUHEHUS KOHTpAareHTa K YYacTHI0 B CHCTEME D3JIEKTPOHHOIO
JIOKYMEHTO000pOTa yUpeKIeHUE C KOHTPAreHTOM 3aKJII0YaeTCsl JOroBOp (IOMyCTHMa CChUIKA B
OCHOBHOM JIoroBope/KoHTpakTe Ha mnonoxenus 3J10). Ilociae mnoanucanust goroeopa
AIIEKTPOHHBIE IOKYMEHTHI, OTIPABJICHHBIE U MOJIYYEHHBIE COIVIACHO OTOBOPEHHBIM ONEPATOPOM
IpaBUIaM 3JEKTPOHHOTO JOKYMEHTOOOOPOTa, MPU3HAIOTCS O0EUMH CTOPOHAMM IOPHUINYECKU
HKBHUBAJIEHTHBIMU JJOKYMEHTaM B mucbMeHHO! ¢opme. FOpuandeckas 3HaYUMMOCTb, 3aKOHHOCTb U
NeMCTBUTENIBHOCTh TAKUX JJOKYMEHTOB HE MOTYT ObITh OCIIOPEHBI JIUILIb HA OCHOBAHUH TOTO, YTO
OHHM CO3/J]aHbl B AJIIEKTPOHHOM BUJIE.

10. Konuu 3/1eKTPOHHBIX I0KYMEHTOB

10.1. Komuu »5neKkTpoHHBIX JOKyMeHToB (moxamucaHHeix OIII ¢ naByx cTopoH)
COXPAHSIOTCS] B CUCTEME 3JIEKTPOHHOTO JOKYMEHTO000pOTa, B KOTOPOil ObUIM paHee MOTy4eHbl,
U pacrevyaTbIBaloTCsl Ha OyMasKHbIN HOCUTEIb IO 3a1pocy.

11. 3ak/r09uTeIbHBIC MOJIOKEHHUS

11.1. Hacrosiee Ilonmoxxenue yrtBepxknatorcs aupektopom MBY «lllkoma Ne 13» B
NOPSIIKE, YCTAHOBJIEHHOM JIEHCTBYIOIIMM 3aKOHOAATEIBCTBOM U Y CTABOM IIKOJIBI.

11.2. U3meHenuns n JonoJgHeHns HacTtoAmero [1omoxxeHnss ¢ MOMEHTa UX yTBEPKICHUS
ABIIIIOTCS HEOThEMJIEMON 4acThio HacTosmero [lonoxenns.
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